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INDIAN COUNCIL OF AGRICULTURAL RESEARCH
KRISHE BHAWAN: NEW DELHI
F. No. GAC-21-15/2014-CDN Date the 9§ April, 2014

ENDORSEMENT

Department of Personnel and Training; Ministry of Personnel, Public
Gricvances and Pensions, Government of India, New Delhi has issued O. M. No.
28011/1/2013-Estt(C) dated 23.12.2013 regarding consolidated instructions on forwarding
of applications of government servants for outside employment. The above mentioned
O.M. is being uploaded on the ICAR Web-Site www.icar.org.in for information and further

guidance,
Ao
(1.N. Bhagat)
Under Secretary (GAC)
DISTRIBUTION :-

. Al Directors/Project Directors of all ICAR Institutes/National Research
Centres/Project  Coordinators/Coordinated ~ Research  Projects/Zonal  Project
Coordinators/Bureaux

Sr.PPS to DG, ICAR/PPS 10 Secretary, ICAR/PPS to FA (DARE).

Chairman ASRB/ND, NAIP/ Project Director(DKMA), Pusa, New Deihi.

Shri Hans Raj, ISO, (DIPA) KAB-| for putting in the ICAR Web-Site.

All officers/sections at ICAR Krishi Bhawan/KAB — [ & II.

Secy. (Staff Side), CISC, NRC on Meat, Chengicherla, Hyderabad -300039

Secy. (Staff Side), HISC, ICAR, KAB-I], Pusa, New Delhi-110012
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N0.28011/1/2013-Estt(C)
Government:of India

Ministry of Personnel, Public Grievances and Pensions

{Department of Personnel & Training)

- North Block,New Delhi
Dated the%sDecember, 2013

OFFICE MEMORANDUM

Subject: Consolidated Instructions on Forwarding of Applications of Govemment Servants for
Outside Employment-regarding. -

The undersigned is directed to refer to the subject mentioned above and to say that
+arious instructions/guidelines have been issued by the Government from time 1o time
regarding forwarding of applications of Government Servants for posts outside their own Cadre.
All such instructions issued till date have heen consolidated’ under easily comprehensible
headings for the facility of reference and placed as Annexure to this O.M, All Ministries/
Departments are requested tq bring the above guidelines to the notice of al concerned.

2. Hindi version will foltow,
| pa™

{J.A.Vaidyanathan)
Director (Establishmert)
Telefax: 23093179

To
All Ministries /Departments,

Copy to:
President's Secretariat, New Dalhi.

Vice-President's Secretariat, New Dalhi.

The Prime Minister's Office, New Delhi.

Cabinet Secretariat, New Deljhi.

Rajya Sabha Secretariat/Lok Sabha Secretariat, New Dethi.

The Registrar General, the Supreme Court of india, New Deathi.

The, Registrar, Centrat Administrative Tribunal, Principal Bench, New Delhi.

The Comptroller and Auditor General of india, New Delhi.

The Secretary, Union Public Service Cnmmnsslon, New Delhi.

The Secretary, Staff Selection Commission, New Delhi,

Al attached offices under the Ministry of Personnel, Public Gnevances ang -

Pensions.
12. National Commission’ $r:Scheduled C.astes, New Delhu
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Annexure to DOPT 0.M.Na.28020/1/2010-Estt(C) dated December, 2013,
FORWARDING OF APPLICATION
GUIDELINES

These guidelines relate to forwarding of apph#&mns of Government servants as direct
recruit for posts within the Central Government,, State Governments, Autonomous/ Statutory
Badies, CPSEs efc. It may be noted that in a case in which a particular employee cannot be-
spared without serious detrithent to important work in hand, public interest would justify
withholding of his application even if otherwise the application would have been forwarded. It

may be added for information that where for good and sufficient reasons an application is

withheld no infringement of any Constitutional right is involved. :
- [ O.M., No. 170/51-Ests,, dated the 21.10.1952]

2. . INIERPRETING THE TERM ‘PUBLIC ST-

8. The Heads of Departments should interpret the terms ‘public interest’ strictly and subject
to that consideration, the forwarding of applications should be the rule rather than an exception.
Ordinarily, every employee (whether scientific and technjcal or non-scientific and non-technical
personinel) should be permitted to apply for an outside post even though he may be holding a
permanent post.

b. No distinction need be made between apphcannns made for posts in a Department under
the Central government, Autonomous Bodies or sub-ordinate offices, posts under the State
Governments, posts in Public Sector Undertakings owned wholly or’ par’dy by the Cenral
Government or a State Government and posts in quas:-Gavernmanr organizations. They should
all be treated alike so far as the forwarding of apphcauons is concerned. If, however, a
Government servant desires to apply for 2 post in a private concern, he should submit his
resignation or notice of retirement, as the case may be, before applying for private

employment.

c. For this purpose, “scientiﬁc and technical personnel”, may be inferpreted to mean persons

holding posts or belonging to services which have been declared to be scientific or technical

posts or scientific or technical service, _
: [O.M. No. 70/10/60-Estt. (A), dated 09.05.1960 and
O.M. No. 8/7/63-Ests(C) dated the 01.11.1970]

3. GENERAL PRINCIPLES FOR DEALING WITH SUCH APPLICATIONS
The general principles to be observed in dealing with such applications are as under:

a Applications from purely temporary Government servants - -Applications from such
Government servants should be readily forwarded unless there are compelling grounds of public
interest for withholding them.

WP\ - Contd..p..4/7

12:29 01123387293 ICAR HQ NEW.DELHI #3429 P_004/008

N

C



30/04 2014

-5-

b) The applications may be forwarded in acoordﬁ:: with the peneral principles given in

preceding paragraphs, irrespective of whether the post Qphcd for in the other dcpartment/ofﬁcc

is permanent or temporary o

c) As for temporary Government servants they shotild 2s a matter of tule, be asked to resign
from the parent depariment/office at the time of release from the parent department/office. An
undertaking to the effect that he/she will resign from the parent departraent/office in the event of
his/her sclection and appointment to the post apphed for may be taken from his/her at the time of
forwarding the application. This procedure is to be ‘followed even in case of a temporary
Government servant applying as a direct recruit for a post in the same organisation.

" d) In the case of permanent Government servants, their lien may be retained in the parent

department/office for a period of two years incage of the new post being in the Central/state
Government, They should either revert to the parent department/office within that period or
resign from the parent department/office at the end of that period. An undertaking to abide by
these conditions may be taken from them at the time of forwarding the applications to other
departments/office. In exceprional -cases where it. ‘would take some time for the other
department/office to confinm siich Government servanr;@te 10 the delay in converting temporary
posts into pexmanent ones, or due to some other Administrative reasons, the permanent
Government servants may bé permiried 1o retain their lién in the parent department/office for one

more year. While granting such permission, a fresh.undcnakmg similar to the one indicated -

above may be taken from the permanent Government servants by the parent department.

¢) Permanent Government servants op their being selected for appointment in un
awonomous Body/ CPSE will have to resign before they are permitted to join the pew

- organization. [n their case no lien shall be retaiped snd they will be gaverned by the orders

issued by Department of Pensions & Pensioners’ Welfare régulating. mobility of personnel
berween Central Govt and Autonomous Bodies/ CPSEs etc. .

f)  The Terms of the bond need not be enforced in the cases of those who apply for

appoinment elsewhere, other than private employment, through proper channel. However, the
obligations under the bond would be carried forward to the new employment. An undertaking to

this effect may be obtained from the Govt. servant before he is relieved.
[O.M. No. 60/37/63-Ests(A) dated 14.07.1967; OM Nb. 8/4/70-Ests(C) dated 06.03.1974; O.M.
No 28016/5/85-Estt(C} dated 31.01,1986}

5.  POSTS 'Anvmnsg. BY UNION gyguc- SERVICE _COMMISSION
UPSC ELECTIO Ss10 ‘ :

a)  Where Govemment servants apply du-ectly to UPSC/SSC as in the case of direct recnnt, -

they must immediately inform the head of their Office/Department giving details of the
examinarion/post for which they have applied, requesting him to communicate his permlssmn to
the Commission directly. If, however, the Head of the Office/Department considers it necessasy
to withhold the requisite permission, he should inform the Commission accordingly within thirty
days of the date of closing for receipt of applicatwns In cdse any siruation mentioned in para 6
below is existing, the requisite permission should not be granted and UPSC/SSC should be
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Governunent servant, he would not be released for takmg'isp the appointment, if by that time any
of the s:tuatxons in (a) above arises.

Applications of Central Government Servants in tesponse to press advertisement for
posts in Central Public Enterprises/Autonomous Bodies may be forwarded with a clear -
understanding with the employee that in the event of thelr selection for the post applied for they
will sever thelr connections with the Government before-joining the Public Sector Undertakings/
Autonomous Bodies. No lien shall be retained in such eascs. The relieving order should indicawe
the period. within which the official should join the Pablic Sector Undertaking/ Autonomous
Body. Normally this period should not be more than 15 days. This period may be extended by
the competent authority for reasons beyond the control of the officidl. Necessary notification/
orders accepting the resignation of the Govt. servant from Govt. service should be issued from
the actual date of his/her joining the Public Sector Unifertaking/Autonomous Body. The period
between the date of relieving and the date of joining Public Sector Undertaking/ Autonomous
Body can be regulated as leave of the kind due and admyssible and if no leave is due, by grant of
extra ordinary leave. In case hefshe is not: able 10 join the Public Sector
Undertaking/Autonomous Body within the period allowed by the competent authority, he/she
should report back to the parent office forthwith.

[Department of Pensmn & Penmoner s Welfare OM No. 4/15/88-P&PW(D) dated 13.11.1951]
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[O.M. No. 14017/101!91~Estt.(R.R)datedthe 14“‘ July, 1993}
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