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MOST IMMEDIATE 

Deparrmt'llf (if-Economic Ajjain 

New Delhi, Tj/{, 2(jh Df'cemhn, 20J4 

OFFICE MEMORANDUM 

Subjt'(:I:. Loans lIlld Ad~iOl/Cej by thl' Cemral Covenufll'1I1 - JIlTt'rt'.H 

nlle.\ and O1hel" THms llnd condirioll,l. 

Reference lhi~ Mini~try'~ Office MemOf<1ndum FNo.5(3)-B(PD)20] 3 
dated 12ll

• Novemner, 2013 on tht captioned suhjtct. 

2, The lending ratt!::. prt!::.cribed in the aforesaid Office Memorandum 
have been reviewed. The revised rate~ of interest applicable from 1st April, 
2014 are given In the Table below;-

TABLE 

Categor)' of borrower llfl\ If<i i!lTOl <f,j lIflmo '" 
& type of loan Interest rate per l-ent per annum 

1. State GO\'ernmenLo.;: 
(i) Ways and Means Advances 

(Recoverable within the year) 8.50 
(ii) Other Loans 9.00 

2. Union Tenitol)' Governments (with LegisIature): 
(i) Loans upto I year 8.50 
(ii) Other Loans 9.00 

3. Industrial and Commercial Undertakings in 
the Public Sector and Cooperatives. 
(i) Investment loans 11.50 
(ji) Working Capital loans and loans 1O 

meet Cash losses 13.50 
(iii) Loans for impJemantation of VRS in 

sick PSUs 1l.50 
4. Financiai institutions in the Public Sector, 

Port Trusts, KVIC, NHAI, Municipal 
Corporation of Delhi,Commodity Boards, 
Social Senice Institutions, Individuals, etc. 
(i) Rural Electrification C01poration: 

(a) For Minimum Needs Programme (M.N.P.) 10.00 
(b) Others 10.00 

(ii) National Bank for Agriculture and Rural 
Development (NABARD) and National 
Cooperative Development C01poration (NCDC) 10.00 

(iii) National Highways Authority 
of India (NHAI) and Port Trusts 10.00 

(iv) Others 11.50 

The rate of interest prescribed for "Other Loans" under sub-para 1 (ii) 
and 2 (ii) above is also applicable for Additional Central Assistance (ACA) 
on the un-disbursed amount of the loan/issues for all disaster Reconstructions 
and Rehabilitation Programme assisted by World Bank & ADB. 

The loans to State Electricity Boards, Damodar Valley Corporation 
under the scheme for renovation and modernisation of thermal power 
stations would carry interest at the same rate as applicable to 'Other Loans' 
to State Governments. Nonnally, loans should not be given to Private 
Sector Companies. In exceptional cases where such loans become necessary 
interest should be 1/2% higher than those prescribed for Public Sector. 

3. The terms including interest rate of loans to Foreign Governments 
may be settled in consultation with Budget Division. Tenns for on-lending 
of funds under externally aided projects should be in accordance with the 
prescribed pattern. In case, deviation is considered necessary, Budget 
Division should be consulted. 

4. ~ f.!'lIfu! i!lTOl <tt <R <PI'! ",,,,,rnt 3lGl<!flr<if orR 4. The interest rates prescribed above assume timely repayments 
"1'TOJ qij =f7nif "if; 1m; '8' 3l'R ~ Wf1! '" 3lGt'!flroi ~ "if; and interest payments and hence no further rebate in rates is to be allowed 
1m; ~ ij orR '!,C 'l@ ill ""* ~I for timely payments . .( .s ~ J-

o <;;: ~ S5f~ ~;\"")4\ U - ~ ~ 
~_':~~ ~p-l\l~ /~\I~ j.D.L~ ~. 
~-;- ~~ . -:g'~~~D9 
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5. OTHER TERMS AND CONDITIONS 
(.a) The loan s.1flctioning authority should metll"ulollsly iolklw tht 

illstruct!om, t.:ontained ill General Financial Rules, 2005 (GFR 
2005), pal1icularly, fule, framed under Chap,eT 9 (II-LOANS) 
of GFR, 2005, while sanctioning loam to variom tlltilit~ a!-. 
stipulated therein. 

(b) The instructions issued from time to time have betu reviewed 
and are set (lUI in the following paragraphs for facility of reference. 

6. STATE GOVERNMENTS 
In the cast of loans to Statr Governments, the arrangements 1"01 

payment of annual instalment of principal and interest will be as undtr:-
(;1) Block loans for State Plan Schemes and other Plan loart"- for 

Centrally Sponsored Schemes:- These luan~ when drawn in 
instalments, will bt: consolidated and deemed to have been drawn 
as on 1 st October in each year. The maturity period of the 
loans sanctioned for State Plans is 20 year~, repayments being 
made in 20 annual equal instalments together with interest Oil [he 
outstanding balance commencingJrom the following year, subjecl 
10 cOllsolidarion under the award of Twelfth Finance Commission 
(TFC). 

However,fifty per cent of these loans will enjoy a five ye~r 
initial grace period, after which repayments of these loans Will be 
effected in 15 annual equal instalments. The amounts annually 
payable (by way ofprinc!pal and intere,') would be recovered in 
10 equal monthly instalments commencing 15th June, subjecl10 
debt waiver under the award ofTFC. 

(b) Other Loans:- The tenns of repayment of these loans will be as 
laid down from time to time, 

7. PUBLIC SECTOR PROJECTS 
(A) For new installations or expansion of existing institutions: 

(a) The terms and conditions of loans should be fixed with 
reference to the financial picture presented in the approved 
Project Report. (Once the pattern is settled, there should be 
no change except with the specific conCUrrence of this 
Department for reasons to be stated in writing). 

(b) The capital requirements of a project should include adequate 
provisions for interest payment on borrowings during the 
period of construction (as specified in the Project Repol1). 
The interest on loans due during the period of construction 
will be allowed to be capitalised to the extent of the provisions 
made for this purpose in the approved Project Report. In 
other words, while interest on loans advanced to an 
undertaking during the period of construction will be 
notionally recovered by allowing its capitalisation, the 
payment of interest should effectively commence after the 
construction period is over. 

(c) The repayment of principal should ordinarily commence one 
year after the project commences production, the number of 
instalments being determined with reference to the financial 
projections and repaying capacity specified in the Project 
Report, Requests for further moratorium will be considered 
only in exceptional cases where the Project Report has 
specified any special circumstances that may necessitate a 
longer period of moratorium and has indicated clearly what 
staggering of repayment would be needed over the necessary 
break period. The period of loans sanctioned against 
capitalised interest during the period of constructiol1 !nav 
also be 011 the same terms and conditi01~S as are applicabie 
to loans provided for financing the project costs. 

(d) A suitable period of moratorium subject to a maximum of five 
years from the date of drawal of the loans may be allowed for 
the repayment of instalments of principal, having regard to the 
nature of the project, the stage of construction etc, The period 
of moratorium should not, however, extend in any case, beyond 
two years from the date of project going into production, or in 
the case of prograrrunes of expansion, beyond two years from 
the date of expanded project coming into operation . 

(B) For meeting working capital requirements: The undertakings 
are expected to obtain their cash credit requirements from the 
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8. 'f!TllR! 

State Bank of India/N<2tionali~ed Banb hy hyputhecating their 
current as!::oel~ (such as stock of stores, Taw materials. flTlishe.d 
~oods, work III progress, etc.) and where tilt entire workill£ capital 
requirernent!-. cannol be raised in llti.s manner by s:eekill~ a 
guarantee from Government Accordingly, reqUl'.HS jimn Pub/i( 
Sl'ctor Underwkin!:s for funds for meeli'l~ workmg capital 
requirements should be considered only fo the ex1em the SQl1l(' 

cannot be had/rom tJli' State Balik of IndilllNlJlionaliJed Banks 
8 GENERAL 

REPAYMENT PERIOD 
(A) (i) The period for repayment of loans for all partie!:> other than 

Statt Govemment~ should be fixed witli due regard lO tht 
purpose for which they are advanced and it should be 
restricted to the rrunimum possible, Normally, no loan should 
be granted for a period exceeding 10 years. Where t.I longer 
period for repayment is sought, prior concurrence of Ihc 
Budger Dil'ision in Ihis Deparlmem will be necessary for 
[uing 1he period. 

(ii) The repayment of a loan should nomlaliy commence from the 
flrst anniversary date of its drawal or on expiry of the period of 
moratorium, as the case may be. The recovery should ordinarily 
be effected in annual equal instalments of principal. 

(iii) The period of repayment of working capital loans should 
preferably be restricted to two or three years, In no cast, 
however, the period of these loans should exceed 5 years. 

(B) Moratorium: Subject 10 exceptions made In respect of pubic sector 
projects, a suitable period of moratorium towards repayment might 
be agreed to in individual cases having regard to the project for 
which the loans are to be utilised. However, no moratorium should 
ordinarily be allowed in respect of interest payment on loans. 
Ministries/Departments may with the approval of their Financial 
Advisers allow moratorium on repayment of principal wherever 
considered necessary upto a maximum period of 2 years. 

(C) (i) Repayment before due date: Any instalment paid before 
its due date may be taken entirely towards the principal 
provided i1 is accompanied by payment towards interest due 
upto date of actual payment of instalment; if not. the amount 
of the instalment 'will first be adjusted tov,'ards the interest 
due for the preceding and current periods and the balance, if 
any, will alone be applied towards the principal. Where the 
payment of the instalment is in advance of the due date by 
14 days or less, interest for the full period (half year or full 
year as the case may be) will be payable. If any State 
Government repays an instalment of a loan which is 
consolidated as on 1st October, in advance of the due date 
by more than 14 days the interest will be payable with 
reference to the actual date of repayment. 

(ii) Pre-payment premium: Prepayment premium of 0.25% on 
the loans with residual maturity of less than 10 years and 
0.50% for the loans with residual maturity of JO years and 
above, shall be charged. The provision does n01 apply to the 
loans to StatelUT Governmellts. 

(D) Penalty Clause: The loan sanctions/agreements should invariably 
include a penalty clause providing for levy of a penal rate of interest 
in the event of default in repayment of instalrnent(s) of principal 
and/or interest. The penal rate of interest should nol be less them 
2.50% above the nonnal rate of interest at which a loan is sanctioned. 

(E) Defaults in repaymentJinterest payment: 
(i) In the event of a default in repayment of loan/interest 

payment, the recovery ofiflteresr at penal rate may not be 
waived unless there are special reasons justifying a waiver. 
However, a decision ill this regard will be taken by the 
Ministry of Finance (Budget DiVision) on the advise of 
Financial Adviser. Even in such cases, a minimum of 
0.25% should be recovered from the defaulting party as 
penalty. 

(ii) The penal rate of interest is chargeable on the overdue 
instalments of principal andlor interest from the due date of 
their payment to the date preceding the date of actual 
payment. 

(iii) Whenever a fresh loan is to be sanctioned to a borrower 
who has earlier defaulted, the loan sanctioning authority 
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must consider the question of recoverv of def<luhtu uUt~. 
All relea~es to Puhlic Sector Uude.nakings agaill!-.t 
budgeted outlays should be madc: only after adjustitlg 
the ~ctaulLs, il," .,my, pC.flallling to repayment of IO<lIlS 
and lTIltreS1. If tor speCial and exceptional rtason~ such 
adJustrntllts are not possible, specific orders of Senttary 
(Expendllure) should he obtained through Budget 
DIvIsIOn, before release of fresh loans, in relaxation of 
extant orders, in conformity with this Division circulctJ 
No.F.2 (l90)-B(SD)/9I, dated 15.10.1991 

(iv) Any defaults should ab-initio serve as a warning signal \0 
the Ministries! Departments for which curative action has 
to be taken immediately. 

(v) Ministrie~JDepartments need to critically review the 
financial position of the borrower, including defaulting 
CPS Us and wherever possibJe, should take immediale 
action to recover the money due to the Government. 

(vi) In the case of defaulting CPS Us, there has to be a clear 
road mar for restructuring of these CPSUs, as prolonged 
approva results in burgeoning of defaults. 

(vii) Mmistries/Departments are to ensure that these defaults 
do not become fiscally unsustainable. 

(viii) \VhereveT Ministries/D.epartments are considering 
restructurmg of a CPSU, It must be ensured that besides 
equity infUSion, funds mobilisation, rescheduling ofloansi 
interest payments, write off of dues, etc. should be 
formulated holistically. 

. However, no request for waiver/postponement of 
mstalm.ents on any groun.d whatsoever will be accepted, 
except In cases of comllames referred to BIFR or in respect 
of those companies whIch have incurred cash losses for la~[ 
three years, in conformity with this Division circular 
No.F.2(165)-B(SD)/94, dated 06.10.1994. 

(F) Requests for modification of terms of loans: 
(i) Borrowers are required to adhere strictly to the terms settled 

for loans made to them and modifications of these terms in 
their favour can be made subsequently only for very special 
reasons. Requests for modification of tenns mav relate to 
increase in the period of a loan or of initial maratori-urn period 
towards repayment, or waiver of penal interest or reduction 
in a~ wai~er of normal rat~ of interest. The procedure of 
deahng With r~quests for waIver of penal interest has already 
been. ~ea~t wI~h in paragraph 8. Cases involving other 
modtflcauons 10 repayment terms should be considered in 
consultation with the Budget Division in this Ministry. 111 
refe.rring such cases, the .impact o/the modifications 017 the 
eStimates of repayment/interest which have gone into the 
Bud~el and Government's resources position should be 
succlIlct.ly.brought out by the administrative Minist1)·. 

(ii) In exanumng proposals for modification of the period of the 
loan, the interest rate at which the loan was sanctioned should 
also be reviewed. 

In the case of ~ loan of w.hich repayment has already 
commenced the reVised rate of Interest should be applied ab 
InItiO only to the reSIduary portion of the loan outstanding 

... on the date of extension of its period. ~ 
(Ill) Requests f~~ waiver of recovery of normal interest (either 

for.a spe~I~led period ~r for the entirereriOd) on a loan 
w~lch ongmally sanctIOned at norIDa rate of interest 
Will attract the provisions of Rule 223 (I) of 0.F.R.200S 
and should be dealt with accordingly. 

(0) Loans sanctioned at concessional rates: 
(i) In cases where loans are to be sanctioned at a concessionaJ 

rate, the instruCllons contained in Rule 223 (I) of 0.F.R.2005 
have to be observed. In such cases, payment of subsidy (to 
cover the concession viz. difference between nonnal rate and 
concessional rat~) s~ould be made conditional upon prompt 
repayment of pnnclpai and payment of interest thereon by 
the borrower. 

(ii) In cases ~here loans are sanctioned interest free (e.g. loans 
to techmcal educational institutions for construction of 
hostels) prompt repayment should be made a condition for 
the gr~nt of interest free loans. That is to say, the sanction 
letter 1D ~uch cases shoul~ provide that in the event of any 
default In repayment, mterest at rates prescribed by 
Government from time to time will be chargeable on the loans. 
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(iii) Similarly, in the cast of imeresl free looms to dtpartmellla! 
came-em where.: subsidy i~ also provided to meel rUllllln~ 
expenses, tlte sallction lener should stipulate that in tht ntm 
of any del'ttuit ill repayn~ellt, the defaulted dues would be 
recovered Out of the SUhSldy payable. 

(H) Miscellaneous: A standard form prescribed for issu(; of \oall 
sanctions (Appendix~l) should ordlnarily be followed 

(i) The dale of drawal of a loan by Ihe borrower will be dale Oil 
which he received cash, cheque Or bank draft from the 
Drawing and Disbursing Officer. II should be ensured that 
the time lag between the dalt of obtulOing the cash/cheque! 
bank draft and iL\ disbursemem/delivery/despalch to the p,yee 
15 reduced to the mimmum. Where the cheque or bank draft 
is sent through post, the dale of posting should be treated a~ 
the date of disbursement of the loan. The Drawing and 
DisburslIlg Officer should invariably intimate the dale of 
payment to hi~ Accounts OffICe to enable tht latter [0 make 
a suitablt note in his Tecord~. 

(ii) In the case of loans sanctioned to panies other than State and 
Union Territory and Foreign Governments and Government 
Servants, the borrower should tender the amounts due on or 
before the due date, at Ihe New Delhi OfficeiMain Office of 
dIe public sector bank accredited 10 the Minisuyl Department 
which sanctions the loan, in cash or by cheque or draft drawn 
on any scheduled bank in DelhilNew DelhI in favour of the 
saId PSB Branch. The payment should be accompanied by a 
memorandum or challan In duplicate indicating (a) name of 
the loan sanctioning MinistrylDeparunent; (b) No. and date 
of the loan sanction lelter and the loan amount sanctioned; 
(c) amount due for payment separately for interest and 
principal and the head(s) of account to which the dues are to 
be credited in the Government Accounts; and (d) due date of 
paymenT. The borrower should be asked to tender separate 
cheques/drafts and challans for payment of principal and 
interest. 

Outstation loanees are required to arrange the dues 
throu2:h their bank ensuring that the memorandum/chalIan 
and die chegue/draft reaches the aforesaId PSB Branch in 
New Delhi by the due dale. 

(iii) Ministries/DepartmenlS are required to keep close watch on 
timely repayments of loans advanced by' .them and recovery 
of interest thereon. Rule 220 (1) (vm) of G.F.R. 2005 
provides for a notice to be given to the borrowers a month in 
advance of the due date of payment of instalment of the 
principal and/or interest thereon. Such notices may be sent 
m the fOITIl given in Appendix II.. The borrower should nol 
however be given any advantage In the event of non-receIpt 
of such a notice. 

Repaymentslinterest payments due from the loanees 
should also be reviewed at least quarterly, and where any 
default has occurred, a fresh notice should be served on the 
borrower to arrange. payment v.:ith penal/higher rate of interest 
in the form set OUI m AppendIx Ill. 

(iv) Individual cases relating to terms and conditions of loans 
need not be referred to the Department of Economic Affairs 
(Budget Division) unless it is proposed to deviate from those 
Jaid down in this Office Memorandum. 

"~.-,-.~ .. , 
" .. ) --) ---

(Peeyush Kumar) 
Director (Budget) 
Tel. No. 23092744 

1. All Mimslries, their Financial Advisers and Conlrollers of Accounts. 
2. Finance Secrelaries of all States and Union Territory Governmenls and 

Administrations. 
3. Comptroller and Auditor General ofIndia (10 copies). 
4. Controller General of Accounts/Controller Genera! of Defence Accounls (10 

copies). 
5. All Accountants General and Directors of Audit. 
6. Reserve Bank of India, Central Office, Bombay 00 copies). 
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(rlv~1 3tt,' ,d£! \!f\.j~1 el?!l' u:/ rNqa,ii cj; 1flJIR iI f.1s;-rft-rfcrrf l);; (11/ ('U ~ (' of Sl{l/ t' (lml U fl iOIl Tn ri 1 (J ry Go vall /Ill' 11 lsI (J In' add fL'.I.\ (' d 
?til'rffm fcI,m vlf{,' 1 {) 

l) :ifUra.m 

i) Chid Controller (If Accounts/Controller of Accounts concerned. 

ii) Secretary ot the Administrative Departmellt of the Statt/llT 
Governrntnt) 

Ol! olha cw.es TO be addrt'SsN/ Tu 

i) The borroweT 

__________ ~tta'mol CfJ! ~ ii) Controller of Accounl.s of the. Ministry/Department ii) 
m".-q,) 

tlt-.li,-

of. __________ _ 

Subjecl:-

~ Sir, 

~ ________________ -;-_ q)) 1 am directed to convey the sanction of the President to tht p~yment _--,--,---,,-______ --;-:-_____ * 'ffUI <!; oflo.n ofRs. Rupees ____ -,-__ _ 

(3i$/~) (,r<f)~) (In figures} (ill words) 

TT<!A <i: ma ~ ~ <fii ~ ~ """ '"' f.¢>T P" t I 

2. 3!T1Iffif' .m '" "" * ~" ~ f<:~ '"' ~! 
3. (-.R 3lmlJ'O; 0'1 m • m1 ~ 'l:" """ '" 'ffUI ~ 

f<;;m V!Rl t "''l1<! ;;h 'fIT'!R1 ~ ~. 2005 i!i f.\wl 220 

(3) afR 225 ~ tl ~ t) 

4 '1!1' ~ fO'i! ~ <fii flrm;fi WOlfd ~ f'la\ftn 
f.'nr>ii Jfu<;i<I\ <!; 3C'!'ffi m:R <fii ~ t afR 'ffUI '" ""'" <fii <''I "'" 
~ ..-m1l ~ <fii 3!-.R """ """ ucRl fO;1;: '1\ ~ f.$i; 
<!; ~ f'la\ftn <!l1 ~ tl 

mm ______ _ ~ -----
~ %I~"'"'' ,,;, JffiIllfuI ("""" 'If;;<ft afR"" """ I!Mi 

<fii ~ <!; ~ -/;) 

----------------~~--~~ 
<!; "" ""'" f<:m; -------------- --------
<!it~ 

~ m<m im1 ?It''f 3iR 3liW! 
1 . ~ q;] '!T'l 

2 ~ <!l1 '1t 'IJftJ (3i<!ir afR 'Il"ii ~) 
_____________ (3i<!ir -/;) 

_ ('Il"ii ~) 

3 ~ <!l1 ~~ fEfu ____________ _ 

4 ""'" "" l"I'NR _______________ _ 

5 ""'" "" ir to ",om ~ 1lR1 _______ _ 

6 3fT<Irol1T/~-ll'P! (3!l1l'rwn <!; 
-" -I; ~ <fii wm ________ _ 

7 3!'JGR 3l\'I ",,-'$\ 
ftR<I; 3!'i!'\<r ~ 
'IJftJ '!T'l ;mil "IT1I'l1 ________ _ 

8 fuil\<l"" ~ ~ 
<!it *'r< <!l1 '1t 'ffUI 
<fii wwft 'IJftJ ____________ _ 

9. """ <fii 3filfu 

________________________ to ______________ __ 

2. The essential details are given in the annexure to this letter. 

3. (Conditions On fulfilment of which loan is to be sanctioned e.g. 
rllOse given in Rules 220 (3) and 225 of G.FR 2005 to be inserted, if 
necessary). 

4. ThiS sanction has been accorded in accordance with the rules! 
principles laid down with the previous consent of the Ministry of Finance 
and that the rate of interest on the loan and period of repayment thereof have 
been fixed in accordance with the existing instructions issued by them. 

Your~ faithfully. 

No. ____________ dated ______ _ 

Copy to the Accountant General concerned (In the case of States and 
Union Territory Governments only). 

Annexure to the MinistrylDepartment of_-:-_--::-o-___ _ 
___________________ Ietter No .. ____ _ 
____________ Dated _______ _ 

LOANS AND ADVANCES BY CENTRAL GOVERNMENT 
I. Name of the Borrower _______________ _ 

2. Amount sanctioned (in figures & words) 
Rs. _______________ (in figures! 

Rupees ____________ (in words) 

3. Sanction valid uplo 

4. The purpose of loan 

5. Payable in cash or by adjustmenl ___________ _ 

6. PlanINon-Plan (in the case of Plan, 
category of Plan). 

7 _ Grant & Sub-head under 
which amount sanctioned 
is debitable 

8. Progressive amount of loan 
sanctioned to the borrower 
to date in the financial year ______________ _ 

9. Period ofloan 



10 c!!c:wl ~~;<:::1~7j) ct {~~I:..' 11 
j~[jI<Jd i:tJ 3jqlO. ~f<.: d;J~ t " _____ ._. ____ .. _~ _______ _ 

11 'W~J-tS ,:;f!, C!~. fC;1{-f~1 

~14~~1- ':;1i.;I"ljlll -~ -:; Cl"ljj 

n <llT0!; 

(i) -xr",lj '1f{Q'I~:. "{Jf~ 'xl~~ ~j":'\l if,] i-Re'il.li 31"r\! ~ ~)~.i q; 
\3'"dJll q~l ~Ol q': '1-rti't1 11 

it,) '11!l1l-:(J' ~'<! ~ __ ~ 

«) q]qlft ;;r<"f'ft/""'" 
<f.l "'<:rO~l .~ t~1 
-(.)~ 1.1-( 'W]\.il q~ 

~q;;<:"i! 

11) i2fIV! ((,t cnrc-U 
<til ~ 

(Ii) ~I 'fR"CfJlil, "{J1:! ~ 
",oil o:l mm am 
~,h<i;~ 

(f, ~rcfl -q~ cf; ft;r~: 

(iii) "'roT o:l ~ <til <Rl"iI _______ _ 

~.,:; 
~.1 Q, ., 

~,- '5I{Uj o:l 'lI'RfI-JRT<r1I Jti? "ffl 'R "1M q!I JRT<r1II 

ftl1l ~. 

~!ft'lT'T* 
~----------*:-~--~~.--------- ~ 

~ "'fI fR '1'< ffl1( <i; """ * mIFf "" 
wal * 3!J'11\ <rrfilq; omll-3fG'f<!'fl <f.l ~ am/= "" 1R """. 
~ -.1m ~ ftm 'T1!1 ~. * ~ t!r>lll 

(;) qmjj 3fG'f<!'fl ffl1( ______ _ 

(frii'fI Jti? =I ir) 
ffl1( ______ _ 

(frii'fI Jti? Jiq;/ ii) 

2. 'l1"'" ~ ~ "'" 3fG'f<!'fl """ o:l <>moll o:l "lJ'11 """ 
~ "" " oJl a ~ ~ """' o:l 'Iffu <til ft<m """ 'lR"& W1T111 'T1!1 t ~ 
3fG'f<!'fl wra lR o:l t1 ~. 3R!'J1 ~ """ <ti wal * "':f"R 
~ mi\fuo fWm "IT\"TT I 

3. ~ ~ 'Iii. f.ratfu"l1~ 'Iii 31'"'" um'l """ __ _ 
1R~ __ ~ __________ ___ 

M ~ fWrr 'f"lJ ~;'?RiJW "" "" qq, (ift.1[fI it) 
ir~ 

-----~~~-,H-4~~-~~ti~.~)~~d-t~~----

* "" if = mn '" 9J"" ~ ttrn 1l!ml >ll ~ ~ffl ~ * "'" if ~ ~ "" qij ~ >lffil * aIR if ~ fWm 'T1!1 
iI. 3!Gl qij "fJ'ft ~ I 3fG'f<!'fl. 1?'!' -.n'R 31..-01 'IlC!T'f <Ii -mOl <it 
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10. Morawriulll towards 
n:puymcnt, if ,Ill)' . __ . ______________________ _ 

11. Dalt and year frOIll which 
rcp:t)'1I1CIlI to commellCc 

12. Mode of rcpayllltllt 

13. IJllert~a: 

To 

(i) For luans to Slate Governlllenl~, Union TerriLOry Governments 
& Public Sector Enterprises' 
a) normal rate 
b) Penal faIt: of interest 

ill the event of default~ ill 
rtpa ymenthfllere~ 1 

payments 
C) Mode of recovery of 

mLerest 
(il) For panies other than 

State Governments, Union 
Territory Governments and 
Public Sector Undertakings: 

(iii) Mode of recovery of interest. ___________ _ 

Signature---c:-______ _ 
(Sea! of the Sanctioning Aurhorir}) 

No. ____________ _ 

Office of the Controller of Accounts 

APPENDIX -II 
NOTICE 

MiniSTrylDepal1mel1( ol _______ ~ 
New Delhi, dated the ______ _ 

Subject:- Repayment of loan and payment of interest thereolJ. 

Dear Sir, 

According to the terms and condition of the loan of Rs. _____ _ 
sanctioned to you vide Ministryl Department of ________ _ 

letter No. dated_--:-_::-:--:--_ 
the annual repayment instalment and/or interest thereon, detailed below, 
will become due on ___________ _ 

(i) Repayment Rs. ______________ _ 

(in words and figures) 
(ii) Interest Rs. ____________ _ 

fin words andfigures) 

2. Please arrange the payment by the due date. It should be noted 
that the amount of interest has been calculated on the assumption that 
payment will be arranged promptly; otherwise it will be revised upwards 
in accordance with the terms of the toano 

3. The amounts due should be tendered, on or before the due date at 
the ______ _ 

(New Delhi head office/main office afthe Public Sector Bank (PSB) 

accredited to the MillistrylDepanment) 

:---:-___ -:--:-:-____ -:--:--:-:c:-----:---:-:_-::--::--:--in cash or 
by cheque or draft drawn on any scheduled banklNew Delhi in favour of 
the aforesaid PSB Branch. The payment should be accompanied by a 



,. ",rt1ul ii iFf: \iil:ll "Qrff~, f~xP'1 M~1f(.jft~<:~ e;.1I~ fc:'\ 11~ m-
(i) ~-~I -o1-,.na~/f~·llr"[i "4,1 :jPi _~_ .. __________ _ 

(ii) 3{UIq-,(1i q,\ ";jill _______ _ 

(iii) :'kUI '{lx:a-lQ{fll 1I-~ ctl ~&-!I 
3!lx 'm~f(ij ~n-< '114,-< i:tt 'll~ 

?ltUI if,'! ;;ml -_._-_. __ ._-
(iv) 3rt.'1J~1 a; ftof\! tll x!fz 

'" 1 ~ on, """ _<11 
<'.f~llFll U, fti~ ~r(;\i1'3r~~PI 

tv) ~<,lC;ll-Pn Q~~ -Z:1..i -~II~t-~ _____ '--___ _ 

(vi) -;ji'~ -clOrf.l: 11111 ~-{sl---m~. i-::;Hnl ;;HCfi'Ri -{'!Tell ii 'xrt~1 

~11111.,~~nl il1\t. 'irr~fF1 -.1 f-elll \ij"fl ~f?~ 

(i) ~'" <f.i w,-,," 
(ii) """ 

4 'F'cre 3!R "'0l <f.i 3RT'!'\1 <i; ~ 31Wl-3lWl ;ja;~ 
3!r< "ffi'fA ~ f<l;1; orR ~ 1 

5 "MI ~311 ;';Rl ~ 'Ilflnil aii 3RTwll '"""t"lffiR <i; 

"'" 3!'f.11$ <Ii 'l1"l'1 ,; 'It ~ ~ ~ m<nRI ~ <i; 1$ <f.i 
~fffil 'Ii; ~ -mrn (f1f, aii vwii ~ 1 

'1t«<I'f'f ~ 

,,&Ii ~----o-
<'1m ~ <61 """"'" 

----------~/~ 

~,- """ qft FD<RfI-~ oIIv OW '" = qft ~I 

N!!~, 

(i) '1:""" 
(ii) i1ITVf 

2 """" '" "" '" ;:;rrll 1?r'I aii -mrn -,; 1 0 fuoi; <Ii ¢R'I 

~ me """ ""'"'" <i; mil ~ wn <RQl~ aii mm>n cR. 3R!'l1 

3R' <PG'! ""'" vm;iIl 

3 ~ lTfi'm 3RT'!'\1 mom '"' aii un 'l,aii m <II ;ja; 1Wm< 
~<61 ~ 3lR ___________ -,,---

~"'" ------~~~~--~----
(~ .m ,j; hi qft mm "" 'WI) 

~ aii m%<; aii ~ "iI<$l"R ~ -at """ 

'I11TIl ~ fuii ~ (~) &RI" ~/13714112013 

memorandum {ll challaIl, in duplicate, givint' tht following dctaib. 
(i) Name of the Minislry/Departmenl _______ _ 
(ii) Name of the, Borrower 
(iii) No. and date of the 

-----------
loan saJlttion lettcr willi 
the loan amount sanctioned ____ .~_~ ______ _ 

(iv) Amoul1l due for 
payment, separately 
for lIlteresl_and rep~ymem ____ _ 

(v) Due dale of paymem 
(vi) lne head oftht aC(,:ount indicated below, to which Iht anlounl~ 

will be adjustablt in Government aGe-ulInt:-., should be included ill 
the challan:-

(i) Instalment of Principal 
(ii) Interest 

Head of Account 

4. Separate cheque/draft and challam shuuld be submitted for 
payment of principal and interest. 

5_ For outstation ioanees, payment of dues together with 
rnemorandumlchallan is to be arranged through their bank to the aforesaid 
PSB branch in New Delhi by lhe due dale. 

Yours faithfully, 

Accounts Officer 

REGISTERED A.D. 
APPEJ\'DIX-lII 

IMPORTANT NOTICE 
No. _________ _ 

Office of the Controller of Accounts 
MillistryIDepartment __________ _ 

To 

Subject:- Repayment of loan and payment of intereST thereon 

Dear Sir, 

J am to state that the payment of Rs. __________ _ 
:-c_-:-___ ,.--_-,--;-and Rs. (as detailed 
below) representing principal and interest respectively, which fell due 
on in respect of loans mentioned thereagainst, 
has not so far been arranged by you. 

Loan sanction No. & Date 

(i) Principal _______ _ 
(ii) Interest __________ __ 

2. Please arrange to d!'JlOsit the aforesaid amount to the account of 
the Government of India within 10 days of the issue of this letter, failing 
which other measures would be initiated. 

3. In case the payment in question has already been made to the 
Government, particulars of the chequeldemand draft and lhe date of deposit 

at the'--------------~:_cc_;:--c_;-;----;:--:
-c,.,---:-:---,-,,------,--:--:---,-, may be indicaled immediately. 

(Name of the public sector bank bmnch) 

Yours faithfully, 

Accounts Officer 


