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INDIAN COUNCIL OF AGRICULTURAL RESEARCH

~ 'JfiFf : "ll~
KRISHI BHAVAN: NEW DELHI

RTIMATTER

F. No. 1(4)/2013 - CR(A)&RTI

CIRCULAR

Dated: May 08, 2013

Sub: Right to Information Act, 200S- RTI Request/Application & Appeal
Management System (RTI-MIS) in rio ICAR Hqrs.- implementation reg.

In continuation of Council's circular of even no. dated 01 51 March, 2013, it has
been observed that the Secretariat of CPIOs, CPIOs as well as AAs are not entering new
requests/ disposing off the requests! appeals on the website www.rti.gov.in. It has
already been decided with the approval of the competent authority that in RTI matters,
all the Central Public Information Officers / Appellate Authorities at ICAR Hqrs. may
start working online immediately using the RTI Request!Application & Appeal
Management System {RTI-MIS) on the website rti.gov.in. All the CPIOs/ AAs are
requested to ensure that all the RTI applications! appeals are being uploaded! lodged on
the aforesaid website immediately after receipt in the concerned Secretariat! Sections.
The CPIOs/AAs are also requested to guide their staff members/ Secretariat in the
aforesaid process as they have attended the meeting! training held on 14.03.2013.

However, in case of any problem in lodging new requests/ feeding data at the
website rti.gov.in, the Section Officer, CR(A) & RTI Cell may please be contacted. He
may also be contacted in case of any difficulty / further query. It is requested that
henceforth all the requests for information under RTI Act may positively be recorded in
the aforesaid online system. The procedure/guidelines for working online in RTI-MIS
on website rti.gov.in are enclo~ed herewith for smooth functioning of the aforesaid
system.

Ends: As above
~ty--

( K.N. CHOUDHARY )
DEPUTY SECRETARY (ADMN.)

Tel. 011-23386978
Distribution:
1.~ll CPIOs / AAs at ICAR Hqrs/ All Sections ofICAR Hqrs.(KBIKAB-I/II, NASC).v:r: ISO, ARIC, ICAR for placing this Circular under RTI Act on the Council's website.
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Procedure/ Guidelines for working online in RTI-MIS at website rti.gov.in

Step I.

Step n.

Step rn.

Step IV.

Visit the website at www.rti.gov.in

Click on the RTI Requests ApRea! Tracking System on the left hand side of the screen.
The screen shows following four items

Click on the R.equest and FirstAppeal Mooule for PublicAutfidrity .

The Login Interface appears. Select therein as indicated below the Ministry of
Agriculture, then 'Department of Agricultural Research and Education' and then
leAR Hqn. as given below.

I... ","latryof,,:gr~ullure

I Deparlnenl of Agriculturel Research & E<lucalion

I I1dlan Qxmcl of Agricultural Research (CAR) ftlrs.
.u..•, , .••.• .• " __ , • _"_.,,,,, " _., ••..•• ._.._" __, .,__.. ' _
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Step v.
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U~der the User. nllJlle seleg,t~_t of ~PIOand enter Password.
Chck on SubDUt button. Seer. . Desk WIll appear on the screen as
under. ... .

• Lodge New Reguests
• Entry of ReguestsDisposed of Manually

(Legacy Data)

• Reguests pending for Dispatch
• Additional payment Remittance

• print Ack?QW1edgl;mentlRecejots
• YieWReq~~ stap..s (Search po Reqyest)

• ePIO Wist Reque.1ts Statys Report

User Manual

Log Out

Step V.

Step VI.

Select Lodge New Requests. Information Reguest.Formwill appear on
the screen. The staff members.a.ttached with the CPIO / AA may do the
registration/diary/despatch etc~ ofthe RTI applications /requests /appeals
on the RTI-MIS.

Log Out after registration of applications/ requests/ appeals. (Secretariat
of CPIO are responsible for feeding datal Lodge New Requests at the
aforesaid website. Once the New Request will feed on the website, the
CPIO can see the details of the request! application on the website.)

Note: Passwords have already been.communipated to the CPIOs / AAs. The CPIOs/
AAs are requested to guide their staff members/ Secretariat in the aforesaid
process as they have attend the meeting! training held on 14.03.2013. The
CPIOs/ AAs are also requested to dispose off the application within time-limit as
per RTI Act, 2005 and feed the data at rti.gov.in.


