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Subject: Ensuring Complete Uploading of Responses for RTI Applications and
First Appeals -reg.

All CPIOs and FAAs are hereby informed of an important update regarding the
RTI filing process, following the recent integration of the Second Appeal filing portal
(https://dsscic.nic.in/online-appeal-application/onlineappealapplication) with the RTI
filing portal (https://rtionline.gov.in). This integration allows for automatic fetching of
RTI Application and First Appeal details when filing a Second Appeal.

It has come to the Commission’s attention that in some instances, CPIOs, while
submitting their responses on the RTI Online Portal, have entered only brief remarks
such as “Reply is attached” or “Reply has been given,” without uploading the
corresponding documents. A similar issue has been observed with First Appellate
Authorities (FAAs), who have occasionally failed to upload their orders or related
documents.

In view of the above, CIC has directed all CPIOs and FAAs to ensure that:

1. Complete and relevant documents are uploaded alongside the responses when
submitting information on the RTI Online Portal.

2. Detailed responses should be provided, along with any necessary attachments,
to avoid incomplete submissions.

3. Orders by FAAs must also be uploaded in their entirety to facilitate the
processing of Second Appeals.

This step is crucial for the smooth functioning of the RTI process and will ensure
that the integration of both portals remains seamless. By adhering to these guidelines,
you will help in the efficient and accurate processing of Second Appeals by the
Commission.

For any queries or assistance, please contact CR(A) &RTI Cell, ICAR Hgq
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(Dr. K.P. Singh)

Principal Scientist (ICT) &
Nodal Officer, RTI, ICAR Hgqrs.
Email: kpsingh.icar@nic.in
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All the Director/Project Director of ICAR Institutes (Through E-Office
noticeboard /ICAR Website).



