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The Technical Services Division at ICAR Headquarters handles all the matters pertaining
to Technical Cadre employees of ICAR. At present, the Division comprises one section,
namely Establishment-IV Section, which manages all the related work. Nature and volume of
work dealt by the Division has increased with time, which has necessitated that the distribution
of work and responsibilities should be such to ensure better efficiency and accountability in
the official dealings of the Division. Considering this, the Competent Authority of ICAR has
approved the creation of an additional Section, namely Establishment-VI Section (Estt.-VI
Section), within the Technical Services Division, ICAR Headquarters, with immediate effect.

Accordingly, the work distribution between the Sections of TS Division is as under :

(A) Establishment-1V Section

(i) Framing of Technical Service Rule (TSR) of ICAR

(ii) Recruitment of Technical posts under Direct Recruitment Quota.

(iii) Providing clarification sought by ICAR Institutes on various issues relating to the

Technical Service Rules of ICAR.

(iv) Policy matters relating to technical services and clarifications thereof.

(v) Classification/Re-classification of Technical posts of ICAR

(vi) Reply of court cases related to Recruitment, Policy and Assessment

(vii) Assessment promotion cases in respect of technical personnel of T-6, T-7/8 and T-9 Grade
(Category IIT) at ICAR Institutes/KVKs (Distribution of SMDs for disposal of merit
promotion cases between the two Sections will be as per the decision taken by the
competent authority of TS Division from time to time).

(viii) Cadre information repository

(ix) RTI applications and First Appeals of the Section

(x) Record management of the Section

(xi) Monthly data compilation from Institutes/KVKSs

(xii) Any other work assigned from time to time

(B) Establishment-V1 Section

(i) Service matters of technical staff posted in ICAR Hgqrs. including pay-fixation, release of
annual increment, sanction of leave, leave encashment, counting of past service,
maintenance  of  service  records/service  books,  superannuation, APARs,
movable/immovable property returns, voluntary retirement etc.



(i) Assessment promotion cases in respect of technical personnel of T-6, T-7/8 and T-9 Grade
(Category III) at ICAR Institutes/KVKs (Distribution of SMDs for disposal of merit
promotion cases between the two Sections will be as per the decision taken by the
competent authority of TS Division from time to time).

(iii) Assessment Promotion of technical employees of ICAR Hgrs.

(iv) Transfers including inter-institutional transfers and posting

(v) Forwardal of applications for outside employment/deputations, Issuance of No Objection
Certificate (NOC) for Passport, issuance of different sorts of certificates viz.. Salary
Certificate, No Demand Certificate, Address Proof Certificate. No-objection Certificate,
Endorsement etc. in respect of technical employees of ICAR Hgrs.

(vi) Clearance of Probationary period and Confirmation of ICAR HQ and Institutes (Cat.-1II)
as per delegation of power.

(vii) Review of cases at the age of 50/55/58 years of all the above-mentioned officers of the
ICAR Hgrs./Institutes.

(viii) Establishment matters of technical personnel of the Institutes as per delegation of powers.

(ix) ATRs for Governing Body, AGM. Directors’ Conference. VIP references, CPGRAM
CIJSC, HISC of TS Division

(x) RTT applications and First Appeals of the Section

(xi) Record management of the Section

(xii) Any other work assigned from time to time.

(Gajanhind Yadav)
Deputy Secretary (TS)
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