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OFFICE MEMORANDUM

Of late it has been observed that punctuality in attendance is not being maintained by the
employees at all levels. Non-punctuality in attendance has been viewed seriously by SENIOR
OFFICERS OF Council. Since the attendance reports on monthly basis is generated from AESAS
portal for all the employees of the Council, in order to generate correct reports all the employ-ees
are requested to update their personal data in AEBAS portal by 31 August 2016 as per procedtire

enclosed,

It is also brought to the notice of al] concerned that in case updated data is not available in the
portal, the employee’s attendance record will be taken as ‘NIL" for the month.
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(Prabhat Kumar Mishra)
Under Secrctary (e-Governance)

Distribution ;

* Sr. PPS 1o DG, ICAR / PPS to Secretary, ICAR / PPS to FA(DARE/ICAR)

* Secretary, ASRB, KAB- 1, Pusa

* ANl DDGs/ ADGs/ Directors/ DS at ICAR Hqrs. at Krishi Bhawan/KAB — [ / {1 / NASC
Complex, New Delhi

* All officers/ Sections of DARE / ICAR Headquarters at Krishi Bhawan/KAB — [ / Il / NASC
Complex, New Delhi

* Information System Officer, DKMA, KAB-I for uploading a copy of this circular on ICAR
website

* eOffice portal notice board



Guideline for opening AEBAS portal and update individual account

Go to link

dare.attendance.gov.in

.
: 30 to link

E tlare.attendance.gov.in

—

Login

-

Go to

Forget Password
Or

Don’'t have an account
“ for getting QTP”

—

Remember password for
neaxt use

After getting permanent password

-

Login

=

Enter 6 digit AEBAS ID in
user name box then
enter permanent
password and click sign
me in

To update your personal record

Enter 6 digits AEBAS 1D In
user name box and select
the mode which generate
Login OTP which pop up in
your mobile no.

Enter

New Password
Confirm password and

OTP

—)

You are in your AEBAS
Employee corner

Go to UPDATE, fill your personal details and
organizational details




