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ENDORSEMENT

Office of the Chief Controller of Accounts, Ministry of
Agriculture & Farmers' Welfare & Ministry of Fisheries, Animal
Husbandry & Dairying, Govt. of India, Krishi Bhawan, New Delhi
has issued OMNo. Pao/Sectt.lllAgrlpenl2o2o'2l211706'723
dated 30.9.2020 regarding delay in finalization of pension cases
due to non'timely and incomplete submission of pension
papers. The above mentioned O.M dated 30.9.2020 is being
uploaded on the ICAR website www .icar.org.in and e'office for
information and necessary action.

Under Secretarv (GAC)

Distribution:-

l. Directors/ Project Directors of all ICAR Institutes, National
Research CentreslProject Coordinators/Coordinated Research
Projects /ATARls / Bureaux for information and compliance.
2. AII Officers/Sections at ICAR Krishi Bhawan/KAB ' I &
II/NASC.
3. DDO, ICAR Hqrs/DDO, ASRB and DDO, DKMA.
4. Secretary (SS), CJSC, CSWCRTI, Dehradun.
5. Secretary (SS), HJSC, ICAR.
6. ST.PPS to DG, ICAR/ PPS FA (DARE, PPS to Secretary, ICAR
7. Media Unit for placing on the ICAR website.
8. Guard file/Spare copies

Dated- l4\orr"-u" t, 2o2o

ffi,\>o
(Ajai Verma)
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@ 
No: Pao/Sectt-ll/Agrl/pen/2.020-2021 / 706-723 

Government of ln .dia 
Ministry J>.f Agri¢i.ilture ·& Farmers' Welfate �

Ministry of Fisheries� Animal Hu:sbandry ·,& p�ii:ying
O/o the Chief �oritrolier:ofActoun� 

Krishi Bhava·n, New Delhi 1-10001 

Office Memorandum 
Dated:30th Sep . .2020 

Subject:- Delay in finalizat_ion · of Penslon cases due to non-timely and intomp_l�te
submission Pensic:,n ,;·of papers Reg.  

Of late, It has been observed that pensipn papers indudfng family pension papers 
• • ,f!,." • • ·, : • • 

complete ,in all respect along with other related documents etc: in respec;t Qf officers/officials 
retiring on superannuation o� in death cases are not being forwarged to Pay & Accol.!nts Offices 
by the concerned Hecid of Office on time. As per Rule 61 of CCS (P.erislo,11) Rule.s, it is
obligatory for Head of Office to submit th� pension papers to· P�y � A.(:cc:>unts Office not later
than six months before the date of retirement of the Government servants.

2. Further, it has been alsq observed that the Vigilance Certificate, No dues Certificate
(NOC) and Orders for continuation of ad-hoc promotion etc;. upto retirement are. sent to 
concerned Pay & Accounts Offices by respective ,Head of Office/Head of Department ai f�g end 
and that too incomplete, which further Mlays in finalization of pension cases on tirrie a}1d leads 

·to Grievantes/RTl/c:ourt Cases etc ... by the aggtieyeq l)ensiq�ers. 

3: In order to avoid delay, a General Check List has been prepared by this offi�e which is
.enclosed at Annexure-'A', Duly filled Chec_k-Ust, vig\lance clearance Cectificate (in� signep) 
iss1,1ed with the approval of Competent Aulhority or.by the vigilance section as the case may be 
forwarded to concer11ed Pay & Acco.unts Offices on time alo,ng: wfth pensio� papers �ith N�­
Dues Certificate issued by concerned Head of Office.-

4. In vi�w of ab9ve, Joint Secretary {Admn') of ill! .. the four Departm�nts vn9er the
administrative control of Ministry of Agriculture:and Farmers' Welfare �nd Ministry ofFisheries, 
-Animal Husbandry & Dahying are requested to issue suitabl� direc:tions to aHthif su�orpJn��e
offices/attached offices including Head of Offi�es ·of field forrn<Jtfon. to strictly -�dhere·to th�
time line as mentioned in �CS (Pension) Rules for ti�ely �u6miisioh of pension ca.�es complete
in all respect along with General check-list to PAO.to finaiize the pen�ion case on time to avoid
any economic hardship to pensioners/family pensioners.

Encl: "As above 
i 'f\11 c l t� v--M 

(BINO(?·�t. 1.'.;)
Chief Controller of Accounts

Cqpyto: 
I. Joint Secretary (Ac:hnn),DAP&FW/Joint Secretary (Ad.f11ri), AHO/Joint Secretary

(Aqmn}Fis_h�ri��/Joint Secretary (Admo), DARE Contd. 
+ 
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{Z} Copy for information and necersary action to all Pay & Accounts Offices with a direction to

bring it to the notice of respective Head of Department/Head of Offices under their payment

control and accounting juiisdiction.-

I. All.local PAOs i.e, PAO [Sectt.I)/PAO [Sectt.ll)lPA0 (Extn)/PAQ [DMS)/PA0(PPM]
Ii. PAO (AHD) &'PAO (Agri).lvlumbai/ P',A0 (DMI), Nagpur

III. Pay & Accounts 0ffices at Chennai, Cochin & Kolkatta

(3) Copy for information to

PPS to Secretary (DAC&FW)1PPS to SecretarY (DAHD)/PPS to Secretary

(

ll. pP5 ro SS & iA (DAC&FW/DAHD/DARE/Fisheries)

2
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G e rl e f,a I C_hec k.Ust lg!r_ plo_css s i ng ge ns ion cas es

Pension case on retirement on SuperannuationlDeath case.

Annexure - A

1.

2.
a

Name and Designation of retiree/Family Pensioner;

Name of Office:

Sr, No. Points/Enelosu re to be verif iedlChecked Yes/No, Remarks[lf Any)
Documents,/inlormation to be submitted by the retiree/Family pensioner

1. Form 1 (Common Nomination form for Gratuity, GFF and
CGEGIS when govt. servant has a family) duly
accepted/attested by the Head ofOffice

1 Form A (Nomination for arrear of Pension and
Commuted value of Pension) duly accepted/attested by
the Head of Office

3. Forrn 1-A (A separate application for cornmutation of
superanntration pension is required to be submitted in
case the retiring Government servant desires to apply for
Commutation of Pension after subrnission of Form-S bUt
three months before retirement) duly accepted /attested
by the Head of Office

4. Form-3 (Details of family) signed by the 6ovt. servant and
Head ofOffice

5. Form*S PartiCulars to be obtained by the Head of Office
from'!he retiring GoW. Servant six months before the
date of retirement which will include the followins:

(i) Bank option form showing bank details witn iFSC Code
with copy of pass book/cheque book.

(ii) Single'or Joint Passport size photograptr in triptic"te aUV
attestgd by Head of Office

(iii) Two s6ts of Specimen signature or tett frana {tor
females)/right hand (for males) thurnb impression mark

[q!g!Er€r&]Lgqg$gd by a Gazetted Govt. servant.
(iv) Two stips showing the particulars oi trEight and personal

identification marks {not tess than two) duly anested by
Q rzetted Government servant.

6. Option for availing the CGHS /fixeA meOiiat attowarrce
after the retirement

7. Undertaking tto bank through CpAO) for retundingrny
excess pqyment made by the pension disbursing bank.

8, Copy of Aadhar card/PAN card for verificatlon
9. Option for collecting pensioner portion of pp0 either

from Bank or last served Otfice

Date of Supera nnuati on/Retirement/Date of Death :

tS.cR, l[]

ri ",r r'i,,'i'i il tiir"ii" i Ji"'n i"r r ;r Brt i Ic t.s
" 'i, 

1,.',si,a l:1.:'r.-1. I'i:'r" f'"il" i lUir''i

contd.
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Additional Document to be Provide4 bry Family pe@
,il1 Form \2 family pension (Application for the grant ot deatn 

I

eratuitv on the death of Government servant) 
-|11. form 14 fat ily Pe"iion iform for family pension on death

of a Government servant or pensioner or on death or

inelieibilitv of a family pensioner)

12. @i goard in r/o Mentalty retarded

or Phvsicallv handicapped children, if applicable.

13. ffi of unmarriedlwidodlegallY

separated 0auehter, if applicable.

14. Gujrdian certificate or Person nominated by governrnent

servantfpensioner in case ,of minor or mentally retarded

familv oensioner, if aPPlicable

15. G*artj"d certificate or affidavit in case of Unmarried

daughter.

ilffi""triniormation to be submitted by:the Head of OJflce alotrg with se

1. Form 7 (For assessing PensionlFamily Pension {form18}
and gratuity) duly signed by the Head of office (To be sent

six rnonths before the date of retirement to PAO)

2, Form 8/Form19' as case may be (in case.of family pension)

{letter to the Accounts Officer forwarding the pension

oapers of Govt. servant intimating the recovery, if anY!
1 Form 24 (Form for cefiificate of verification ,of service for

pelsion) along with Service 'Verification Chart. with
quali0ing/non qualifying / additional qualifying service, if
any.

4. Vigilance Clearance Certificate issued with the approval of
the conipetent authority.

q No Dues Certificate from the conceried office.

6. No Dues Certificate from'Dte. 'Of Estates, 6svt, of tndia, if

7. Entry in Servica Book regarding pro:rata pensioner
liability/LSPC in case of service rendered in other
department, if appticable.

MirlrsuT slav,'v!'rv. -lrl- 
ra guilCing

frart ilo 31s. itg-rtoo1,t33.1rrii.I l{1001rlo.J rv ur!' ' '-"- - .. ,-, 1yfrrl()l
i, Siitlra$ i'1i'(5 i'itl'rr l;r:rt't''

Contd.

5
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YeslNo Remarks {if any)
Sr, No.

rChecked

1.

2.. in atl resPect) bY

takine orintout throueh Bhavishya Portal'

3.

4.

5. ve should be dulY

signed by the Govt' Servant a'nd

acee pted,/attested/si gne d by l'loo (wherever a p pll!q!E)-
6. cnecti iist for Head of Office (available/generate with

FormT on BhavishYa Portal)

;."slon papert thould be submitted through thavishya

ffi is a Hoo also, his Pension

Per',od of n"* qualifying period, if any, should be

furnished through Bhavishya Portal. ln case any mistake

detected in PAO, pension case.has to be returned by PAO

i. $ansaii f.{arg, Nolu nelhi;1'teii0f
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1. Two sets of pension papers, complete in all respect, should be submitted by the Head of

Office (HoO) to pAO before 06 months of retirement to avoid any financial hardship to

retiring officer.

Z. p€riod of non.quaiifuing period, if any, should be furnished through Bhavishya Portal. ln

case any mistake detected in PAO, pension case has'to be returned by F,AO through

pFMS in Bhavishya Portal as there is no provision for correction in PAO at any level.

3. All forms (as detailed in enclosed statement) duly signed by the retiring officer and by

the Flead of Office, as applicable, should be Submitted with pension papers,

4. Vigilance clearance Certificate issued with the approval of competent authority may be

sent well in time.

5. No due Certificate from office.

6, No du€ Certificate regarding Govt. Accommodation

7. Joint photographs

9. Joint phorographs (03) passpOrt,size duly attested by the Head sf Office ftom front side

10. Service verification Certificate, if any, mentioning the period of EOL with or without

Medical Certificate

11. Detaili of authorized Bank, IFSC code (One eopy of eancelled cheque leaf)

12. Contact Number, email lD of retiring officer

13. Photocopy of PAN card number and Aadhar card (Optional)

14. Undertaking in prescr:ibed proforma toCPAO for overpayment

t-t^rt $o.31.t. girt itoor. Jclv?.n leta Buildi*g
5. Sail$ad,futalg. i'l'r'/i O'lhi- 1 1 il8t'i

$r,
!
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