INDIAN COUNCIL OF AGRICULTURAL RESEARCH
KRISHI BHAVAN: NEW DELHI

“a
F.No. FIN/22/10/2009-CDN (A&A) Dated the 97 December, 2019

ENDORSEMENT

Sub: Instructions for the purchase of laptops/notebooks and similar devices for eligible officers
—revised guidelines- reg.

In supersession of their earlier O.M. No.08(64)/2016-E.II(A) dated 27.09.2016 Ministry of

Finance, Deptt. of Expenditure, New Delhi has issued an O.M. No.08(34)/2017-E.II(A) dated
20.02.2018 on the subject mentioned above.

As approved by the Competent Authority, this O.M. No0.08(34)/2017-E.II(A) dated 20.02.2018
has been posted on the ICAR Web-Site www.icar.org.in for information, guidance and compliance.

For the officials who are currently holding laptops, notebooks or similar devices in accordance
with the provisions of Ministry of Finance, Deptt. of Expenditure O.M. No.08(64)/2016-E.II(A) dated
27.09.2016 (endorsed in the Council vide endorsement no. 22(10)/2009-CDN(A&A) dated
06.10.2016), the terms & conditions for retention/disposal of the device shall continue to be governed

under the existing instructions of the said O.M.

(G.P. Sharma)
Director (Finance)

Distribution:

1. Directors/Project Directors of all ICAR Institutes/National Research Centres/Project
Directorates/Bureaux

All Officers/Sections at ICAR, Krishi Bhavan/KAB-1 & II/NASC

PD, DKMA for placing on the ICAR website

PSO to DG, ICAR/PPS to Secretary, ICAR/PPS to SS&FA, DARE / ICAR

Secretary (Staff Side), CJSC, IIS&WC. Dehradun

Secretary (Staff Side), HISC, ICAR

Guard File / Spare Copies

Pkt il i o




-~

13716 2016  11:27 01123387283 ICAR HQ NEW DELHI #3780 P.601/003

KRISHI BHAVAN: NEW DELHI

F.No. 22(10)/2009-CDN (A&A) Dated the 98 October, 2016

ENDORSEMENT

The Ministry of Finance, Department of Expenditure, has issued instructions
regarding purchase of Note Book/ Lap-Top eic. by Ministries/Departments-
revision of guidelines vide O.M. No. 8(64)/2016-E.II(A) dated 27" September,
2016 . As approved by the Competent Anthority, this O.M. No. 8(64)/2016-E.II(A)
dated 27 September, 2016, Ministry of Finance, Deptt. Of Expenditure, has been
posted on the ICAR Web-Site www.icarorgin for information , guidance and

compliance.
-—"'!Q. 44] "
Dé110\301¢
R S s . " (Rajesh Sa a),
Sr. Finance & Accounts Officer
Distribution:
1 ICAR Instifutes:

1. Ditectors/Joint Directors/Project  Directors  of  all Research
Institutes/ProjectDirectorates and National Research Centres/Bureaux
2. Project Coordinators/Coordinated Research Projects/Zonal Project

Directors.
3. The Finance & Accounts Officers of all Research Institutes, Project

Directorates and National Research Centres.
11 ICAR Headguarters:

1. All Officers/Sections, ICAR, Krishi Bhavan, New Delhi including
Krishi Anusandhan Bhavan I & I, NASC, Pusa, New Delhi

. ADG (CONYADG (PIMYPD, DKMA.

. ND, NAIP/Chairman, ASRB

. NC, NFBSFARA

. Director(A), ICAR Hgrs./Director (DARE)

. DS(WS)/US(Cash)

. Cash-1, T and Audit-II Sections, ICAR, Krishi Bhavan, New Delhi
8. Sr. PPS to Secretary, DARE & DG, ICAR/PPS to Special Secretary,
DARE & Secretary, ICAR/PS to AS&FA, DAREJICAR

9. Incharge, ARIC, Directorate of Knowledge Management Units
(DXMU), KAB-I Pusa, New Delhi-12 for placing the above mentioned
OM in the ICAR Web-Site
10.Secretary (Staff Side), CISC, NRC on Meat, Hyderabad.

11.Guard file. :
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ICAR HQ NEW® DELHI

F. No. B(64)2016-EJI(A)
Goverament of India
Ministry of Finance

Department of Expenditure

New Dethi, the 27% September, 2016
OFFICE MEMORANDUR

Suhject: Purchase of N ‘ e s
phe ity ote Book/ Lap-Top, ¢tc., by Ministries/ Departments - revision of

In supersession to this Ministry's Office Memaorandum bearin

( ' ; ¢ no §(25)2012-El{A datad

;g m%:gg:w 2014 regerding  purchase of Note Book/Lap-T a;):s wmpu{w?s

ity partm/mxs znd delegation of powers thereof, it has been decided that lap-top; tablei;
notepad; wltra-bools, notebook, netbook or devices of similar categories may be issued to officers of
the rapk of Depuity Secretary/equivalent und above for discharge of officiel work. Thiese pawers shell
muz}uz: io })g ex&{cxsed b;y the Smwy of the Ministry/Department concemed in consultation with

- the Financial Adviser. H would be the prerogative of the Administrative Secretary 10 decide on the
nature of gadget to be issued 10 the eligible officers. B T eess :

% This would, however be subject to the following conditions:

© . Costof the-device, including standard softwere should not exceed Rs. 70,000¢

i, Purchase procedures prescribed under GFRS/CVC guidelines mey be foliowed.
iis. The officer who is given the device, shall be personally responsible for its safety end
security as well 25 security of data/mformation, though the device §hali continve 1o
rexnain Government property. In case of its loss, cost will be recoveres, from the officer
based on the bock vatue of the dédmcfﬁwwnwnedmu % ot liberty 10 get the
device insured-at his personal cost

.y, Only one device may b jssued to 2o entitied officer. The officer will haye the option 1

e

vatain fhe device afler four yeers vy paying 10% of the ORE cost. )

«. For the purpose of * alculation of the book value: 3 depreciation Of 25% put yeat, o8
reducing halance, be adopted. i ’ ]

i, No new device may ipe sanctioned 10 &0 officer, who has aiready been g.‘.lofzed z %’wm;
i a Ministry/Departoens, Up 1o four years of fill the fitness of such device 1 cerifisl by
the smurthorized servioe centre of the OBM o by the vendar providing AMC services for

may exercise option of carying this device 10 his neW posting with the approvel gf
the Administrative Secretary. Mo new device may be issued 10 2 new 'mcumbmt if the
Hevice is retumed by his predecessar his treusfer from fhat Ministry/Departmettt.
except-when such dovice has completed the stipulated period of fous years Of 118 usefil
lifespan, whichever is later. g ) ‘
vii, Disposal of the gadgsts mey be as per extant poTMS prescribed for e-waste disposal.

v gt g ©oaima i s a7 it mach o U

Qﬁ/ /,’
(Penkay B {ka)
Director T-A)
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| 3‘. Thm 1ssu€:'5 with the appmigl of Fmam:e Secretary.

# Al MinistriesDepartment of Goverament of Indiz.
2) Al Rinancial Advisers
3 i, Dio Expenditure :



L
F.No. 08(34)/2017-E.1I{A)
Ministry of Finance
Department of Expenditure
E.1i(A) Branch
R “
New Delhi, the 20 February, 2018
OFFICE MEMORANDUM
Subject: Instructions for the purchase of laptops/notebooks and similar devices for eligible
officers — revised guidelines.
In supersession to this Ministry's Office Memorandum bearing No. 08(64)/2017-E.1i(A) dated
27" September 2016, regarding purchase of Note Book/Lap-Top computers by Ministries/
Departments & delegation of powers thereof, it has been decided that lap-top; tablet; notepad; ultra-
book; notebook, net-book or devices of similar categories may be issued to officers of the rank of
Deputy Secretary and above for discharge of official work. These powers shall continue to be
exercised in consuttat;on wﬂh the Financial Adviser by the Secretary of the Ministry/ Department or
any other authority who are specifically delegated these powers by this Ministry from time to time,
duly taking into consideration the functional requirements and budgetary provisions.
2. This would, however, be subject to the following conditions:
(a) Cost of device: The Cost of device mcludmg Standard st software shall not exceed Rs.
80 0007-.
Standard Software: Any software (Operating System, Antivirus software or MS-Office etc.)
that is essential for the running of device towards discharge of official functions/duties.
" (i) Purchase Procedures: As prescribed under GFRs/CVC guidelines may be followed.

(X [ (iii) Safety, Security & Maintenance of Device: The officer, who is given the device, shall be
% 4 personally responsible for its safety and security as well as security of data/information,

though the device shall continue to remain Government property. The officer concerned will be
at liberty to get the device insured at his personal cost.
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(iv) Retention/Replacement of device:

a) No new device may be sanctioned to an officer, who has already been allotted a device,
in a Ministry /Department, up to five years. Any further issue of laptop in case of
loss/damage beyond repairs within the prescribed period, should be considered only after
the cost is recovered from the officer based on the book value after deducting the
depreciation.

b) For the purpose of calculation of the book value, a depreciation of 25% per year, on
straight line method, be adopted.

c¢) Post the completion of five years of usage, the ofﬁcer shall retain the issued device.
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{v) Conditions at the time of transfer, Superannuation etc.:

a) In case where, at the time of purchase of device if the residual service of the officer is
less than 5 years or in case the officer is transferred/deputed to State Govt. but with
residual service of less than 5 years or the officer leaves the Government Service within 5
years of purchase of such device, the officer concemned will have the option of retaining
the device by paying the amount after deducting the depreciation.



b) Upon transfer/deputation of the officer to other Ministry/ Department/Attached/Sub- i
ordinate offices of the Government of India or to the State Government in case of Officers
of the All India Services, the officer will have the option of retaining the existing device
and in case of such retention, this fact should be specifically mentioned in the Last Pay
Certificate (LPC). 2 "

3. Instructions for Ministries/Departments:

(i) For the officials who are currently holding laptops, notebooks or similar devices in
accordance with the provisions of OM. dt. 27/09/2016, the terms & conditions for

retention/disposal of the device shall continue to be governed under the existing instructions
of the said O.M.

(i) The applicability of the provisions of this order to the officers of Armed Forces/Para-Military
Forces, officers of MoD & other similar establishments would be subject to restrictions
imposed by the concerned departments/organizations duly taking into consideration the
security of information. In all such cases the security of the information shall be the

responsibility of the concerned department.

{Dr. Bhartendu Kumar Singh)
Director(E.I1A)

4. This is issued with the approval of Secretary (Expenditure).

To

1) All Ministries/Departments of Government of India
2) All Financial Advisers
3) NIC, Dfo Expenditure



