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CIRCULAR

It has been observed that the officers/officials are submitting
applications in the Establishment Division just before proceeding on leave or
on return after availing the leave. This is not a good practice and invariably
ieaves litlle or no time for the Establishment Division to process the leave
applications for prior approval of the competent authority.

The competent authority has, therefore decided that the officers who wish
to avail leave (Earned Leave eic.), for which approval of competent
authority is necessary, may ensure that the said leave application(s) reach
the concerned Establishment Section(s) well in advance so that prior
approval of the competent authority is obtained and conveyed.

{Ravi Chauhan )
Under Secretary (Admn.)
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