INDIAN COUNCIL OF AGRICULTURAL RESEARCH
KRISHI BHAWAN: NEW DELHI-110001

F.No.ADMN/5/2/2016-WS Dated the 25" Aug., 2017.

CIRCULAR

The Competent Authority in the ICAR has observed that while notes/files
are submitted by section (in electronic environment) for approval of higher
authorities, the paragraph of the note recorded on the file does not contain serial
number. The Competent Authority has viewed it seriously. It is directed that each

paragraph of the notes recorded on the file should invariably be numbered for
ease of referencing.

All concerned are requested to ensure compliance of above instruction.

. <
(P. SAKTHIVEL)
DEPUTY SECRETARY(WS)
Phone No0.23046510

Distribution:-

1. All Officers/Sections of ICAR Hagrs., Krishi Bhawan/Krishi Anusandhan
Bhavan-I/II/NASC.

2. 1S5S0, DKMA for uploading the circular on ICAR website.
3. Guard file.
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