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Draft Recnritment Rules for following 9 Grouo 'B' administrative
posts in ICAR

Draft Recnrltment Rules of following 04 Group 'C' administrative
posts in ICAR

Sl. No. Name of the posts Annexure No. Page Nos.

Group - B

1. Section Officer Annexure-I 3-6

2. Private Secretar5r, ICAR Hqrs. Annexure-II 7-ro
3. Assistant Administrative Offrcer Annexure-III tr-t4
4. Assistant Finance & Accounts Officer Annexure-IV 15- 18

5. Private Secretary, ICAR Institutes Annexure-V L9-22

6. Assistant, ICAR Hqrs. Annexure-VI 23-26

7. Personal Assistant, ICAR Hqrs. Annexure-VII 27-30

8. Assistant, ICAR Institutes Annexure-VIII 31-34

9. Personal Assistant, ICAR Institutes Annexure-lX 35-38

Group - C

1. Upper Division Clerk Annexure-X 39-42

2. Stenographer Grade'D' Annexure-XI 43-46

3. Lower Division Clerk Annexure-XII 47-50

4. Multi-Tasking Staff (erstwhile SSS) Annexure-XIII 51-53
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1. Name of the post SECTION OFFICER

2. Number of Posts 94*

3. Classihcation Administrative Group "8"

4. Pay Level as per Pay
Matrix of 7tn CPC (Pre-
revised Pay Scale)

Level-8 (Rs.47600- 15 1 100)
(Pre-revised Pay Band-2, Rs. 9300-34800 with
Grade Pay of Rs.48OO)
Level-10 (Rs.58100-177500) NFS after completion of
4 years of service in the grade on the pattern of
css/csss.
(Pre-revised Pay Band-3, Rs.15800-39100 with
Grade Pay of Rs.S4OO)

5. Whether Selection Post
or Non-selection Post

Non-selection

6. Age limit for direct
recruitment

Not Applicable

7. Educational & other
qualilications required
for direct recruitment

Not Applicable

8. Whether age and
educational qualification
required for direct
recruits will apply in
case of promotees

Not Applicable

9. Period of Probation, if
any

Not Applicable

10. Method of recruitment
whether by Direct
Recruitment or by
promotion or by
deputation / absorption
& percentage of
vacancies to be filled by
various modes

By promotion failing which by deputation including
short term contract.

(i) 50% by promotion.
(ii) 50% by Limited Departmental Competitive

Examination (LDCE).

Note : Ttte Council shall haue the authoritg to inter-
ctuange offi.cers in a limited scale not exceeding fiue in
number at a giuen time between officer of SO grade
who haue completed at least 4 years of regular
seruice inthe grade and Administratiue Officers of tlte
Council.

11 In case of recruitment by
promotion / deputation/
absorption; grades from
which promotion/
deputation / absorption
is to be made

Promotion:

a) SOoh by promotion from amongst the
Assistant Pay Level-7 (Pre-revised Pay Band-
2, Rs.93O0-34800 with Grade Pay of Rs.460O)
having at least 8 years regular service in the
grade at the ICAR Headquarters.

Annexure-I

RECRUITMENT RULES FOR THE POST OF SECTION OFFICER
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b) 50% by way of Limited Departmental
Competitive Examination confined to
Assistants or Personal Assistants in the Pay
Level-7 (Pre-revised Pay Band-2, Rs.9300-
34800 with Grade Pay of Rs.4600) at the ICAR
Headquarters having not less than five years'
regular service in the Grades as on the date
prescribed by DoP&T/ICAR.

Note:
1. Where juniors utho haue completed their

qualifuing or eligibilitg seruice are being
considered for promotion, their seniors shall
also be considered for promotion to next higher
grade prouided that they are not short of the
requisite qualifying seruice bg more than half
of such Etalifying/ eligibilitg seruice or 2 gears,
uthich.euer is less and haue successfullg
completed their probation period along with
tlrcir juniors u.tho haue alreadg completed such
qualifying or eligibilitg seruice.

2. The crucial date for detennining the eligibilitg
shall be as per the guidelines/ irustrt'tctions of
the DoP&T as issued from time to time.

3. For being eligible for LDCE for SO Grade, the
Personal Assistants should possess a
Bachelor's degree from a recog nize d uniuersity
or equiualent.

Deputation (ISTC) & Permanent Absorption:

c) Failing (a) and (b) above by deputation
amongst the officials of ICAR Institutes or

Central Government or State Government or

Union Territories or Autonomous Bodies or

PSUs
(i) Holding the analogous post on regular

basis in parent cadre/dePartment;
or

(ii) Having 8 years of regular service in a

post having exPerience of
administrative work similar to

Assistant/Aso in the Pay Level - 7 (Pre-

revised Pay Band-2, Rs.9300-34800
with Grade Pay of Rs.46O0) in parent
cadre / department.

or
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(iii) Having 9 years of regular service to the
post of Assistant having experience of
administrative work at ICAR Institutes
in the Pay Level - 6 (Pre-revised Pay
Band-2, Rs.9300-34800 with Grade Pay
of Rs.4200).

Note:
1. Period of deputationincluding period of deputation

in another ex-cadre post held immediately
preceding this appointment in the same or some
other organization or department of the Central
Gouernment shall ordinaily not to exceed 3 gears.

2. Preference in deputation will be giuen to the
officials of ICAR Sgstem.

3. The departmental officers in the feeder cadre, taLro
are in the direct line of promotion shall not be
eligible for consideration for appointment on
deputation.

4. The maximum age limit for appointment bg
deputation shall not be exceeding 58 gears as on
the closing date of receipt of applications.

5. The official, who initiallg comes on deputation and
considered suitable for the post, maA be
permanently absorbed by the appointing
authoritg, if no incumbent is auailable in the
feeder cadre, in accordance with guid.elines of
DoP&T/ GoI and the parent Department agrees to
the proposal of permanent absorption.

12. If a Departmental
Promotion Committee
exists what is its
composition

DPC consisting ot

Director (Admn.) or Deputy
Secretary (Admn.)

Chairman

An Officer not lower in status than
US nominated by JS(Admn.), ICAR

Member

An Outside Expert not lower in
status than US nominated by
JS(Admn.), ICAR

Member

An Officer not lower in status than
US belonging to SC/ ST community
nominated bv JS(Admn.), ICAR.

Member

Under Secretary (Admn.) Member

13. Consultation with UPSC
is necessary or not

Not Applicable
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t4. Senior Sales Assistants (SSA) in the Pay Level-6
(Pre-revised Pay Band-2, Rs.93OO-348OO with
Grade Pay of Rs.a200) at the ICAR Headquarters
having not less than five years'regular service in
the Grade as on the date prescribed by
DoP&T/ICAR are eligible for appearing Limited
Departmental Competitive Examination for
promotion to the post of Section Officer.
The minimum eligibility service requirement for
promotion to the post of Section Officer (SO) shall
continue to be the same as prescribed by the
earlier existing RRs for the post notified vide ICAR
Letter no.14(1)/2009-Estt. I dated 23'd June,
2OlO, for the persons holding the immediate
feeder grade post of Assistant on regular basis on
the date of commencement of these revised

on utorkload.

A-
*Subject to uaiation dependent
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1. Name of the post PRIVATE SECRETARY

2. Number of Posts 42*

3. Classification Administrative Group'B'

4. Pay Level as per Pay
Matrix of 7th CPC (Pre-
revised Pay Scale)

Level-S (Rs.a7600- 15 1 100)
(Pre-revised Pay Band-2, Rs.9300-34800 with
Grade Pay of Rs.aSOO)
Level- 10 (Rs.58100- 177500) NFS after
completion of 4 years of service in the grade on
the pattern of CSS/CSSS.
(Pre-revised Pay Band-3, Rs.15800-39100 with
Grade Pay of Rs.540O)

5. Whether Selection Post or
Non-selection Post

Non-selection

6. Age limit for direct
recruitment

Not applicable

7. Educational & other
qualifications required for
direct recruitment

Not applicable

8. Whether age and
educational qualification
required for direct recruits
will apply in case of
promotees

Not applicable

9. Period of Probation, if any Not applicable

10. Method of recruitment
whether by Direct
Recruitment or by
promotion or by
deputation / absorption &
percentage of vacancies to
be filled by various modes

By promotion failing which by deputation
including short term contract.

(i) 66%0/o by promotion
(ii) 33tAo/o by Limited Departmental

Competitive Examination (LDCE)

11. In case of recruitment by
promotion / deputation I
absorption; grades from
which promotion I
deputation / absorption is
to be made

Promotion:
a) 66%% by promotion of personal

Assistant (Stenographer Grade'C) in the
Pay Level-7 (Pre-revised Pay Band-2,
Rs.930O-34800 with Grade pay of
Rs.46O0) at the ICAR Headquarters
having at least eight years of regular
service in the grade.

b) 33%o/" by Limited Departmental
Competitive Examination (LDCE)

Annexure-II
RECRUITMENT RULES FOR THE POST OF

PRTVATE SECRETARY AT ICAR HQRS
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confined to the Personal Assistant
(Stenographer Grade 'C) in the PaY

Level-7 (Pre-revised PaY Band-2,
Rs.93O0-34800 with Grade PaY of
Rs.4600) who possess a Bachelor's
degree from a recognized university and
have completed five years regular service
in the grade at ICAR Headquarters as on

the date prescribed by DoP&T/ICAR.

Note : Where juniors who haue completed their
qualifging or eligibilitg seruice are being
considered for promotion, ttrcir seniors shall
also be considered for promotion to next higher
grad.e prouided that they are not short of the
requisite qualifging seruice bg more than half of
such qualifging/ eligibilitg seruice or tuto Aears,
uhicheuer is less and twue successfully
completed" th.eir probation peiod along uith
their juniors uho haue already completed suclt

Etalifuing or eligibilitg seruice.

Deputation (ISTC) & Permanent Absorption:

d) Failing (a) (b) and (c) above, bY

deputation amongst the officials of

Stenographer Cadre of ICAR Institutes
or Central Government or State

Government or Union Territories or

Autonomous Bodies or PSUs

I. Holding tlle analogous post on regular
basis in parent cadre/dePartment;

or
Having 8 years of regular service in the
grade of Personal Assistant in the Pay

Level - 7 (Pre-revised PaY Band-2,
Rs.930O-34800 with Grade PaY of
Rs.a6O0) in parent cadre/department'

or
Personal Assistant (Stenographer Grade
'C) in the Pay Level - 6 (Pre-revised Pay

Band-2 Rs.93OO-348O0 with Grade Pay of
Rs.4200) working in ICAR
Institutes/Units having at least nine
years regular service in the grade-

AND
il. Possessing at least Bachelor's degree in

any discipline from a recognized

University.
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Note :

1. Peiod of deputation including peiod of
deputation in another ex-cadre post held
immediqtelg preceding this appointment in
the same or some other organization or
deparTment of the Central Gouernment shall
ordinailg not to exceed 3 gears.

2. Preference in deputation will be giuen to the
officials of ICAR Sgstem.

3. The departmental oJficials in tLrc feeder
category, who are in the direct line of
promotion shall not be eligible for
consideration fo, appointment on
deputation.

4. The maximum a.ge limit for appointment bg
deputation shall not be exceeding 58 years
as on the closing date of receipt of
applications.

5. TtLe official, who initiallg comes on
deputation and considered suitable for the
post, mag be perrnanently absorbed by the
appointing authoity, if no inanmbent is
auailable in the feeder cadre, in accordance
utith guidelines of DoP&T/ GoI and the
parent Department agrees to the proposal of
p errnanent ab sorption.

L2. If a Departmental
Promotion Committee
exists what is its
composition

DPC consisting of:
Director (Admn.) or Deputy
Secretary (Admn.)

Chairman

An Officer not lower in status
than Under Secretary
nominated by JS(Admn.)

Member

An Officer not lower in status
than Under Secretary
belonging to SC/ST
community nominated by
JS(Admn.)

Member

An outside expert not lower in
status than Under Secretary
nominated by JS(Admn.)

Member

Under Secretary (Admn.) Member

13. Consultation with UPSC is
necessary or not

Not Applicable
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The minimum eligibility service requirement
for promotion to the post of Private Secretary
(PS) shall continue to be the same as
prescribed by the earlier existing RRs for the
post notified vide ICAR Letter no.l4(lll2OO9-
Estt. I dated 3Oth May, 2OL3, for the persons
holding the immediate feeder grade post of
Personal Assistant on regular basis on the date
of commencement of these revised
Recruitment Rules

*Subject to uaiation dependent on workload.

Page 10 of53



1. Name of the post ASSISTANT ADMINSTRATIVE OFFICER

2. Number of Posts 467*

3. Classification Administrative Group "8"

4. Pay Level as per Pay
Matrix of 7th CPC (Pre-
revised Pay Scale)

Pay Level-7 (Rs.44900- 142400)
(Pre-revised Pay Band-2, Rs.9300-34800 with Grade
Pav of Rs.460O)

5. Whether Selection Post
or Non-selection Post

Non-selection

6. Age limit
recruitment

for direct 21 to 30 years
Note :
1. Tlrc crucial datefor determining the age-limit shall

be tlrc closing date for receipt of the application
from candidates in India (and not the closing date
prescribed for those in Assam, Meghalaya,
Antnachal Pradesh, Mizoram, Manipur,
Nagaland, Tripura, Sikkim, UT of Ladakh, Lahual
and Spiti Distict and Pangi Sub-Diuision of
Chnmba District of Himachal Pradesh, A&N
Islands or Laksh.d"u eep).

2. The age-relaxation permissible beyond the upper
age limit for SC/ Sf/ OBC/ PWDs/ Ex-seruiceman
and other such categoies as per instructions of
Gout. issued from time to time.

3. The age-relaxation permissible beyond the upper
age limit bg 5 gears for ICAR employees in
accordance with the instntctions/ orders issued
bg the Central Gout. from time to time regarding
aqe relaxation for deparTmental candidates.

7. Educational & other
qualifications required
for direct recruitment

Essential
Bachelor's Degree/Graduation in any discipline
from a recognized University with working
knowledge of computer.
Desirable
1) Experience of administrative work in Central or
State Government Department or Autonomous
Bodies or Public Sector undertaking in the Pay
Level - 6 (Pre-revised Pay Band-2, Rs. 9300-34800
with Grade Pay of Rs.4200) or equivalent.
2) MBA Desree

8. Whether age and
educational
qualification required

No

Annexure-III

RECRUITMENT RULES FOR THE POST OF
ASSISTANT ADMINSTRATTVE OFtr'ICER
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for direct recruits will
apply in case of
promotees

9. Period of Probation, if
anv

Two years for direct recruitees.

10. Method of recruitment
whether by Direct
Recruitment or by
promotion or by
deputation / absorption
& percentage of
vacancies to be filled by
various modes

By promotion failing which by deputation (ISTC) &
transfer on permanent absorption failing which by
direct recruitment.

(i) 75o/o by promotion.
(ii) 25o/o by Limited Departmental Competitive

Examination (LDCE).

11. In case of recruitment
by promotion I
deputation I
absorption; grades from
which promotion /
deputation / absorption
is to be made

Promotion:

a) 75o/o by promotion of Assistant of ICAR
Institute having 5 years regular service in the
Pay level - 6 (Pre-revised Pay Band-2,
Rs.9300-34800 with Grade Pay of Rs.42O0).

bl 25o/o by Limited Departmental Competitive
Examination confined to Assistants/Personal
Assistants of ICAR Institute having three
years regular service in the Pay Level - 6 (Pre-

revised Pay Band-2, Rs. 9300-34800 with
Grade Pay of Rs.4200).

Note:
1. Where juniors who hnue completed th-eir

qualifging or eligibilitg seruice are being
considered for promotion, their seniors shall
also be considered for promotion to next hig?ter
grade prouided that they are not short of the
requisite qtalifuing seruice by more than half of
such qualtfying or eligibility seruice or two
Aears, uthiclrcuer is less and haue successfullg
completed their probation peiod along uith
ttrcir juniors who haue already completed such
qualifying or eligibilitg seruice.

2. The crucial date for determining the eligibility
shall be as per the guidelines/instructions of
ttrc DoP&T as issued from time to time.

Deputation (ISTC) & Permanent Absorption:

c) Failing (a) and (b) above, by deputation
amongst the officials of ICAR Headquarters or
ICAR Institutes or Central Government or

Page 12 of53 )



State Government or Union Territories
Autonomous Bodies or PSUs:

Holding the analogous post on regular
basis in parent cadre/department and
eligible;

or
Having 5 years of regular service in the
Pay Level - 6 (Pre-revised Pay Band-2,
Rs.9300-34800 with Grade Pay of
Rs.4200) in parent cadre/ department.

Note :

1. Peiod of deputation including peiod of
deputation in another ex-cadre post held
immediately preceding this appointment in the
same or some other organization or department of
ttrc Central Gouernment shall ordinaily not to
exceed 3 gears.

2. Preference in deputation will be giuen to the
officials of ICAR System.

3. The departmental officials in the feeder category,
utho are in the direct line of promotion shall not be
eligible for consideration for appointment on
deputation.

4. TfE maximum age limit for appointment bg
deputation shall not be exceeding 58 years as on
the closing date of receipt of applications.

5. The official, uho initiallg comes on deputation and
considered suitable for tLLe post, maA be
permanentlg absorbed bg the appointing
authoritg, if no inanmbent is auailable in the
feeder cadre, in accordance uith guidelines of
DoP&T/ GoI and the parent Department agrees to
the proposal of pertnanent absorption.

Direct Recruitment:

d) Failing (a), (b) & (c) above, by Direct Recruitment
as per the qualification prescribed under Col.7
above through Open Competitive Written 

]Examination. I

(i)

(ii)
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72. If a Departmental
Promotion Committee
exists what is its
composition

*In absence of such officers, arl officer of equiualent
status in Administratiue Cadre of any other ICAR
Institutes/ Headquarters nominated bg the Director of
the Institute,

CAO(SG)/CAO of the Institute*
SAO (ln absence of such oflicer at the
Institute, an oflicer of equivalent
status nominated by Director of the

An Officer not lower in status than
AO belonging to SC/ ST community
nominated by Director of the Institute
An Outside Expert not lower in status
than AO nominated by Director of the
Institute
AO (In absence of such oflicer at the
Institute, an officer of equivalent or
above status nominated by Director

13. Consultation with
UPSC is necessary or
not

Not Applicable

t4. Remarks

"Subject to uariation dependent on workload.
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Annexure-fV

RECRUITMENT RULES FOR THE POST OF ASSISTANT
FINANCE & ACCOUNTS OFFICER IN ICAR

1. Name of the Post ASSISTANT FINANCE & ACCOUNTS OFFICER

2. Number of Post 70*

3. Classification Administrative Group "B"

4. Pay Level as per Pay
Matrix of 7th CPC (Pre-
revised Pay Scale)

Level - 7 (Rs.4a9OO-l424OO)
(Pre-revised PB-2, Rs.9300-34800 with Grade
Pay of Rs.4600)

5. Whether Selection Post or
Non-selection Post

Non-selection

6. Age limit for direct
recruitment

Not applicable

7. Educational & other
qualifications required
for direct recruitment

Not applicable

8. Whether age and
educational qualification
required for direct
recruits will apply in case
of promotees

Not applicable

9. Period of Probation, if any Two years for officials promoted to the post of
Assistant Finance & Accounts Officer (AF&AO)
from Group 'C' posts like LDC, UDC,
Stenosrapher Grade-D.

10. Method of promotion
whether by promotion or
by deputation/
absorption & percentage
of vacancies to be {illed
by various modes

By promotion on qualifying ICAR Audit &
Accounts Examination failing which by
deputation (including short term contract).

11. In case of recruitment by
promotion/ deputation/
absorption; grades from
which promotion/
deputation/ absorption
is to be made

Promotion:
a) On the recommendations of Departmental

Promotion Committee (DPC) from the
qualified candidates of ICAR Audit &
Accounts Examination for the post of
Assistant Finance & Accounts Officer within
the respective Institute/Headquarters
eligible for promotion to the post of Assistant
Finance & Accounts Officer in ICAR.

b) Failing (a) above, on the recommendations of
Departmental Promotion Committee (DPC)

from the qualified candidates of ICAR Audit
& Accounts Examination for the post of
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Assistant Finance & Accounts Officer from
the other ICAR Institutes/ Headquarters.

Note:
1. Admission to the ICAR Audit & Accounts

Examination will be open to Assistants/
PAs/ UDCs/ Stenographer Gr. D/LDCs
who must haue put in three Aears regular
seruice in the grade of Pag Leuel-2 or
aboue, completed probation successfullg
(uthereuer applicable) and possessing
Bachelor's degree from recognized
Uniuersitg.

2. DPC shall consider the candidates as per
th.e follouting citeria:
0 Candidates qtalifuing the ICAR A&A

Exam in an earlier gear shall be giuen
preference ouer ttrc candidates
qualifying in th.e subsequent years.

(ii) Amongst th.e candidates qualifuing the
examination in the same Aear, the
candidate hnuiW higher merit in the
examination shall be giuen preference.

3. For filling up th.e posts under clause (b)

aboue, the Institute slwll cirqtlate the
uacancA in grade of AF&AO utithin the
ICAR Sgstem. Th.ereafier, the DPC s?nll
select tle candidate for promotion to the
post of AF&AO from amongst the
candidates applying for the post as per
Note-2 aboue.

Deputation (ISTC) & Permanent Absorption:

c) Failing (a) & (b) above, by deputation of
Audit/ Accounts/Finance officers under the
Central or State Government or Union
Territories or Autonomous Bodies or Public
Sector Undertakings:

I. Holding analogous posts on regular basis
in the parent cadre or department;

OR
With five years'regular service in the Pay
Level-6 (Pre-revised PB-2, Rs.93OO-34800
with GP Rs.4200) or equivalent pay scale in
the parent cadre/ Department;

AND
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II. Possessing at least Bachelor's degree in
any discipline from a recognized
University.

Note:
1. Peiod of deputation including period of

deputation in another ex-cadre post held
immediatelg preceding this appointment in
the same or some other organization or
department of the Central Gouernment
shall ordinarily not to exceed 3 gears.

2. The maximum age limit for appointment by
deputation shall not be exceeding 58 years
as on the closing date of receipt of
applications.

The official, uho initiallg comes on
deputation and considered suitable for th-e
post, mag be permanentlg absorbedby the
appointing authority, if no incumbent is
auailable in the feeder cadre, in
accordance uith guidelines of DoP&T/ GoI
and tte parent Department agrees to the
proposal of permanent absorption.

t2. If a Departmental
Promotion Committee
exists what is its
composition

DPC consisting of (ICAR Headquarters):
Director (Admn.)/ Deputy
Secretary (Admn.)

Chairman

One Senior Officer of Finance
Cadre not lower in status that
Under Secretary nominated by
JS(Admn.). ICAR

Member

One Officer not lower in status
than Under Secretary belonging
to SC/ST community
nominated bv JS(Admn.), ICAR

Member

An Outside Expert not lower in
status than Under Secretary
nominated bv JS(Admn.), ICAR.

Member

Under Secretary (Admn.) Member

DPC consistine of (ICAR Institu
cAo(sc)/cAo** Chairman
SF&AO (In absence of such
officer at the Institute, an officer
of equivalent status in Finance
Cadre of any other Institutes/

Member
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Headquarters nominated by
Director of the Institute)
An Officer not lower in status
than AO belonging to SC/ ST
community nominated by
Director of the Institute

Member

An Outside Expert not lower in
status than AO nominated bY
Director

Member

AO (In absence of such officer at
the Institute, an officer of
equivalent or above status
nominated by Director of the
Institute)

Member

**In absence of suchofficers atttrc
Olftcer of equiualent stahts in At
Cadre of anA otht
Institutes/ Headquarters nomina
Director of tfu Institute.

t Institute, an
Cministratiue

ICAR
bg the

?r
ted

13. Consultation with UPSC
is necessary or not

Not applicable.

t4. Remarks Edsting incumbents holding the dying cadre

post of Junior Accounts Officer (JAO), on the

date of notification of these RRs, shall be

promoted on first priority on recommendations
of Departmental Promotion Committee (DPC) in
accordance to existing Recruitment Rules for
the post of AF&AO notified vide ICAR's

notification No.Admn. 14(21 I 2OlS-Estt.I dated
l7th Augsst, 2016 before considering other
candidates under clause (a) & (b) of column
No.11 above.

"Subject to uaiation dependent on workload.
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1. Name of the post PRIVATE SECRETARY

2. Number of Posts 252*

3. Classification Administrative Group'B'

4. Pay Level as per Pay
Matrix of 7th CPC (Pre-
revised Pav Scale)

Pay Level-7 (Rs. 35400- ll24OO)
(Pre-revised Pay Band-2, Rs.930O-34800 with
Grade Pay of Rs.460O)

5. Whether Selection Post or
Non-selection Post

Non-Selection

6. Age limit for direct
recruitment

Not applicable

7. Educational & other
qualifi cations required for
direct recruitment

Not applicable

8. Whether age and
educational qualification
required for direct
recruits will apply in case
of promotees

Not applicable

9. Period of Probation, if any Not applicable

10. Method of recruitment
whether by Direct
Recruitment or by
promotion or by
deputation / absorption
& percentage of vacancies
to be filled by various
modes

By promotion failing which by deputation
including short term contract failing which
transfer on permanent absorption.

(il 66%0/o by promotion
(ii) 331/zo/o by Limited Departmental

Competitive Examination (LDCE)

11. In case of recruitment by
promotion / deputation /
absorption; grades from
which promotion I
deputation / absorption
is to be made

Promotion:
a) 66%0/o by promotion of Personal Assistant

(Stenographer Grade'C') in the Pay Level-
6 (Pre-revised Pay Band-2, Rs.93OO-
34800 with Grade Pay of Rs.420O) at the
concerned ICAR Institutes/Units having
at least five years of regular service in the
grade.

b) 33%% by Limited Departmental
Competitive Examination (LDCE)
confined to the Personal Assistant
(Stenographer Grade 'C') in the Pay Level-
6 (Pre-revised Pay Band-2, Rs.93O0-

Annexure-V

RECRUITMENT RULES FOR THE POST OF
PRTVATE SECRETARY AT ICAR INSTITUTES
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34800 with Grade Pay of Rs.4200) who
possess a bachelor's degree from a
recognized university and have completed
three years regular service in the grade at
concerned ICAR Institute as on the date
prescribed by DoP&T/ICAR.

Note : Wh.ere juniors utho haue completed their
qualifuing or eligibilitg seruice are being
considered for promotion, their seniors shall also
be considered for promotion to next higher grade
prouided that theg are not shori of the requisite
qualifging seruice by more than half of such
qualifging or eligibilitg seruice or tuto Aears,
whicheuer is less and haue successfullg
completed their probation period along utith ttteir
juniors who haue already completed such
qualifying or eligibilitg seruice.

Deputation {ISTC| & Permanent Absorption:

c) Failing (a) and (b) above, by deputation
amongst the officials of Stenographer
Cadre of ICAR Headquarters/Institutes or
Central Government or State Government
or Union Territories or Autonomous
Bodies or PSUs

I. Holding the analogous post on regular
basis in parent cadre/dePartment;

or

Personal Assistant (Stenographer
Grade 'C') in the Pay Level - 6 (Pre-
revised Pay Band-2 Rs.93O0-34800
with Grade Pay of Rs.420O) having
at least five years regular service in
the grade.

AND
II. Possessing at least Bachelor's degree

in any discipline from a recognized
University.

Note :

1. Peiod of deputation including period of
deputation in another ex-cadre post ?rcld
immediately preceding this appointment in
the same or some other organization or
department of the Central Gouernment shall
ordinarilu not to.
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2 Preference in deputation uill be giuen to the
officials of ICAR Sgstem.

The d.epartmental officials in the feeder
category, uho are in the direct line of
promotion shall not be eligible .for
consideration for app ointment on deputation.

The maximum age limit for appointment bg
deputation shall not be exceeding 58 gears
as on the closing date of receipt of
applications.

The official, uho initiatlg comes orl
deputation and considered suitable for the
post, mag be perrnanently absorbed by tlrc
appointing authoritg, if no incumbent is
auailable in the feeder cadre, in accordance
tuithguidelines of DoP&T/ GoI andthe parent
Department agrees to the proposal of
p errnane nt ab s orptio n.

3.

4.

5.

1.2. If a Departmental
Promotion Committee
exists what is its
composition.

DPC consistine of:
CAO(SG)/ CAO/ Sr. Admn.
Of{icer*"

Chairman

An Officer not lower in status
than AO nominated by
Director

Member

An Officer not lower in status
than AO belonging to SC/ST
community nominated by
Director.

Member

An outside expert not lower in
status than AO nominated bY
Director

Member

AO (in absence of such
officer, an officer of equivalent
status nominated by Director)

Member

** If there is no post of CAO(SG)/ CAO/ SAO in the
Institute, an Officer of equiualent stafus in
Administratiue Cadre of anA other ICAR
Institute/ Headquarlers nominated bg the
Director of the Institute.

13. Consultation with UPSC
is necessary or not

Not Applicable
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14. I Remarks The minimum eligibility service requirement for
promotion to the post of Private Secretary (PS)

shall continue to be the same as prescribed by
the earlier existing RRs for the post notified vide
ICAR Letter no.14(1)/2009-Estt. I dated 30u'
M"y, 2OI3, for the persons holding the
immediate feeder grade post of Personal
Assistant on regular basis on the date of
commencement of these revised Recruitment
Rules (RRs).

utorkload.

A--
"Subject to uariation dependent on
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1 Name of the post ASSISTANT

2. Number of Posts 240*

3. Classification Administrative Group'B' Non-Gazetted

4. Pay Level as per Pay Matrix
of 7tn CPC (Pre-revised Pay
Scale)

Pay Level-7 (Rs.449OO-L424OO)
(Pre-revised Pay Band-2, Rs.93OO-348OO with
Grade Pav of Rs.4600)

5. Whether Selection Post or
Non-selection Post

Non-selection

6. for directAge limit
recruitment

20-30 years
Note:
1. The crucial date for determining the age-

limit shall be the closing date for receipt
of the application from candidates in
India (arud not the closing date prescibed
for those in Assam, Meghalaga,
Antnachal Pradesh, Mi"zoram, Manipu1
Nagaland, Tipura, Sikkim, UT of Ladakh,
Lahual and Spiti Distict and Pangi Sub-
Diuision of Chamba Distict of Himachal
Pradesh, A&N Islands or Lakshdueep).

2. The age-relaxation permissible begond
the upper age limit for
SC/ ST/ OBC/ PWDs/ Ex-seruiceman and
otlrcr such categories as per instructions
of Gout. issued from time to time.

The age-relaxation permissible begond
the upper age limit bg 5 gears for ICAR
emplogees in accordance with the
instructions/ orders issued bg tLLe

Central Gout. from time to time regarding
age relaxation .fo, departmental
candidates.

3.

7. Educational & other
qualifications required for
direct recruitment

Bachelor's degree from a recognized
University or Institute.

8. Whether age and
educational qualification
required for direct recruits
will apply in case of
promotees

No

9. Period of Probation, if any Two years

Annexure-VI
RECRUITMENT RULES FOR THE POST OF

ASSISTANT AT ICAR HEADQUARTERS
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10. Method of recruitment
whether by Direct
Recruitment or by
promotion or by deputation
/ absorption & percentage
of vacancies to be filled by
various modes

By Direct Recruitment/Promotion failing
which by deputation including short term
contract.
(i) 75% by direct recruitment.
(ii) 15% by promotion.
(iii) 10% by Limited Departmental

Competitive Examination (LDCE) .

11. In case of recruitment by
promotion / deputation /
absorption; grades from
which promotion I
deputation / absorption is
to be made

Direct Recruitment:

a) 7Soh by direct recruitment on the basis
of Open Competitive Examination.

Promotion:

b) 15% by promotion from the Upper
Division Clerks (UDCs) in the Pay Level-
4 Rs.25500-81100 (Pre-revised Pay
Band-1, Rs.5200-20200 with Grade
Pay of Rs.2400) of ICAR Headquarters
having at least 10 years regular service
in the grade on the recommendations of
the Departmental Promotion
Committee.

c) LO% by Limited Departmental
Competitive Examination confined to
the UDCs in the Pay Level-4 Rs.25500-
81100 (Pre-revised Pay Band-1,
Rs.520O-20200 with Grade Pay of
Rs.24OO) of ICAR Hqrs. who have
completed 06 years regular in the grade
as on the date prescribed by
DoP&T/ICAR.

Note:
1. Wh.ere juniors uho haue completed their

qualifging or eligibilitg seruices are
being considered for promotion, their
senior shall also be corusidered prouided
that theg are not short of the requisite
qualifuing or eligibility seruice bg more
than half of such qualifuing or eligibility
seruice or 2 years, uthicheuer is less.

2. The cntcial date for determining the
eligibility shall be as per the
guidelines/instructions of the DoP&T as
issued from time to time.

Deputation (ISTC)
Absorption:

& Permanent

d) Failing (a) (b) and (c) above by
deputation lfr\ngst the officials of
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ICAR Institutes or Central Government
or State Government or Union
Territories or Autonomous Bodies or
PSUs
(il Holding the analogous post on

regular basis in parent
cadre/department;

or
(ii) Having 6 years of regular service in

the Pay Level-4 Rs.255OO-81100
(Pre-revised Pay Band-1, Rs.5200-
2O2OO with Grade Pay of Rs.2400)
in parent cadrel department.

Note :

1. Peiod of deputation including peiod of
deputation in another ex-cadre post held
immediatelg preceding this appointment in
the same or soffLe other organization or
department of tLrc Central Gouernment
shall ordinailg not to exceed 3 gears.

2. Preference in deputation uill be giuen to
the olficials of ICAR System.

3. The departmental offtcials in the feeder
category, who are in the direct line of
promotion shall not be eligible fo,
consideration for appointment on
deputation.

4. The maximum age limitfor appointment by
deputation shall not be exceeding 58 years
as on the closing date of receipt of
applications.

5. The official, who initiallg comes on
deputation and considered suitable for the
post, may be perrnanently absorbed bg the
appointing authoitg, if no incumbent is
auailable inthe feeder cadre, in accordance
uith guidelines of DoP&T/ GoI and the
parent Department agrees to the proposal
of p ermanent ab sorption.
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t2. If a Departmental
Promotion Committee
exists what is its
composition

DPC consistins of
Director (Admn.) or Deputy
Secretarv (Admn.)

Chairman

An Officer not lower in status
than Under Secretary
nominated by JS(Admn.),
ICAR

Member

An Officer not lower in status
than Under Secretary
belonging to SC/ST
community nominated by
JS(Admn.), ICAR

Member

An outside expert not lower in
status than Under Secretary
nominated by JS(Admn.),
ICAR

Member

Under Secretary (Admn.) Member

13. Consultation with UPSC is
necessary or not

Not Applicable

74. Remarks

utorkload.

O-
*Subject to uaiation dependent on
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1. Name of the post PERSONAL ASSISTANT
(STENOGRAPHER GRADE'C1

2. Number of Posts 10"

3. Classification Administrative Group'B'

4. Pay Level as per Pay Matrix
of 7th CPC (Pre-revised Pay
Scale)

Pay Level-7 (Rs. 449OO-|424OO)
(Pre-revised Pay Band-2, Rs. 9300-34800
with Grade Pay of Rs.4600)

5. Whether Selection Post or
Non-Selection Post

Non-Selection

6. for directAge limit
recruitment

18-30 Years
Note:

1. TTe crucial date for determining the
age-limit shall be the closing date for
receipt of the application from
candidates in India (and not the closing
date prescibed for those in Assam,
Meglnlaga, Arunachal Pradesh,
Mizoram, Manipur, Nag aland, Tripura,
Sikkim, UT of Ladakh, Lahual and Spiti
District and Pangi Sub-Diuision of
Chamba Distict of Himachal Pradesh,
A&N Islands or Lakshflweep).

2. Tte age-relaxation permissible beyond
the upper age limit for
SC/ ST/ OBC/ PWDs/ Ex-seruiceman and
other such categories as per instructions
of Gout. issued from time to time.

3. TLte age-relaxation permissible begond
the upper age limit bg 5 gears for ICAR
emplogees in accordance with the
instructions/ orders issued bg ttTe

Central Gout. fromtime to time regarding
age relaxation for departmental
candidates.

7. Educational & other
qualifications required for
direct recruitment

Candidates must have passed 12th standard
or equivaient examination from a recognized
Board or University.

Skill Test in Stenosraphv:
The candidates will be given one dictation for
10 minutes in English or in Hindi (as opted
by the candidates in the Application Form)
at the speed of 1OO w.p.m. The candidates

Annexure-VII

RICRUITMENT RULES FOR THE POST OF
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who opt to take the test in English will be
required to transcribe the matter in 40
minutes (55 minutes for the candidates
eligible for scribe) on computer and the
candidates who opt to take test in Hindi will
be required to transcribe the matter 55
minutes (75 minutes for the candidates
elieible for scribe) on computer.

Whether age and educational
qualification required for
direct recruits will apply in
case of promotees
Period of Probation, if any

Method of recruitment
whether by Direct
Recruitment or by promotion
or by deputation I
absorption & percentage of
vacancies to be filled by
various modes

By Promotion failing which by deputation
including short term contract failing which
by Direct Recruitment.

(i) 50% by promotion.
(ii) 50% by Limited Departmental

Competitive Examination (LDCE).

11. In case of recruitment by
promotion / deputation /
absorption; grades from
which promotion I
deputation / absorption is to
be made

(a) Promotion:
i) SOyo by promotion of Stenographer

Grade-D in the Pay Level - 4 (Pre-
revised Pay Band-1, Rs.5200-20200
with Grade Pay of Rs.2400) at the ICAR
Headquarters having at least ten years
of regular ser-vice in the grade.

ii) 50% by Limited Departmental
Competitive Examination (LDCE)
confined to the Stenographers Grade-D
in the Pay Level - 4 (Pre-revised Pay
Band-1, Rs.5200-2O2OO with Grade
Pay of Rs.2400) who have completed
six years of regular service at ICAR
Headquarters as on the date
prescribed by DoP&T/ ICAR.

Note : Where juniors uho haue completed
their qtahfaing or eligibility seruice are being
considered for promotion, their seniors shall
also be considered for promotion to next
higher grade prouided that they are not short
of tLrc requisite qualifging seruice bg more
than half of such quahfging or eligibilitg
seruice or two Aears, whicheuer is less and
haue successfullg completed their probation

withAeir iuniors who haue
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alreadg completed such qualifying or
eligibilitg seruice.

(b) Deputation (ISTCI & Permanent
Absorption:

Failing (a) above, by deputation
amongst the officials of Stenographer
Cadre of ICAR System or Central
Government or State Government or
Union Territories or Autonomous
Bodies or PSUs
(i) Holding tl:e analogous post on

regular basis in parent
cadre/department;

or
(ii) Stenographers Grade-D in the

Pay Level - 4 (Pre-revised Pay
Band-1, Rs.5200-20200 with
Grade Pay of Rs.240O) who have
completed at least ten years of
regular seryice in the grade.

Note :

1. Peiod of deputation including period of
deputation in another ex-cadre post held
immediatelg preceding this appointment
in the same or some otlter organization or
department of the Central Gouernment
shall ordinarily not to exceed 3 gears.

2. Preference in deputation utill be giuen to
the officials of ICAR Sgstem.

3. The departmental offi.cials in the feeder
grade, who are in the direct line of
promotion shall not be eligible -fo,
consideration fo, appointment on
deputation.

4. The maximum age limit for appointment
by deputation shall not be exceeding 58
Aears as on the closing date of receipt of
applications.

5. The offtcial, uho initially comes on
deputation and considered suitable for
the post, may be perrnanently absorbed
by the appointing authority, if no
inqtmbent is auailable in the feeder
cadre, in accordance utith quidelines
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DoP&T/ GoI and the parent Department
agrees to the proposal of pennanent
absorption.

(c) Direct Recrultment:
Failing (a) and (b) above, by Direct
Recruitment as per the qualification
prescribed under Col.7 above through
Open Competitive Written
Examination.

L2. If a Departmental Promotion
Committee exists what is its
composition

DPC consistins of:
Director (Admn.)/ Deputy
Secretary (Admn.)

Chairman

An Officer not lower in
status than Under
Secretary nominated by
JS(Admn.), ICAR

Member

An Officer not lower in
status than Under
Secretary belonging to
SC/ST community
nominated by JS(Admn.),
ICAR

Member

An outside expert not lower
in status than Under
Secretary nominated by
JS{Admn.). ICAR

Member

Under Secretary (Admn.) Member
13. Consultation with UPSC

necessary or not
IS Not applicable

14. Remarks

*Subject to uaiation dependent on workload.

Page 30 of53



Annexure-VIII

RECRUITMENT RULES FOR THE POST OF
ASSISTANT AT ICAR INSTITUTES

1 Name of the post ASSISTANT

2 Number of Posts 1 558*

3 Classification Administrative Group "B" Non-Gazetted

4 Pay Level as per Pay
Matrix of 7ti, CPC (Pre-
revised Pay Scale)

Pay Level-6 (Rs.35400- 1 12400)
(Pre-revised Pay Band-2, Rs.930O-34800 with Grade
Pay of Rs.4200)

5 Whether Selection Post
or Non-selection Post

Non-selection

6 Age limit
recruitment

for direct 20-30 Years
Note:
1. The crucial date for determining the age-limit shall be

the closing date for receipt of the application from
candidates in India (and not the closing date
prescribed for those in Assam, Meghalaya, Arunachal
Pradesh, Mizoram, Manipur, Nagaland, Tipura,
Sikkim, UT of Ladakh, Lahual and Spiti Distict and
Pangi Sub-Diuision of Chamba Distict of Himachal
Pradesh, A&N Islands or Lakshdweep).

2. The age-relaxation permissible beyond the upper age
limitfor SC/ ST/ OBC/ PWDs/ Ex-seruiceman and other
such categories as per instructions of Gout issued
from time to time.

3. The age-relaxation permissible beyond the upper age
limit by 5 gears for ICAR emplogees in accord"ance
tuith the instructions/ orders issued by the Central
Gout. from time to time regarding age relaxation for
de p artme nt al carudidate s.

7 Educational & other
qualifications required
for direct recruitment

Bachelor's degree
Institute.

from a recognized University or

8 Whether age and
educational
qualification required
for direct recruits will
apply in case of
promotees

No

9 Period of Probation, if
any

Two years

10 Method of recruitment
whether by Direct
Recruitment or by
promotion or bv

By Direct Recruitment, Promotion failing which by
deputation including short term contract failing which
by permanent absorption.

(i) 71oh by direct recruitment.
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deputation I
absorption &
percentage of
vacancies to be filled
by various modes

15% by promotion.
t0% by Limited Departmental Competitive
Examination (LDCE).

Dlrect Recrultment:

a) 75o/o by direct recruitment on the basis of Open
Competitive Examination.

Promotion:

b) 15% by promotion from the Upper Division Clerks
(UDCs) in the Pay Level-4 Rs.25500-81100 (Pre-
revised Pay Band-1, Rs.520O-2O2OO with Grade
Pay of Rs.2a00) of ICAR Headquarters having at
least 10 years regular service in the grade on the
re commendation s of ttre Departmental Promotion
Committee.

c) lOo/o by Limited Departmental Competitive
Examination confined to the UDCs in the Pay
Level-4 Rs.25500-8 1 1OO (Pre-revised Pay Band- 1,

Rs.5200-20200 witJ, Grade Pay of Rs.2400) of
ICAR Hqrs. who have completed 06 years regular
in the grade as on the date prescribed by
DoP&T/ICAR.

Note:
1 . Wh.ere juniors utho haue completed their qualifying

or eligibititg seruices are being considered for
promotion, th.eir senior shall also be considered
prouided that they are not short of tte requisite
-Etalifying 

or eligibility seruice by more than half of
such quahfging or eligibility seruice or 2 Aears,
whicheuer is less.

2. The crucial datefor determining the eligibilitg shall
be as per the gaidelirues/instructions of the DoP&T
as issued from time to time.

Deputation (ISTC| & Permanent Absorptlon:

d) Failing (a) (b) and (c) above, by deputation
amongst the officials of ICAR System or Central
Government or State Government or Union
Territories or Autonomous Bodies or PSUs

(i) Holding the analogous post on regular
basis in parent cadre/dePartment;

or

In case of recruitment
by promotion I
deputation I
absorption; grades
from which promotion
/ deputation /
absorption is to be
made
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(ii) Havi.ng 10 years of regular service in the
Pay Level-4 Rs.25500-81 100 (Pre-revised
Pay Band-1, Rs.5200-20200 with Grade
Pay of Rs.2400) in
department.

parent cadre/

Note :

1. Peiod of deputation including period of deputation in
another ex-cadre post held immediately preceding
this appointment in the same or some other
organi-zotionor department of the Central Gouernment
shall ordinarilg not to exceed 3 gears.

Preference in deputation will be giuen to the officials
of ICAR System.

The departmental offtcials inthe feeder category, who
are in the direct line of promotion shalt not be eligible
for consideration for appointment on deputation.

The maximum age limit for appointment bg
deputation shall not be exceeding 58 years as on the
closing date of receipt of applications.

The oJficial, who initially comes on deputation and
considered suitable for tLe post, may be permanently
absorbed bg the appointing authority, if no incambent
is auailable in the feeder cadre, in accordance utith
guidelines of DoP&T/ GoI and the parent Department
agrees to the proposal of permanent absorption,

2.

4.

5.

72 If a Departmental
Promotion Committee
exists what is its
composition.

DPC consisting of:

CAO(SG) /CAO / Sr. Admn. Officer** Chairman
An Officer not iower in status than AO
nominated by the Director of the
respective institute.

Member

An Officer not lower in status than AO
belonging to SC/ST community
nominated by the Director of the
respective institute.

Member

An outside expert not lower in status
than AO nominated by the Director of
the respective institute.

Member

AO (i, absence of such officer, an
officer of equivalent or above status
nominated by the Director of the
institute.)

Member
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**If there is no post of CAO(SG)/ CAO/ SAO in the
Institute, an OJJicer of equiualent status in Administratiue
Cadre of anA other ICAR Institutes/ Headquarters
nominated bu the Director of the respectiue institute.

13 Consultation with
UPSC is necessary or
not

Not Applicable

l4 Remarks

"Subject to uaiation dependent on tuorkload.
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1. Name of the post PERSONAL ASSISTANT
(STENOGRAPHER GRADE'Cl

2. Number of Posts 327*

3. Classilication Administrative Group'B' Non-Gazetted

4. Pay Level as per Pay
Matrix of 7th CPC (Pre-
revised Pav Scale)

Pay Level-6 (Rs.354OO- 1424OO)
(Pre-revised Pay Band-2, Rs.93OO-34800 with
Grade Pay of Rs.4200)

5. Whether Selection Post
or Non-selection Post

Non-Selection

6. Age limit
recruitment

for direct 18-30 Years
Note:

1. The crucial date for determining the age-
limit shall be the closing date for receipt
of the application from candidates in
India (and notthe closing date prescibed
for those in Assam, Meghalaga,
Arunachal Pradesh, Mizoram, Manipur,
Nagaland, Tipura, Sikkim, UT of
Ladakh, Lahual and Spiti Distict and
Pangi Sub-Diuision of Chamba District of
Himachal Pradesh, A&N Islands or
Lakshduteep).

2. The age-relaxation permissible beyond the
upper age limit for
SC/ ST/ OBC/ PWDs/ Ex-seruiceman and
other such categoies as per instructions of
Gout. issued from time to time.

3. The age-relaxation pertnissible beyond the
upper age limit bg 5 gears for ICAR
emplogees in accordance utith the
instructions/ orders issued by the Central
Gout. from time to time regarding age
relaxation for dep artmental candidate s.

7. Educational & other
qualifications required
for direct recrrritment

Candidates must have passed 12th standard or
equivalent examination from a recognized
Board or University.

Skill Test in Stenographv:

The candidates will be given one dictation for
1O minutes in English or in Hindi (as opted by
the candidates in the Application Form) at the
speed of 10O w.p.m. The candidates who opt
to take the test in English will be required to

Annexure-IX
RECRUITMENT RULES FOR THE POST OF

PERSONAL ASSISTANT AT ICAR INSTITUTES
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transcribe the matter in 40 minutes (55
minutes for the candidates eligible for scribe)
on computer and tl.e candidates who opt to
take test in Hindi will be required to transcribe
the matter 55 minutes (75 minutes for the
candidates elieible for scribe) on computer.

8. Whether age and
educational qualification
required for direct
recruits will apply in
case of promotees

No

9. Period of Probation, if
anv

Two years

10. Method of recruitment
whether by Direct
Recruitment or by
promotion or by
deputation / absorption
& percentage of
vacancies to be filled by
various modes

By Promotion failing which by deputation
including short term contract failing which by
Direct Recruitment.
(i) 50% by promotion.
(ii) 50% by Limited Departmental

Competitive Examination (LDCE).

11. In case of recruitment by
promotion / deputation
/ absorption; grades
from which promotion /
deputation / absorption
is to be made.

(a) Promotion: 
Ii) 50% by promotion of StenograRher 
]

Grade-D in the Pay Level - 4 (Pre-

revised Pay Band-1, Rs.520O-2O2OO

with Grade Pay of Rs.24O0) at the
ICAR Institute having at least ten
years of regular service in the grade.

iil 50% by Limited DePartmental
Competitive Examination (LDCE)

confined to the StenograPhers
Grade-D in the Pay Level - 4 (Pre-

revised Pay Band-1, Rs.520O-2O2OO

with Grade Pay of Rs.240O) who have
completed six years of regular service
in the grade at ICAR Institute as on
the date prescribed by DoP&T/ICAR.

Note : Where juniors utho haue completed their
qtalifuing or eligibility seruice are being
considered for promotion, their seniors shall
also be considered for promotion to next higher
grade prouided that they are not short of the
requisite qtalifying seruice by more than half of
such quahfying or eligibility seruice or two
Aears, uthicheuer is less and haue successfullg
completed their probation peiod along uith
tLteir juniors uho haue alreadg completed such
qtalifging or eligibility seruice.

)
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(b) Deputation (ISTCI & Permanent
Absorption:

Failing (a) above, by deputation amongst
the officials of Stenography Cadre of
ICAR System or Central Government or
State Government or Union Territories
or Autonomous Bodies or PSUs
(i) Holding the analogous post on

regular basis in parent
cadre/department

or
(ii) Stenographers Grade-D in the Pay

I-evel - 4 (Pre-revised Pay Band-1,
Rs.52OO-2O2OO with Grade Pay of
Rs.2400) who have completed at
least ten years of regular service
in the grade.

Note :

1. Peiod of deputation including period of
deputation in another ex-cadre post held
immediatelg preceding this appointment in
the same or some other organization or
deparlment of the Central Gouernment
shall ordinailg not to exceed 3 years.

2. Preference in deputation will be giuen to
the officials of ICAR System.

3. The departmental olficials in tlrc feeder
grade, uho are in the direct line of
promotion shall not be eligible for
consideration .for appointment on
deputation.

4. The maximum age limit for appointment by
deputation shall not be exceeding 58 years
as on the closing date of receipt of
applications.

5. The offi.cial, utho initially comes on
deputation and considered suitable for the
post, may be perrnanentlg absorbed by tlrc
appointing authoity, if no incumbent is
auailable inthefeeder cadre, in accordance
uith guidelines of DoP&T/ GoI qnd the
parent Department agrees to the proposal
of p ermanent ab sorption.
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(c) Direct Recruitment:
Faiting (a) and (b) above, by Direct
Recruitment as per the qualification
prescribed under Co1.7 above through
Open Competitive Written Examination.

t2. If a Departmental
Promotion Committee
exists what is its
composition.

**If there is no post of CAO(SG)/ CAO/ SAO in
the Institute, an Officer of equiualent status in
Administratiue Cadre of anA other ICAR
Institutes/ Headquarters nominated by ttLe

Director of the Institute.

CAO(SG)/CAo/Sr. Admn.
Officer**

Chairman

An Officer not lower in status
than AO nominated by
Director

Member

An Officer not lower in status
than AO belonging to SC/ST
community nominated by
Director.

Member

An outside expert not lower in
status than AO nominated bY
Director

Member

AO (in absence of such officer,
an officer of equivalent status
nominated by Director)

Member
Secy.

13. Consultation with UPSC
is necessary or not

Not Applicable

L4. Remarks

*Subject to uariation dependent on workload.
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Annexure-X

RECRUITMENT RULES FOR THE POST OF
UPPER DTVISION CLERK IN ICAR

1. Name of the post UPPER DIVISION CLERK

2. Number of Posts 607*

3. Classification Administrative Group "C"

4. Pay Level as per Pay Matrix
of 7th CPC (Pre-revised Pay
Scale)

Pay Level-4 (Rs.255OO-8 I 100)
(Pre-revised Pay Band-1, Rs.5200-2O2OO with
Grade Pay of Rs.24OO)

5. Whether Selection Post or
Non-selection Post

Non-selection

6. Age limit for direct
recruitment

Not applicable

7. Educational & other
qualifications required for
direct recruitment

Not applicable

8. Whether age and
educational qualification
required for direct recruits
will apply in case of
promotees

Not applicable

9. Period of Probation, if any. Not applicable

10. Method of recruitment
whether by Direct
Recruitment or by promotion
or by deputation I
absorption & percentage of
vacancies to be filled by
various modes

By promotion failing which by deputation
including short term contract & transfer on
permanent absorption.

(i) 75o/o by promotion.
(ii) 25% by Limited Departmental

Competitive Examination (LDCE).

11. In case of recruitment by
promotion / deputation I
absorption; grades from
which promotion I
deputation / absorption is to
be made

Promotion:

75o/o by promotion from the Lower
Division Clerk in Pay LeveL-2 (Rs.19900-
63200) (Pre-revised Pay Band- 1,
Rs.5200-20200 with cP Rs.190O) at the
respective ICAR Headquarters/ICAR
Institutes having at least 8 years regular
service in the grade on the
recommendations of Departmental
Promotion Committee.

25o/o by Limited Departmental
Competitive Examination confined to
the LDCs in Pay Level-2 (Rs.19900-
63200) (Pre-revised Pay Band- 1,
Rs.5200-20200 wjlh GP Rs.190O) at the

a)

b)
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respective ICAR Hqrs./ ICAR Institutes
who have completed five years regular
service in the grade as on the date
prescribed by DoP&T/ ICAR.

Note : Wh.ere juniors who haue completed their
qualifging or eligibility seruice are being
considered for promotion, th.eir seniors shall
also be considered for promotion to next higher
grade prouided tlmt theg are not short of the
reqtisite qualifuing seruice bg more than half of
such qtalifging/ eligibility seruice or two Aears,
uthictrcuer is less and haue successfullg
completed their probation peiod along with
their juniors who lwue alreadg ampleted such
qtalifuing or eligibility seruice.

Deputation (ISTC) & Permanent Absorption:

c) Failing (a) and (b) above by deputation
amongst the officials of ICAR System or
Central Government or State
Government or Union Territories or
Autonomous Bodies or PSUs
(i) Holding the analogous post on

regular basis in Parent
cadre/department.

or
(iil Having eight years of regular

service in Pay l*vel-2 (Rs.19900-
63200) (Pre-revised PaY Band-1,
Rs. 5200-2O2OO with GP Rs.19O0)

in parent cadre/ department.

Note :

1. Peiod of deputation including period of
deputation in another ex-cadre post held
immediatelg preceding this appointment in
the same or some otlrcr organization or
department of the Central Gouernment shall
ordinarily not to exceed 3 years.

2. Preference in deputation will be giuen to the
olficials of ICAR System.

3. The departmental oJficials in the feeder
category, utho are in the direct line of
promotion shall not be eligible fo,
consideration .for appointment on
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4. The maximum age limit for appointment by
deputation shall not be exceeding 58 years
as on the closing dote of receipt of
applications.

5. The official, who initiallg comes on
deputation and considered suitable for the
post, mag be perrnanentlg absorbed bg the
appointing authoity, if no incumbent is
auailable in the feeder cadre, in accordance
with guidelines of DoP&T/GoI and the
parent Department agrees to the proposal of
p e rrnqne nt ab s o rptio n.

12. If a Departmental Promotion
Committee exists what is its
composition

DPC consisting of (For ICAR Hqrs.):

Deputy Secretary (Admn.)** Chairman
An Officer not lower in status
than Under Secretary
nominated by JS(Admn.),
ICAR

Member

An Officer not lower in status
than Under Secretary
belonging to SC/ST
community nominated by
JS(Admn.), ICAR

Member

An outside expert not lower in
status ttran Under Secretary
nominated by JS(Admn.),
ICAR

Member

Concerned Under
Secretary/Section officer (ln-
charge of Administration
Section)

Member

**In absence of DS (Admn.), anA other Deputg
Secretary shall be nominated bg JS(Admn.).

DPC consisting of (For ICAR Institutes):

CAO(SG)/ CAO/ Sr. Admn.
Officer***
An officer not lower then A.O.
nominated by the Director.

MemberAn Officer not lower in status
than AO belonging to SC/ST
community nominated by the
Director.
An outside expert not lower in
status than AO nominated by
the Director
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AO (in absence of such officer,
an officer of equivalent or above
status nominated by the
Director.)

Member
Secy.

***If there is no post of CAO(SG)/ CAO/ SAO in
the Institute, an officer of equiualent status in
Administratiue Cadre of anA other ICAR
Institutes/ Headquarters nominated bg the
Drector of the Institute.

13. Consultation with UPSC is
necessary or not

Not applicable

74. Remarks

"Subject to uaiation dependent on uorkload.
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Annernrre-XI
RBCRTIITMENT RULES FOR THE POST OF

STEITOGRAPHER GRADE.D IN ICAR

1. Name of the post STENOGRAPHER GRADE-D

2. Number of Posts 35*

3. Classification Administrative Group'C'

4. Pay Level as per Pay Matrix
of 7th CPC (Pre-revised Pay
Scale)

Pay Level-4 (Rs. 25500-81100)

(Pre-revised Pay Band-1, Rs.52OO-20200 with
Grade Pay of Rs.240O)

5. Whether Selection Post or
Non-Selection Post

Non-applicable

6. Age limit
recruitment

for direct 18-27 years

Note:

Tlrc cruciat date for detennining the age-limit
shall be the closing date for receipt of the
applicationfrom candidates in India (and not
the closing date prescibed for tlnse in
Assam, Meghalaga, Arunachal Pradesl4
Mi^z,oram, Manipur, Nagaland, Tipura,
Sikkim, UT of Ladakh, Lalrual and Spiti
District and Pangi Sub-Diuision of CLnmba
Dstict of Himachal Pradesh, A&N Islands or
Lakshd.weep).

77rc age-relaxation permissible beyond the
upper age limit for SC/ST/OBC/PWDs/Ex-
seruiceman and other such categories as per
instructions of Gout. issued from time to time.

The relaxation of the upper age-limit for
departmental candidates i.e. ICAR
emplogees up to 40 gears (45 gears for
SC/ Sq uill be permissible in accordance
uith the instntctions/ orders issued bg the
Central Gouernment from time to time.

1.

2.

3.

7. Educational & other
qualifications required for
direct recruitment

Passed 12th standard or equivalent examination
from a recognized Board or Universit5r.

Skill Test ln Stenoeraphv:

The candidates will be glven one dictation for 1O

minutes in English or in Hindi (as opted by the

page 43 of 53 
O_



candidates in the Application Form) at the speed

of 80 w.p.m. The candidates who opt to take the
test in English will be required to transcribe the
matter in 50 minutes (7O minutes for the
candidates eligible for scribe) on computer and the
candidates who opt to take test in Hindi will be

required to transcribe the matter 65 minutes (75

minutes for the candidates eligible for scribe) on
computer.

8. Whether age and
educational qualification
required for direct recruits
will apply in case of
promotees

Not applicable

9. Period of Probation, if anY Two years.

10. Method of recruitment
whether by Direct
Recruitment or bY
promotion or by dePutation
/ absorption & Percentage
of vacancies to be frlled bY
various modes

tOOy" by direct recruitment (DR) through open
competitive examination failing which by
deputation or transfer on pennanent absorption'

11. In case of
promotion
absorption;
which
deputation
to be made

recruitment by
/ deputation /

grades from
promotion I
/ absorption is

Direct Recmitment:

(a) 1OO% by Direct recruitment through open

competitive examination.

Deputation (ISTC) & Permanent Absorption:

(b) Failing (a) above, by deputation amongst the

officials of ICAR SYstem or Central
Government or State Government or Union

Territories or Autonomous Bodies or PSUs

holding the analogous post in the Pay Level

- 4 (Pre-revised Pay Band-1, Rs.52OO-2O2OO

with Grade Pay of Rs.2400) on regular basis

in parent cadre/dePartment.

Peiod. of deputation including peiod of
d"eputation in anottrcr ex-cadre post held
immediatelg preceding this appointment in the
same or some otlrcr organization or department
of the Central Gouernment sl'r:,ll ordinaily not
to exceed 3 gears.

Note

1.
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2. Preference in deputation utill be giuen to the
olficials of ICAR System.

The departmental olficials in tlle feeder
category, uho are inthe direct line of promotion
shall not be eligible for consideration for
appointment on deputation.

The mnximum age limit for appointment by
deputation stnll not be exceeding 58 years as
on the closing date of receipt of applications.

The official, who initiallg comes on deputation
and considered suitable for the post, mag be
permanently absorbed bg the appointing
autlrcritg, if no inatmbent is auailable in t?rc
feeder cadre, in accordance with guidelines of
DoP&T/GoI and the parent Department agrees
to tLw proposal of permanent absorption.

3.

4.

5.

12. If a Departmental Promotion
Committee efsts what is its
composition

DPC at ICAR Headquarters:

** In absence of DS (Admn.), any other Deputg
Secretary shall be nominated bg JS(Admn.).

DPC consisting of
Deputv Secretarv (Admn.)** Chairman
An Officer not lower in status
than Under Secretary
nominated bv JS(Admn.), ICAR

Member

An Officer not lower in status
than Under Secretary belonging
to SC/ST community
nominated bv JS(Admn.). ICAR

Member

An outside expert not lower in
status than Under Secretary
nominated bv JS(Admn.). ICAR

Member

Concerned Deputy Secretary /
Under Secretar5r (In-charge of
Administration/ Section)

Member Secy.
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DPC consisting of (For ICAR Institutes):

Chief Admn. Offrcer/Sr. Admn.
Officer***

Chairman

An officer not lower then A.O.
nominated by the Director.

Member

An Officer not lower in status
than AO belonging to SC/ST
community nominated bY the
Director.

Member

An outside expert not lower in
status than AO nominated bY
the Director

Member

AO (in absence of such officer,
an officer of equivalent or above
status nominated bY the
Director.)

Member
Secy.

***If there is no post of CAO/ SAO in the Instifiite, an
officer of equiualent stattts in Administratiue Cadre

of anA other ICAR Instififies/ Headquarters
nominated by the Director of the Instifiite.

13. Consultation with UPSC is
necessary or not

Not applicable

14. Remarks

"S"U1nt to uaiation dependent on utorkload'
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Annernrre-XII
RDCRUITMENT RULES FOR THE POST OF

LOWER DTVISION CLERK IN ICAR

Name of the post LOWER DIVISION CLERK

Number of posts

Administrative Group'C'

Pay Level as per Pay
Matrix of 7th CPC (Pre-
revised pay scale)

Pay Level-2 (Rs. 1 9900-63200)
(Pre-revised Pay Band-l, Rs. 5200-2O2OO with GP
Rs.19OO)

Whether Selection Post or
Non-selection Post

Not applicable

18-27 years
Note:

1. The crucial date for determining the age-limit
stnll be th.e closing date for receipt of the
application from candidates in India (and not
th-e closing date prescibed for those in
Assam, Meglnlaga, Arunachal Pradesh,
Mizoram, Manipur, Nagaland, Tripura,
Sikkim, UT of Ladakh Lalrual and Spiti
Dstrict and Pangi Sub-Duision of Ctwmba
Distict of Himachal Pradesl\ A&N Islands or
Lakshdweep).

2. The age-relaxation permissible beyond the
upper age limit for SC/ ST/ OBC/ PWDs/ Bx-
seruiceman and other such categories as per
instructions of Gout. issued from time to time.

3. TIE relaxation of ttrc upper age-limit for
departmental candidates i.e. ICAR employees
up to 40 gears (45 gears for SC/ ST) will be
permissible in accordance uith the
instructions/ orders issaed by ttrc Central
Gouentment from time to time.

Educational & other
qualifications required for
direct recruitment

(i) 12m Class or equivalent qualification from a
recognized Board or Universit5r.

(ii) A typing speed of 35 w.p.m. in English or 30
w.p.m. in Hindi on computer.

(35 w.p.m. and 3O w.p.m. correspond to 10500
KDPH/9OOO KDPH on an average of 5 key
depressions for each word)

Whether age and
educational qualification

uired for direct recruits

Yes, to the extent indicated in Col.1 1.
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will apply in case of
promotees

9. Period of Probation, if any Two years

10. Method of recruitment
whether by Direct
Recruitment or bY
promotion or by
deputation / absorPtion &
percentage of vacancies to
be filled by various modes

By Direct Recruitment, Promotion failing which by
transfer on permanent absorption.

(i) 85% by direct recruitment
(ii) lOo/o by Limited Departmental

Competitive Examination (LDCE)

(iii) 05% by promotion

In case of recruitment bY
promotion / deputation /
absorption; grades from
which promotion I
deputation / absorPtion is
to be made

Direct Recnrltment: 
I

a) 85% of vacancies by direct recruitment 
I

through Open Competitive Examinations. 
I

I

Promotlon: I

I

b) 1O% of the vacancies shall be filled from 
I

amongst the Group C staff in the Pay Level- 1 
|

(Rs.18000-58900) (Pre-revised Pay Band-1, 
I

Rs. 52OO-2O2OO with Grade Pav of Rs.1800) 
|

and who possess 12tt' Class or equivalent 
I

qualification and have rendered 3 years 
I

regular service in the grade, on the basis of 
I

departmental qualifying examination. The 
I

maximum age limit for eligibility for 
I

examination is 45 years. (5O years of age for 
I

the sc/sr). 
I

Note: If more of such emplogees than the number of 
I

uacancies auailable under Clause (b) ryalified 
l

at th.e examination, such excess number of
employees shall be considered for filling the
uacancies arising in the subsequent gears so

that the emplogees qualifuing at an earlier
examination are considered before tlnse utho

EtahfA at a later examination.

c) 5% of the vacancies shall be filled on
seniority-cum-fitness basis from Group 'C'

I .*ployees who have 3 years of regular

| ""rvice 
in posts with Pay Level-l (Rs.18OOO-

I Sggoo) (Pre-revised Pay Band-l, Rs. 5200-

| ,0200 with Grade Pay of Rs.180O).

I No,. : Wh.ere iuniors uho haue completed their
| ryalifging or eligibilitg seruice are being considered

| 7or promotion, their seniors shall also be considered

I fo, pro*olton to next Whe, grade Pro

11.
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are not short of the requisite qualifuing seruice bg
more than half of such qualifying/ eligibilitg seruice
or two Aears, uthicheuer is less and Ltaue
successrfully completed their probation peiod along
utith their juniors utho haue already completed such
qualifuing or eligibility seruice.

12. Composition of
Departmental Promotion
Committee

DPC consisting of (at ICAR Hqrs.):

One Under Secretary not lower in
status than Under Secretary
nominated by Director (Admn.)

Member

An oflicer not lower in status than
Under Secretary belonging to SC/ST
community nominated by Director
(Admn.)

Member

An outside expert not lower in status
than Under Secretary nominated by
Director (Admn.)

Member

Concerned Section Officer Member

DPC consisting of (For ICAR Institutes):
Sr. Admn. Oflicer/AO** Chairman
An officer not lower than A.O.
nominated by the Director.

Member

An Officer not iower in status than
AO belonging to SC/ST community
nominated by the Director.

Member

An outside expert not lower in
status than AO nominated by the
Director

Member

AAO (in absence of such officer, an
officer of equivalent or above status
nominated by the Director.)

Member
Secy.

"*If there is no post of SAO/AO in the Institute, an
offtcer of equiualent status in Administratiue Cadre
of anA other ICAR Institutes/ Headquarters
nominated bg the Director of the Institute.

13. Consultation with UPSC is
necessary or not

Not Applicable

14. Remarks (i) LDCs of other ICAR Institutes/Headquarters,
who have successfully completed probation
period and confirmed in the ICAR service,
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desiring transfer can be appointed against the
vacancies meant for direct recruitment.

(ii) LDCs from the Central Government/State
Government/Central Autonomous
Bodies/Statutory Bodies/PSUs, who have
confirmed in their parent organization after
successfully completing probation period,
desiring transfer and possess the educational
qualification prescribed at Col. no.7 above for
direct recruitment, can be appointed against
the vacancies meant for direct recruitment.

Note: Request of LDCs of ICAR sgstem for appointment
through transfer shall be giuen preference ouer the requests

of LDCs of other organizations.

(iii) If no incumbent in feeder grade possess
educational qualification to be eligible for
promotion under LDCE quota, the vacancies
may be filled up through promotion in
seniority-cum - fitne ss basis.

*Subject to uariation dependent on workload.

Page 50 of53



1. Name of the post Multi-Tasking Staff (MTS)
(Erstwhile Skilled Supportins Staffl

2. Number of Posts 6249*

3. Classification Group'C', Non-ministerial, Non-Gazetted

4. Pay Level as per Pay Matrix of
7th CPC (Pre-revised Pay
Scale)

Pay Level-1 (Rs. 18000-58900)

(Pre-revised Pay Band-l, Rs. 52OO-2O200 with
Grade Pay of Rs.18O0)

5. Whether Selection Post or
Non-selection Post

Not applicable

6. Age limit
recruitment

for direct 18-25 years

Note :

1. The crucial date for determining the age-limit
shall be the closing date for receipt of the
applicationfrom candidates in India (and not
the closing date prescribed for those in
Assam, Meghalaya, Arunachal Pradesh,
Mizoram, Manipur, Nagaland, Tipura,
Sikkim, UT of Ladakh, Lahual and Spiti
Dstrict and Pangi Sub-Diuision of Chamba
District of Himachal Pradesh, A&N Islands or
Lakshdweep).

The age-relaxation perunissible begond the
upper age limit for SC/ ST/ OBC/ PWDs/ Ex-
seruiceman and other such categoies as per
instructions of Gout. issued from time to time.

2.

7. Educational & other
qualifications required for
direct recruitment

Matriculation from a recognized board or
equivalent

8. Whether age and educational
qualification required for
direct recruits will apply in
case of promotees

Not applicable

9. Period of Probation, if any. Two years

10. Method of recruitment
whether by Direct
Recruitment or by promotion
or by deputation / absorption

IOOoh by direct recruitment.
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Annexure-XIII

RECRUITMENT RULES FOR THE POST OF
MULTI-TASKING STAFF IN ICAR

'age



& percentage of vacancies to
be filled by various modes

Dlrect Recnritment

Direct recruitment through open competitive
examination/Permanent Absorption through
transfer of eligible candidates as defined in
Col.14.

In case of recruitment by
promotion / deputation I
absorption; grades from
which promotion / deputation
/ absorption is to be made

DPC consisting of (at ICAR Headquarters):Composition of Departmental
Promotion Committee

72.

Under Secretary (Admn.)

An officer not lower in status
than Section Officer nominated

MemberAn officer not lower in status
than Section Officer belonging
to SC/ST communitY
nominated by Director (Admn.)

An outside expert not lower in
status than Section Officer
nominated by Director (Admn.)

Section Oflicer (In-charge of ttre
Section concerned)

DPC consisting of (at ICAR Institutes/Units)

Sr. Admn. Officer/AO*

An Officer not lower in status
than Admn. Officer nominated
by Director

MemberAn Officer not lower in status
than AO belonging to SC/ST
community nominated bY
Director

An Outside Expert not lower in
status than AO nominated bY
Director

AAO (in absence of such officer,
an officer of equivalent status
nominated by Director)
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* If there is no post of SAO/AO in the Institute, an Officer
of equiualent status in Administratiue Cadre of any other
ICAR Institutes/ Headquarters nominated by the Director of
the Institute.

13. Consultation with UPSC is
necessary or not

Not Applicable

14. Remarks (i) The functions, duties and responsibilities
attached with the MTS (erstwhile SSS)
posts shall continue to be the same as
earlier.

(ii) MTS of other
Institutes/Headquarters, who
successfully completed probation period
and confirmed in the ICAR service, desiring
transfer can be appointed against the
vacancies meant for direct recruitment.

(iii) MTS from the Central Government/State
Government/ Central Autonomous
Bodies/Statutory Bodies/PSUs, who have
confirmed in their parent organization after
successfully completing probation period,
desiring transfer and possess the
educational qualification prescribed at Col.
no.7 above for direct recruitment, can be
appointed against the vacancies meant for
direct recruitment.

Note: Request of MTS of ICAR sgstem for
appointment through transfer shall be giuen
preference.

ICAR
have

*Subject to uaiation dependent on workload.
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