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CIRCUTAR

Inviting applications for Filling up the post of Personal Assistant at ICAR Hqrs
& its Institutes

Competent authority at Indian Council of Agricultural Research (lCARl invites applications for filling up
the vacant posts of Personal Assistant on deputation basis (including short ternr contract) at ICAR-Hqrs. &
its Institutes. Particulars and eligibility for the post are as detailed below:

Name of the post No. ofposts Scale of pay Eligibility
1 Personal Assistant Level-7 as per 7th

CPC
(Rs. 44,900-
7,42,400/-)

Officials of Stenographer
Cadre of Central Covernment
or State Covernment or Union
Territories or Autonomous
Bodies or PSUs

(i) Holding the analogous posts

on regular basis in parent
cadre/departmenU

or
(ii) Stenographers Grade-D in
the Pay Level-4 of Pay
Matrix (Pre-revised PB-L, Rs.

5200-20200 with GP Rs.24001
who have completed at least
ten years of regular service in
the grade.

3. The terms of deputation pay and allowances shall be governed by the provisions laid down in the

Departarent of Personnel & Training Office Memorandum No. 61812009- EstL(Pay Il) dated 17 lune 2010

and other amendments/orders/guidelines issued in this regard from time to time.

4. The period of deputation shall be 2 years. However, the same can be terminated prematurely upon

giving a 3-month notice from both sides.

5. The total period of deputation including period of deputation in another ex-cadre post held immediately

preceding this appointrnent in the same or some other organization or department of the Central

Government shall ordinarily not exceed 3 years.

6. The departmental officers in the feeder category who are in the direct line of promotion shall not be

eligible for consideration for appointment on deputation.

F.No. Admn.17(8)/2023-Estt. -ll

Sr.No.
UR.75
SC-2 5

sT-14
Total-114

2. The general terms and conditions ofservices at ICAR will be governed as per the Rules and Bye-laws of

ICAR. The selected candidates are liable to be posted at the ICAR Institutes (list available at Annexure'
IIIJ subiect to the availability ofvacancy on the basis of first come first serve.



7. The maximum age limit for appointment on deputation shall not be exceeding 56 years as on the
closing date of receipt ofapplications.

8. The officials, who initially come3 on deputation and considered suitable for the post, may be
permanently absorbed by the appointing authority, ifno incumbent is available in the feeder cadre, in
accordance with guidelines of DoP&T/Col and the parent Department agrees to the proposal of
permanent absorption.

9. Eligible and willing candidates may apply in prescribed format-Annexure- 1 along with Annexure-
lI & enclosures mentioned therein.

Director (Admn.),
ICAR, Room No 306,
Krishi Bhawan, New Delhi-110001

a-

10. Cadre Controlling authorities/Head of Departments are requested to forward applications of
eligible and willing candidates whose services can be spared on deputation immedialely on their
selection accompanying the following documents tatest by 1O.09,ZOZS.
A. Attested copy ofthe application in prescribed proforma _ Annexure I
B. Duly Filled Annexure lI, indicating/enclosing following:
i. Cadre Clearance Certificate from the Controlling Authority.ii. Certification that the particulars furnished by the ipplicant have been verified & are correcLiii' statement giving deta of Major/Minor penirties, imposed upon the officer, if any, during the

last ten [10) years
iv. Vigilance C learance/ I ntegrity Certificate.
v. Photocopies ofthe ACRs/APARs for the last five [5) years duly attested on each page by an officer

not below the level of Under Secretary or equivalent.

ll Applications received after the last date/incomplete application shall not be entertained. Candidates who
apply for the post will not be allowed to withdraw their candidature subsequently. ICAR reserves the
right not to fill up all or any ofthe vacancies or to withdraw the circular at any time without assigning
any reasons.

12 The Envelopes containing complete Applications super scribed as Applications for the post of personat
Assistani may be sent to the following address latest by 1rO.O},2OZS.

t
al-

To

(Ravi Ranlan)
Under secretary (Admn.)

l All Ministries/Departments of Government of India with request to widely circulate the vacancy
amongst the Staff/subordinates offices/Autonomous bodes/pSUs under their control.2 Chief Secretaries to State Governments/Administrator of UT Administration with request to widely
circulate the vacancy.

3. Under secretary, PESB, Bolck Number 14, public Enterprises Bhawan, cGo complex Lodhi Road,
New Delhi-110003 with request to circulate the vacancy amongst all CpSEs.

4. us (cs-l), cS Division, Dopr, Lok Nayak Bhawan, Khan Market, New Delhi-110003 with request to
upload this vacancy circular on DopT,s website.

5. social Media & website Management Unit, DKMA, ICAR for pracing on the counc ,s website.6 ICAR E-office Notice Board for information of all in ICAR to give wide circulation to the vacancy
circular.
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Annexure-I

ATPLICATION TOR DEPUTATION TO THE POST OF...".......''""....

l Name of Post and fcaion(s) applicd for (More than I
for)

Location can also be applied

2. Name of the Csndidate
io block letters

{Paste a self-attesled photograph in the space

Paste photograph here

3. Dste of Birth
(DD/r\,lMI/YY
Y)

4. Date of retireme
nt

(DDA,{MI/YYY)
5. Address for

Conespondence

6. Mobilc number

and e-mail id

7. Educational qualifications (Grailurtior level ald above, iocluding additioaal ac

ademic qualificatioDs rdevrrt to nsture of the post being rpplied for)

Examination passed Year Name of Univerl
sityl Instittte

Percentage of mar*.

s/CCPA
ubjects

20-08-2025. l5;0-'l of 6



Employmcnt D€trils

8. Name of Curent Employer

9. hesent grade and date
&om which held

10. Complee offce addrcss
along witlr tclephone
number oflhe hes€fit emrloy

er

I l. Nature ofthe Present Emplo
ymcnq whether ad-hoc, Tempo
rary, quasi-permanent or psrma
rant

a. The date ol
tial appointme
nt

c. NBme ofpare*
oflice/ organisa

d. Name ofthe po
sl & Pay ofthe

b. Period of

tion to which post held in su
stantive

intrnent/
aca

I of6
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12. ln case the prcsent employment is herd on deputatiodcontracl hsis, prease state for
owrng



ICA R-Hqrs-lnstitutes-deputation-basis.pdf - Annexures to Deputat... https://eoffice. icar.gov. in/efi le-api,/storage/view/688709d6-5269d9

s applicrnt
ngs

y in the parsnt
orgsnilation

case of Oliic€rs already oo deputation, tlre ap?lications
by the parent cadre/Department along with Cadre Clcarance, Vigilance Clearansc & ln
Certificate.

of slch oflicers should be

13. Ifany post is held in deputation in the pasr by

rctum from the last depdatio /name oforgani
the applican! then mention the date

sation where deputcd./name & grade

the post held on deputation

14. Additioral detlils about parent depart&ent & pBsent emp

please state wherher the parent departmer$ & present cmploycr (ifdifferent from parent

artmcnt) b€long !o which of the following category

loyer.

Preseot Employer (ifdifferenl from psrent
!

dP.reot D€prrtment

l. CentralGovernment/UTL Central Govemment/UT

IL State Covemmentll. Statr Covemment

ll. AutoncmcusOrganlsationI Autonomous Organisation

IV. PSUIV. PSU

V. Othen (give detaits)v. Othen (give deoils)

vemmenl pay scale. the latest sa

owing details rnay be atclossd.

icant organ isati
fbshowiisalion

cenltatheich notls fo lowwhon goan1othe ngI n case belongsappl
thethes ssued organbylary 1p

'lotal EmolurnenlsDeamess paylinterim
her allowances etc (with

detail

Basic pay with scale of PaY
rate of increment

3 of 6 20-08-2025. l5:06
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16, Details of Ernploymcn! in Chronological order. Enclose a sepsnle sheet duly authe
ntieat d ljy your signature. ifthe sPce below is insuflicient

Oft-ice/ lnsritu
tion

Post ireici on
rcgular basis

From lo Pay band an
d Grade pay
/ Pay Levol

n"ature oi Duiix iin de
tail) highlighting Exp€
rience requircd for the
post applicd for

tPay band & Gradc payl Pay Level granred under
r & theretbre, should not be mentiond. Only tlrc

should be mentioned. Derails of ACP/MACp with
& Grade py where such benefrts have b€en drswn by canriidate may be indi

ACP/IIIACP are personal to the office
pay band & Crade pay/Pay Level ol'th

e pst held on Regular basis pay band
cared as bei

O$ice/ Organi
sation

Pay/Pay bandrGrade p

aylPay Level drawo u
nder ACP/IMACP sch
eme

From To

17, Whethcr educational qualifrcations or other
satisfled.

qualifications requircd for the post are

18, Professional Training/Courses aUended (Relevanl to thc post being applied fog

4 of6
20-08-2025. l5:06



ICA R-Hqrs-lnstitutes-deputation-basis.pdf - Annexures to Deputat... https://eofTice. icargov. in/efile-api/storage/v iew/688709d65269d9.

19. Details ofa*ard/ honour/ appreciatiodother work exp€rience (Rslcvant to the post

eing applied for)

20. Additional information, if any, which you would like to furnish in support

itabllity for the posr Enclose a lep8rate sheet, if the space is insufficient
of your

21, Whether belongs to SC/ST/OBC/Ex Scrvice man/hvBD/ofter categories

I have carefully gone through the vacancy circular/advertisement and I am well aware that the

infonnation furnished hercin is duly supported by the documenls in rcsped of
qualificationJemployment details/wort experience submitted by me & will be assesscd by the

selection committee at the time of sel€ction for the post The information/details provided by

me arc correct & true to the bcst ofmy knowlcdge and no malcrial fsct having a bcaring on my

selection has been suppressed/withheld.

Date

Signature of tlre Candidate

Name & Designation

5 of 6 20-08-2025. l5:06
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Alneture-II

T'o be Tiiled up by tl* cadrc contoilrng autlaity

Olfice
File No................ Dale

3' certified thd the applicanr is erigiblc for the post applied as pr condkions menaioned
in the circular/advertisement

4. lnt€grity ofthe applicant is certified as ,Beyond Doubf.
5. No Vigilance case is pending/contemplat?d against &e Officer
6. lt is certircd that no penalty has beea imposei on &e appricant during thc rast l0
_ ygao (Altematively, penalry satemerrr during the las ld years is beini enclosed).7. j'ttested photocopies of up-todate ACRdApARs for th; rast 5 y@$;rc encrosed.

Photocopies ofACRsi/ApARs have becn attcsted on each page by aa oflicer not
b€low the rank olunder Secretary or equivalenx,

l The applicant Shri6mt/1v1s...............
2. Certifred that the parthulars fumished

available records and found correcl

if selected, will be relieved immedixely.
by the officer have been checked from

Signature....,.........
Name, Designation & Telephone n\umber
of the forwarding officer

6 ol6
20-08-2025. l5:06



1 ICAR-lndian ricultural Research Institute, New Delhi, Assam and Hazariba h

2 ICAR-National Dairy Research Institute, Karnal

3 ICAR-lndian Veterina Research Institute, Iza r
4 ICAR-Central Institute on Fisheries Education, Mumbai

ICAR-Central Island cultural Research Institute, Port Blair

7 ICAR-Central Avian Research Institute, Izatnagar

B ICAR-Central Inland Fisheries Research Institute, Barrackpore

ICAR-Central Institute Brackishwater Aquaculture, Chennai9

10. ICAR-Cenffal Institute for Research on Buffaloes, Hisar

11. ICAR-Central Institute for Research on Goats, Makhdoom

12. ICAR-Central Institute of cultural E Bho allneerln
ICAR-Central Institute of Cotton Research, Na ur
ICAR-Central Institute of Fisheries Technolo , Cochin14.

15. tCAR-Central Institute of Freshwater Aquaculture, Bhubaneshwar

ICAR-Central Institute of Sub Tro ical Horticulture, Lucknow1.6.

t7. ICAR-Central Institute of Tem erate Horticulture, Srina r
ICAR-Central Institute on Post harvest En neering and Technolo , Ludhiana18.

19. ICAR-Central Marine Fisheries Research Institute, Kochi

20. ICAR-Central Plantation Cro s Research Institute, Kasa d

ICAR-Central Potato Research Institute, Shimla21

22. ICAR-Central Research Institute for ute and Allied Fibres, Barrack ore

ICAR-Central Research Institute of Dryland iculture, Hyderabad

24. ICAR-National Rice Research Institute, Cuttack

ICAR-Central Sheep and Wool Research Institute, Avikanagar, Raiasthan25.

26. ICAR- Indian Institute of Soil and Water Conservation, Dehradun

27. ICAR-Central Soil Salinity Research lnstitute, Karnal

ICAR-Central Tobacco Research Institute, Ra ahmundry

29. ICAR-Central Tuber Crop s Research lnstitute, Trivandrum

ICAR-ICAR Research Com lex for Eastern Re on, Patna30.

ICAR-ICAR Research Com on, Barapanilex for NEH Re31.

32. ICAR-lndian ricultural Statistics Research Institute, New Delhi

ICAR-lndian Grassland and Fodder Research lnstitute, Jhansi

ICAR-lndian Institute of A cultural Biotechnolo , Ranchi34

35. ICAR-lndian Institute of Horticultural Research, Ben luru
ICAR-National Institute of Secondary culture, Ranchi36.

ICAR-lndian Institute of Soil Sciences, Bho alJt.

ICAR-lndian Institute of S ices Research, Calicut38
ICAR-lndian Institute of Ve table Research, Varanasi39
ICAR-National Academ cultural Research & Management, Hof derabad40.

ICAR-National Institute of Biotic Stresses Mana ement, Raipur4r.
ICAR-National Institute of Abiotic Stress Mana ment, Malegaon, Maharashtra42.

ICAR-National Institute of Animal Nurition and Ph , Bengalurusiolo43.
44 ICAR-National Institute of Natural Fibre Engineerin and Technolo , Kolkata, Kolkata

Annexure-llI

5.

6. IICAR-Central Arid Zone Research lnstitute, Iodhpur

13.

23.

28,

JJ.
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73.

g Institute, CoimbatoreICAR.S rcane Breedin
46 ICAR-Vivekananda Parvati Krishi Anusandhan Sansthan, Almora
47. C C neA tra n ts tu et fo Rr see ra hC no ttaU Pr rad se h
48. ighCAR aN oti an Sn tuti ote f H Secun An ma D es Sa es B oh ary
49 ICAR-lndian Institute of Maize Research ,Ludhiana

Research Institute, jhansiICAR- Central rofores
51. Agri Research, New DelhiriC RA N ta o aln ns tetu fo C u Etural oc on CSml dan Po
52. nd aCAR n n tiS tute fo Wh t na Bd ra SRe ae rc Ka nr aey h,

ICAR- Indian Institute of Farmin arch, ModipuramS stems Rese
54. ydCAR dn an nSt ttu oe f M ets Res ae Cr h H rae ab d
55.

56

CAR nd na nI s fot tu et a rte M na a e em n hB bu na Se h rc t,
58.

59. ICAR- Central Institute for Women in culture, Bhubaneshwar
60 ICAR-Central Citrus Research Insti urtute, N
61.. ICAR-lndian Institute of Seed Science, Mau
6Z ICAR-National Institute for plant Biotechn , New Delhiolo
63. foLAH N tia no a eR eS rC Ch ne rt e r

zaffaCAR N tia no al Mu urrp64.

65. tiC RA N a no al Re eS a rc Ch ne tre fo Pr om n ta e S lao ruegra
66. CAR atiN ona eR es rca h B nka re
67 CAR N ati nao R Se ae hrC eC tn ore En u n Se H s raq
68. C RA N ta o aln eR es ra ch eC tren no eM a H era dbat, yd
69. kyo SikkimCAR aN oti na orch Sd aP n
70.

71 riCAR aN o an Re earcs h C ne tre o Yn a e ts Kk, e anm
72. ment, New DelhifoCAR aN oti na C ne rt e r n te dte eP ts M angra

CAR N tia no Bal u re ua fo P na Get en cti S

74
N urC RA N ta o an B ru ae u o sf o S rveu a dn nLa Ud es Pv la nn n

75 CAR N tia no a ureB au fo An m Gene Cti eR oS rceu s Karnal
76. CAR N tia on Bal LI re ua fo F hs eG n e Cti uL kc no
77.

CAR D rec ot tera fo S (J eb na eR es arch dn o re
79.

BO CAR D r Ce ot ra et fo M t-l hS or mo eR eS ra C oS nlah,
81. CAR D r tCC rao ote n on no na cd ra C

C RA D re rcto ta oe f C sa ewh eR es a Putturrch,
83. tiCAR D r Ce ot ar te fo M de CI an a dn maAro C P na RtS Se ae A an dnrch,
84. CAR D r cto tra o Ff or cu ut r M aah sra trh a

C RA D recto ar te o f eed eR S arc ba u rh, J pB5

86 CAR N tia no a n ts tute fo oF ot na Md uo rh Bh bu na eS rwa
o/- C R DA re t()C t c)e Pf u(J eR eaS Cr h H etry ra ab dyd
BB. CAR D cto ar ote f C o d tea Fr s eh eri RS Se earch hB m Na n tatal,
89.

Central o fores Research Institute, Jhansi
90.

45.

Indian Institute of Oilseeds Research,

57.

82.

78.

Resources, New Delhi

Cattle, Meerut,

53.

Institute of Oil Research, West Godawarilndian Palm

Research,Institute of Rice

Banana, Trichi
Research Centre for Litchi,

Centre on Camel,

Research Centre on
Centre on

Resources,

Mustard

Research, Pune

Research, Pune,

Disease,


