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F.No.Admn. 13- f /2O2O-R&P Dated: 4th January, 2O21

OTFICE MEMORANDIIM

Sub.:-Forwarding of applications of the enployees belonging to the
Adminlstrative category of ICAR for outeide employment.

The Competent Authority has reviewed the existing instructions on the subject
keeping in view the relevant DoP&T, Gol instructions, availability of personnel in the
cadres in ICAR etc. and has been pleased to decide the following in supersession of
all orders issued on the subject:-

I. Application for Direct Recruitment :-

The applications may be forwarded strictly in terms of DOPT, GoI
instructions vide OM No.28O 1 I I I I 2Ol3-E,stt(C) dated 23'd December, 2O 13 as
amended from time to time. Only four applications of an official may be
considered to be forwarded during a year. In the case of Group A' officers, the
concerned Institutes will invariably forward a copy of the forwarding letter to
the Council (US-Admn., Estt. Division) for appropriate action.

II. Application for Deputation :-

a. Applications of Group A' ofhcers of the level of Under Secretary/Senior
Administrative Officer and above should be forwarded subject to a cap
of 10% of the total combined sanctioned strength of these posts. The
present sanctioned strength of the officers at this level is 101
(Administration), 30 (Finance). The applications of the oflicers are to be
routed through ICAR Hqrs. (Establishment Division) for obtaining the
approval of Competent Authority so that a proper record is maintained.
It will be ensured that in a year not more than lOo/o of the sanctioned
strength of offrcers in a cadre (separately for Admn and Finance) are
away on deputation. Applications will be forwarded on lirst come first
serve basis, however, the relieving will be first selected first relieved
within the permissible numbers. Extension of deputation tenure to an
officer beyond the normal tenure will not be permitted at the cost of
another officer applying against a new vacancy.

b. Applications of Group A' officers of the level of AO/FAO/AD(OL) are not
to be forwarded as there is acute shortage of oflicers at this level. The
position will be reviewed once direct recruitment against the vacant
posts materializes.

c. Applications of Group B' officers (Gazetted & Non-Gazetted equivalent) -
Applications of not more than 57o of the sanctioned strength of the post
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concerned at the respective Institute/ Unit/ Hqrs. may be forwarded in
terms of broad DOPI instructions on the subject. The Competent
Authority/Director of the Institute etc. may consider forwarding the
applications keeping in view the incumbency position at their respective
establishments and public interest involved. The Council will not be
able to provide any substitute in lieu of the official who proceeds on
deputation, therefore, the decision may be taken watching the interest
of work at the Institute.

d. Applications of Group 'C' oflicials:- Guidelines as stated for Group B
officers shall apply in this case too, however, applications of not more
than 10% of the sanctioned strength of the post concerned at the
respective Institute/Unit/Hqrs. may be considered to be forwarded.

The above instructions are issued to streamline the process of forwarding of
applications. The concerned establishments shall maintain proper records for the
purpose. The Competent Authority (at ICAR Hqrs. / Institute etc.) will, however,
continue to be vested with the powers to not to forward the application of an oflicial
in public interest by recording the reasons for the decision.

This issues with the approval of Competent Authority.

To,

ts\o-it il'4"4-
(N:imrta Sharmaf
Director (Admn.)

The Directors of all the ICAR Institutes/NRCs/PDs/Bureaux.

Copy for information to: -

2.

3.
4.
5.
6.
7.

A11 Directors / Deputy Secretaries / Director, ASRB / Under Secretaries,
ICAR at Krishi Bhavan / Krishi Anusandhan Bhavan I & II / NASC Complex,
Pusa, New Delhi.
PSO to DG, ICAR / PPS to Secretary, ICAR/ PPS to FA, DARE/ICAR /PPS to
Chairman, ASRB.
All Subject Matter Divisions (SMDs) of ICAR.
Secretary (SS), CJSC.
Secretary (SS), HJSC.
Media Unit, ICAR with the request to upload this OM on the ICAR website.
Guard File / Spare Copies.

1.

Note: Please download the copy of this guidelines/instructions as per
requirement as it is not being distributed separately.



4mi26t2o2otR& P section

l* r'to.28011/1/2013-Estt(c)
Government of lndia

Ministry of Personnel, Public Grievances and Pensions

(Department of Personnel & Training)

2. Hindi version will follow.

To

All Ministries /Departm ents.

North Block,New Delhi

Dated the?SDecember, 2013

OFFICE MEMORANDUM

sub.ject: consolidated lnstructions on Forwarding of Applications of Government Servants for

Outside EmPloyment-reSarding.

The undersigned is directed to refer to the subject mentioned above and to say that
,rarious instructio n s/guid elines have been issued by the Government from time to time

regarding forwarding of applications of Government Servants for posts outside their own Cadre.

All- such instructions issued till date have been consolidated under easily comprehensible

ieadings for the facility of reference and placed as Annexure to this O.M. All Ministries/

Departirents are requested to bring the above guidelines to the notice of all concerned'

IP
(1.n.!!idyanathan)

oirector (Establishment)

Telefax: 23093179

Copy to:
1.

2.

3.

4.
q

6.

7.

8.

9.

10.

!7.

12.

President's Secretariat, New Delhi.

Vice-President's Secretariat, New Delhi.

The Prime Minister's Office, New Delhi.

Cabinet Secretariat, New Delhi.

Rajya Sabha Secretariat/Lok Sabha Secretaria! New Delhi'

The Registrar General, the Supreme Court of lndia, New Delhi'

The Re!istrar, Central Administrative Tribunal, Principal Bench, New Deihi'

The Comptroller and Auditor General of lndia, New Delhi'

The Secretary, Union Public Service Commission, New Delhi'

The Secretary, Staff Selection Commission, New Delhi'

All attached offices under the Ministry of Personnel, Public Grievances and

Pensions.
National Commission for Scheduled Castes, New Delhi'
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' 13. National Commission for Scheduled Tribes, New Delhi.

!4. National commission for oBCs, New Delhi.

15. Secretary, National Council UCM), 13, Ferozeshah Road, New Delhi.

L6. Establishment Officer & A.S.

77. All Officers and Sections in the Department of Personnel and TraininS'

18. tacilitation Center, DOP&T (20 copies)

19. NIC (DOP&T) for placing this Office Memorandum on the Website of DOP&T.

20. Establishment Section {100 copies).
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; Annexure to DopT o.M.No.28o2o/1/2010-Estt(c) dated ,13r'd December,2013'

FORWARDING OF APPLICATIONS

GEMRAL GUIDELINES

These guidelines relate to forwarding of applications of Govemment servants as direct

."cruit fo. pos-ts within the CentEl Govemmenl State Governments, AutonomOu'S/ Statulory

sodies, cpbgs etc. lt may be noted thar in a case in which a panicular employee glTot.F
,pu..J'*itt ou, serious detriment to imponant work r1 hand, public interest would justify

,il il"rairJ "i 
nis application even if otherwise &e application would have been fonvarded. It

;il;;?J for i#ormation that where for good and sufficient reasons an application is

witirheld no infringement of any Constitutional right is involved'
I O.M. No. 170/51-Ests.' dated the 2l'10'1952]

a. The Heads of Departments should interpret the terrn 'public interest' stictly and subject

to that consideration, thg forwarding of applications should be the rule rather than an exception'

i;.d#t, ;;;ry employee iwhethi-r scientific and technical or non-scientific and non-technical

;";;;;il'J"rid ue permiriea to apply for an outside posr even though he may be holding a

permanent Post.

b. No distinction need be made between applications made for posts in a Departsnent under

the Central government, Autonomous Bodiei or sub-ordinate offices, posts under the state

Oor"r-rr"n,i posts in Public Sector Undertakings owned wholly or partly by fhe Central

Government or a state Govemment and posts in quasi-Govemment organizations.- They should

Ai U" t 
"ut"a 

alike so far as the forwarding of applications is concemed' If, however' a

Government servent desires to apply for a post in a private concern' he should submit his

..;tg#;; oi notice of retireming as the case may be, before applying for privete

employment.

c. For this purpose, "scientific and technical personnel"' may be interpreted lg mean ryrsgns
ioraing poro o, belonging ,o ,.*i"", which have been declared to be scientific or technical

posts or scientific or lechnical service

[o.M. No. 70/10/60'Estt. (A), dated 09'0s'1?69-gd
o.M. No. 8/7/69-Esr(c) dated the 01'11'19701

-3-

The general principles to be observed in dealing with such applications are as under:

lications from ourel Government servants - APPlications from such
a. ApDllcatlons lluur PursrY reurevroJ vv'""i"'-": --- --- -i,i-_ _-^.._"- ^r-,.r.t.
Govemment servants should O"i*ail8.**a.a *iess there are compelling grounds of public

inleresl for withholding thern.

\-.tnos

V
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b. AOOlications from permanent Government Servants - Both permanent non-scientific-and

non+echnical employees ai well as permanent scientific and technical employees could be given

for.rr opportunitijs in a year to apply for outside posts, except where withholding of any

application is considered by the competent authority to be justified in the public interest. A

p.rrn-.nt Covemment servant c€nnot justly complain of hardship or harsh heatment if his

application for any other post or employment is withheld.

GoVemment eXOenSeS aftef COmmenCemgnt Of serviCe - Such Govemrnent servant cannol

lurtif*Ufy complain of hardship if he is not allowed to capitalize the special qualifications so

gained by seeiing other better employment. Withholding of application in such a case is

thoefore justifiable.

Triles. other than 'scientific and technical oersonnel - Applications for employment of
temporary or pemanent Central Governme servants belonging to Scheduled Castcs and

Scheduled Tribes should be readity forwarded except in very rare cases where there may be

compelling grounds of public interest for withholding such application. The withholding of
application should be the exception rather than the rule in the case of employees belonging to

Scheduled Castes and Scheduled Tribes who should be afforded every facility to improve their

prospects.

e. Application of Govemmenl servants for employmenl in private business and industnal
firm. etc. - Where a Govemment servant (including a temporary Governmenl servant) seeks

permission, to apply for such employment, he should submit his resignation or notice of
retirement, as the case may be, before applying for private employment. He cannot complain of
hardship if his application is withheld. While a person remains in Govemmenl service, the State

can legitimately refuse to surrender its claim on his services in favour of a private employer'

lO.M. NO. l7Ol51-ESTS., DATED THE 21.10.1952; OM NO. 70/10/60'ESTS(A) DATED 09'05.1950; OM NO
l/6/6+SCT-l DATED 19.03.1964; O.M. No. 5/268-ESTT.(C) DATED 06.05.1968; OM NO. 8/7/69-ESTS(C)
DATED 01.11.1970; OM NO. 8/15/71-ESTS(C) DATED 16.09.i971; OM NO. 822I71-ESTS(C) DATED
16. t 0.1971l

4. PROCEDI,'RE TO BE FOLLOWED IN THE CASE OF THOSE WHO APPLY
FOR POSTS IN TITE SAME/ OTIIER Cf,NTRAL GOVERNMENT DEPARTMENTS/
STATE GOVERNMENT/ AUTONOMOUS BODY/ CENTRAL PT'BLIC SECTOR
ENTERPRISES ETC.

a) Applications from Govemmenl servants for employment elsewhere, submitted otherwise
than in response to advertisement or circulars inviting applications, should not be forwarded.

[O.M. No. 5/3/65 -Ests(C) dated tJrc 2l .12.1965]

\*'contdPs,,



40/r526l2O2OtR& P section -s-

'b)Theapplicationsmaybeforwardedin.accordancewiththegeneralprinciplesgivenin

pi"ceding paragrapr,r, io"rptrir" of whether the post applied for in re other departrnont/office

is Permanenl or temPorary'

c) As for tenrporary Government servants they should, as a matter of rule, be asked to resign

from the parent dipartment/office at the time of release from the parent departrnenvoffic€. An

*a".t"ting to tt" i,n 
"t 

tr,".tiJshe will resign from the parenr d"p*q""/gP:" in the event of

hiyher selection *a uppoint n"nt to rhe post-applied for may be taken from his/her at the time of

fo.*araing the appli;rion. This procedure.is-to be followed even in case of a temporary

Government servant apptying as a direct recruit for a post in the same organisation.

d) In the case of permanent Govemment. servants, their lien may be retained in the parent

aip*t n.n lom.. roi u p"toa of two years.incase of the new posr being in rhe centraystate

Governrnent. fne, .trouia either revert to the parent department/office within. that period or

resign from trr. p."ni a.pa.t envoffrce at the.end. of that period. An undertaking to abide by

these conditions ."v'U. i"t., tom tlem at the time of iorwarding the applications to other

departments/oflic. i;;;il;al cases where it would take some time for the other

department/office to confirm such Govemment servants due to the delay in converting temporary

posts into p.r.-"ia ones, or due to some other administative reasons, the pemanent

Govemmentservantsmaybepermittedtoretainthelienintheparentdcparknent/officeforone
more year. whil" gr'#; i*h permissioru a ftesh undertaking similar to the one indicated

above may be take, 
-no* 

th-'. p"r un"nt Goverffncnt servants by the parcnt depaltment.

e)PermanentGovemmentservantsontheirbeingselectedforappointmentinan
autonomous goavl CpiE ;ili tau. to resign before they are permitted to. join the new

organization. tn tireii'c-ise no tlen srratt be rJtained and they will be govemed by the orders

issued by oepartment of Pensions & Pensioners' welfare icgulating mobility of personnel

betrveen 
'Central 

Golt and Autonomous Bodies/ CPSEs etc'

0TheTermsofthebondneednotbeenforcedinthecasesofthosewhoapplyfor
aplointment .f,,*tt"'"'-otf'"i-if'* pri'ate employment' through proper channel However' the

obligarions ,na", a" ioia \,,oJJ u" 
"uriea 

forwar. d to th" n"i 
"-ployment. 

An undertaking to

this effect may be "i;il from the Govt servant before he is relieved'
- 

io-tr. rr,. oonzoi-i,,<oi-i"i"iri'oi'lsat; oMN". 8/4'0 Ests(c).f6itr#jffi3J6

a) where Govemme'f :*,-f; ."Ti]oo':f ','J.[ Bf, 
gffi fr #,f '.tr-: jE{ 

"'"":}:tiev must immediately inform the heao. 01 rn€rr :-1':1".:::;'-17... [i. oermission .o

examination/post for which *.; ;; u'ppriJ, ..qu".tin-g-him to communicare his permrssron'

the Commission directlv lf' t"ti:":;' 'it'J;;a 
Jiir't" dr""nenartment considem it necessarv

to withlrold the requisite perm'J;:ii*#illlt- T" 
commission accordingtv within thirtv

davs of the date of closing f"' ';'t;;';i;;plications 
tn'case anv situation mentioned in para 6

beiow is existing, the t"q'l'it""'p"if i*iJ'i'Jt'iJ t"' ut g';i"d and UPSC/SSC should be

\e'
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immediately informed of this fact as also the nature of allegations against the Government
servant. it should also be made clear that in the event of actual seleclion of Govemment servant,
he would not be relieved for taking up the appointment, if the charge-sheet/prosecution sanction
is issued or a charge-sheet is filed in a court for criminal prosecution, or if the Government
servant is placed under suspension.

b) It may be noted that in case of direct recruitment by selection, i.e., "selection by
interview", it is the responsibility of the requisitioning Ministry,/Department to bring to the notice
of the Commission any point regarding unsuitability ofthe candidate (Government servant) from
the vigilance angle and that the appropriare stage for doing so would be the consultation at the
time of preliminary scrutiny, i.e., when the case is referred by the Commission to the
Ministry/Departnents for the comments of the Ministry's representatives on the provisional
selection ofthe candidate for interview by the Commission.

[o.M. No. 14017/l0l/91-Estr.(RR) dated the l4s July, 1993& o.M.No.2ool6ll/8s-Esn.(c)
dared 18/07119801

c) When once the Administrative Authority has forwarded an application, ir is mandatory
that the Govemment employee concemed should be released to take up the new appointment.
However, where subsequent to the forwarding of the application, but before iilection if
exceplional circumstances arise in which it may not be possible to release the official, the fact
should be commmicated to the commission as well as to the official concemed. The decision
not to release an official should be taken only where the circumstances referred to above are
really exceptional

[O.M. No. 60/43l64-Ests(A) dated the 24.09.1965]

FORWARDED

Application of a Government servant for appointrnent, whether by direct recruiment,
transfer on deputation or transfer, to any other post should not be considered/ forwarded- if-

(a) (i) he is under suspension; or
(ii) disciplinary proceedings are pending against him and a charge sheet has been

issued; or
(ii, sanction for prosecution, where necessary has been accorded by the competent

authority; or
(iv) where a prosecution sanction is not necessary, a charge-sheet has been filed in a

Court of law against him for criminal p.orecution.(v) where he is undergoing a penarty - no apprication should be forwarded during the
currency of such penalty.

(b) when the conduct ofa Govemmenr servanl is under investigation (by rhe cBI or bv theconrrolling Depanment) bur rhe investigation il ;;i ;;;;h;;"s;;itrj# 
"iin;r*"lJo[,or prosecution sanction or firing of iharge-sheet ror c;minar prlr""rtioi-in^ ;;;il'.;.application of such a Govemment servant may be forwarded together with brief comments on thenan,e of allegations and it shourd arso be made clear til;;d. event of actuar serection of the

\q
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. Government sewant, he would not be released for taking up the appointnent, if by that time any

ofthe situations in (a) above arises.

[o.M. No. 14017/101/91-Esn.(RR) dated the 146 July, 1993]

BODIES

Applications of Central Govemment Servants in rcsponse to press advertisement for
posts in Central Public Enterprises/Autonomous Bodies may be forwarded with a clear

understanding with the employee that in the event oftheir selection for the post applied for they
will sever their connections with the Government before joining the Public Sector UndertakingV
Autonomous Bodies. No lien shall be retained in such cases. The relieving order should indicate
the period within which the official should join the Public Sector Undertaking/ Autonomous
Body. Normally this period should not be more than 15 days. This period may be extended by
the competent authority for reasons beyond the control of the official. Necessary notification/
orders accepting the resignation of the Golt. ser nt ftom Govt. service should be issued from
ttre actual date of his/her joining the Public Sector Undertaking/Autonomous Body. The period

between the date of relieving and the date ofjoining Public Sector Underaking/ Autonomous
Body can be regulated as leave of the kind due and admissible and if no leave is due, by grant of
exba ordinary leave. In case he/she is not able to join the Public Sector
Undertaking/Autonomous Body within the period allowed by the competent authority, he/she

should report back to the parent office forthwith.

[Department of Pension & Pensioner's Welfare OM No. 4/15/88-P&PW(D) dated 13.l 1.1991]
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