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INDIAN COUNCIL OF AGRICULTURAL RESEARCH
KRJSHJ BHAWAN: NEW DELHI

F. No. 21·26/2012-CDN Date the 25 th July, 2012

ENDORSEMENT

Ministry qf Home Affairs/Grih Mantralaya, Government of (ndia,
New Delhi has issued O. ·M. No. 32015/9712010.SS0(pC) dated 30.5.2012
regarding online application (or issue of 'MHA Bilingual Identity Cards
w.c.r. 1.8.2012. The above mentioned O.M. is being uploaded on the
ICAR Web-Site www.iY1r.Qrg.in for information and strict compliance.

~~~-~
(J.N. Bhagat)

Under Secretary (GAC)

DISTRIBUTION :.

1. All Directors/Project Directors of aU lCAR Institutes/National
Research Centres/Project Coordinators/Coordinated Research
Projects/ZOnal Project Coordinators/Bureaux

2. Sr.PPS to DO, ICAR/PPS to Secretary, ICAR/PPS to FA (DARE).
3. Chairman ASRB/NO, NAIP/ Project Director(DKMA), Pusa, New

Delhi.
4. Shri Hans Raj, ISO, (DKMA) KAB-I for putting the new format of

application and instruction on the leAR Web-Site.
S. All ofticers/sections at lCAR Krishi Bhawan/KAB - [& IIINASC.
6. Secy. (Staff Side), CJse, National Research Centre on Meat.

Chengicherla, Hyderabad - 500 039
7. Secy. (Staff Side). lDSC, ICAR, KAB·lI
8. Guard file/Spare copies
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To: 25841282

I~. No. 32015J97I.l{jl11-~SO (PC)
Govemment of India/Bharat sarkar

Ministry of Home Affairs/Grih Mantralaya

, b NDCC-Il Building, .Jai Singh Road,
"») V' i ~r"\' dated the30 May,2012

Omce Memorandum 30MAY 20\2

26-JUL-2012 15:52 From:ICAR HQ NEW DELHI IN 0091+11+23387293

Subject Online application for Issue of MHA Bilingual Identity cards.
~

The undersigned Is directed to say that MHA Identity cards are being issued to all
eligible employees of Central Government/State Governmentsl PSUs/Autonomous bOdies
etc. to enable them access to government buildings under MHA security cover. A system
for online application forms for issue of Bilingual Identity Cards from website of MHA has
been set up. For this purpose, the applications are required to be furnished online through
the MHA website' bt:tI2:U.rntJi&oic,ioLidcardJd~(S!y!t.aspx, wherein the employee will fill
up the application form bilingually. After filling up the applleatton form, the applicant has
to tal<e a printout, paste his photograph on It and obtain administrative approval from the
Administration section of the Mlnlstry/Organlzatlon concerned. Each entry would generate
a unique reference number whidl would automatically be printed on the application form.

2. On receipt of the printed appllc;atlon forms from the applicants, the administration
section ooncemed, after its scrutiny will duly sponsor It and will send It manually to Pass
cell, Hall No.3, Jalebl O1owk, North Block as per exIsting procedure laid down In the
Central secretariat security Instructions} 1976. However, the electronic data will be
available In the server of MHNPass Cell, which will be used to take printout of the Identity
carel. This new system Is expected to expedite the process of Issuing Identity Cards.

3. A copy of instructions to fill up the user application form and sample copies of
online application form, printout generated and Identity card format are enclosed at
Annexure 'A' & 'B' respectively.

ji.7.20iral:~I: ~=r2i~~:~27n~~lWlrd!!~=~sC:~:5~=:::
aeplleatJon in old format will be accepted from 1',8.2012 onwarm. The old Identity cards
Issued under the old system will, however, continue to be valid till their date of expiry.

S. All Ministries/Departments etc. may please bring the above Instructions to the
notice of all concerned for strict compliance.

May, 2012

30 MA Y2011

(H.~)·
Under secretary to Government of India

~
(Harcharan Kaur)

Under Secreta.., to GOvernment of Indls

To
t.M:> ~¥():' All Ministries/Departments/Attached and Subordinate offices.

~ ~vt .&~ N,9-- 32015/97/2010-550 (PC) New Deihl
\.7r ~to:.
~\ 1. The ResIdent Commissioners of art State Government/UTs, New DeIhl.

2. AtJ.l(A)/AD.II/I¥J.I(q/SSO

~»
~' 3. 50 spare copies.

I, ...-/' 4. SO em with a request to upfoad on MHA website under the head "What's NewH
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InSlructioQ tQ fill the u§gr.ilp.R1ic:idiQD toem for MHA Identity Card

01. Type of Identity card· Select the type or Identity Card, by clicking on drop down menu.
~.

02. Category .. Select the category to which you belong, by c;lIc;klng on drop down menu.

03. Flnst Name· Enter the first name In the text box (Names should be In fUll. Initials & titles
such as Mr., Mrs., l!lnd Dr. etc. are not allOWed).

04. Last Name· Enter the last name or surname in the text box.

as. Fil"Gt Name In Hindi - Enter your First Name in English (Type your first name In English in
given Text Box, then Press Space bar', Translator will automatically convert Name Into Hindi.
Press Bac:kspece Button, Hindi Translator shows other related Hindi words for your help).

06. La.t Name In Hindi ~ Enter your last No!Ime or sumame In English. (Type' your last name tn
English In given Text Box, then Press Space bar, Translator will automatically convert Name
Into Hindi. Press Bae,k;;p21ce Button, Hindi Tranlilator shows other related Hindi words for your
help).

07. Designation - Select your designation by dlcklng on drop down menu. (If your designation Is
not In the list, select ..oChe.... from drop down menu. After selecting "oth.r" a text box will be
appeared, In that text box you can type your designation In English only.)

08. Designation In Hindi • Whatever designation you have selected above, It will be
automatically converted In Hindi.

09. Pay Scale I Pay Band - Select P8V Sc:ale / P~y Band from drop down menu. (It your Pay
Scale Is not In the list, selec;t "other- from 'drop down menu. After' selecting ..other" /I text
box will be appeared, In that text box you can type your Pay Scale.)

10. Grade Pay· Select Grade Pay from drop down menu, whichever Is applicable. (It your Grade
Pay Is not In the list, sel~d: ..oth..... from drop down menu. After selectIng "othe~ a text box
wfll be appeared, In that text box you can type your Gl"8de Pay.)

11. Mlnl.try/ Stllte Government Department/ Public: Sector UndertaklnG(PSU) - Select
your Department from drop down menu. (If your Ministry/Department Is not In the list, select
"oth.rN f'rom drop down menu. After selecting ..otho..... a text box will be appeared, In that
text box you can type your Ministry/Department.)

12. Mlnl8b'y/ Stet. Government In Hindi· Whatever Ministry/Department you have selected
ebove. It will be automatically converted In Hindi.

13. Blood Group· Select you... blood group from drop down menu.

i4.Addres. or Plaw of Working - Enter your addr~ or place or working, not more than 100
words.

15. Data of Birth· Enter your Date of Birth In DD/MH/YVYY format, tor e9: 12/03/1980.

MHA-PIiIiS Cell
Ok. I 1M
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.......

16. Telephone Numbers: Office - Eoter Telephone number of your office,
For eg: 0145-2345745

17. Telephono Number: R.es - Enter Telephone number of your residence.
For eg: 0141~2354422 ..

~

la. Father'51 Husband's Name - Enter your fZtther's or husband's neme.

19. Mark of Identification - Enter any IdentificZttlon mark.

l, :

20. Gazetted I Non-GD~etted - Select whether you are Gazetted or Non-Gazetted (rom drop
down menu.

2.1. Rea~nSl for Issue - Select rei!lson ror Issue from drop down menu.

22. Enter Access code - You have to type the access l:ode provided above In the Access Code
box, 6S It Is.

KlndlV note, • mark on fle'ds on application forms, are compulsory to fill.

MHA-Pass Cell • • ie

,. ,.
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10 Card Programe
FORM-A

For Officials of Cen.tral Governments/ State Goverrunents/ DT Administrations and Their
atta,ched/ 51.lbordinate offices and Undertaking/ Autonomous Bodies owned or controlled by them

PART-I
(To be filled by Applicant)

* denotes Mandatory Data

03.

04.

first Name *
:. ":., ," ";. .

lLast Name

~... -

-: _.~ .;' ...... =CJ:.=~~ 1iEo.t.-w .,..r"r"
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J ,llPnview

x Photo(3X3
answlth75%
area covored
with image of
tho face) front
attested by
6potlsonng
Authortty to be
p;.lstCld

Reference No.
110590000090

'/

FORM.· A
For Officials of C(!ntral Governments/ State
Governmentsl UT Adm.i.nistrations and Their
attached/ Subordina.te offices and Undertakingl
Autonomous Bodies owned or controlle'!by them

PART·l
(To be fiHed by Applicant)

rage I of3,..

f;c: PhOtQ (3X3
, em:! with 75%

81M COI'erod
with Im&(je .,f
tho lOCO) to bel
Pllstod
hero(Nol to bo
attesled)

[--
(Signahtre ofthc
Applicant in the box
mbovc)

01, Type of Identity Card Central Government
02. Category lRegular
03. First Name Kunal

04. Last Name Venna

OS. First Name in Hindi. 1'3' ....-.

06. Last Name in Hindi rcrm
07. Designation IUNIOR ANALVST

08. Designation in Hindi - ~ ftr~.~

09. Pay Scale / Pay Band 9300·34800
10. Grade Pay (whereever applicable) 4200

II. Ministryl State Government Ministry ofExtemal Affairs
DepartmentJ Public Undertaking ~r ;RSllt"I'Q

12. Blood Groun A+
13. Address o!Place ofWorkinR Administrator South Block
14. Date of Birth 1210311979
IS. Telephone Numbers; Office 011·23017445
16: rI'elephone Number: Res 011 ..23064578
17. Father'sl Husband's Name 8hri K N singh
18. Date of Superannuation 3110312039
19. Mark of Identification ~ole

20. Gazetted I Non-Gazetted Gazetted
21. Reasons for 199ue Fresh Appointment

1. Certified that the aforeasaid information is conect. 2. The Old Identity card No. ........ is
here by enclosed or the old Identity Card is lost and the matter has been reported to the
Police vide receipt No. enclosed. (Delete whichever is inapplicable).

Signature ofApplicant -
Date: -

http://demo.temp8.nic.inlidcard/printprivew.asp~-. 1111612011
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PART ·U
(To be certified by the Sponsoring Authority)

(i)The information furnished b)' the applicant has been verified to be correct atld has been
entered in the register in Fonn 'A' maintained for this purpose; (ii) The good conduct
certificare is enclosed ( in case of photo passes for caguaJ labor I dail)' wagers); (iii) I am the
authorized sponsoring authority for issue of photo passcs for the MinisU)' / Department (tv)
Duplicate cop)' ofllie requisition has been kept in thc folder for records; (v) Approval of the
competent authorities has been obtained.
(DELETE MUCH-EVER [S INAPPLICABLE)

TYPE COVERAGE OF BUlLD.TNG PERIOD
I(i) OPEN for all Buildings under MHA Security Zone 5/1 Year
(ii) Restricted for [Specify name(s) of the buiJding(s) ]: 5/1 Year

(1)
1(2)

(iii) Reason ( Fresh / Renewal/ Loss! Change in Designation I Transfer)

Secret Seal of the Ministry / Department Name and Signature of
the Sponsoring Authority

Designation ( Stamp with Telephone No.)
Code No. .

http://demotemp8.nic.inlidcardlprintprivew.aspx

l
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1111612011


