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To

The Directors/Project Directors/Zonal Coordinators of ICAR Research Institutes/Project
Directorates/National Research Centres/Bureaux/Zonal Coordinating Units.

Subject: Compendium on Assessment Promotion / Grant of Advance Increment to the
Technical Employees of ICAR and Revised 26-Point Checklist— regarding.

Sir/Madam,

[ am directed to inform that a Compendium on Assessment Promotion / Grant of Advance
Increment to the Technical Employees of ICAR has been prepared by consolidating all relevant
circulars, Office Memoranda, and instructions issued from time to time by the Council pertaining
to merit assessment under the Technical Service Rules (TSR).

The Compendium is intended to serve as a ready reference for Institutes and Units of
ICAR in processing cases of merit promotion and advance increment granted to technical
personnel in a uniform and transparent manner. Further, a Revised 26-Point Checklist has also
been prepared for obtaining requisite information in respect of Technical Employees of ICAR
while forwarding proposals for merit promotion and grant of advance increment to the ICAR
Headquarters for approval. All the assessment cases may be sent through e-mail
(soesttd.icar@icar.org.in) in future.

Copies of the Compendium (Annexure-I, Total Pages-7) and Revised 26-Point
Checklist (Annexure-II, Total Pages-3) are enclosed herewith for information and compliance.

The same are also being uploaded on the ICAR website for wider accessibility.

This issues with the approval of the Competent Authority.

Yours faithfully,

Encl: As stated above.

Under Secretary (TS)
Copy to:
1.PPS to Secretary, DARE & DG, ICAR
2.Sr. PPS to AS, DARE & Secretary, ICAR
3.PPS to AS, & FA (DARE/ICAR)
4.All DDGs of SMDs
5.Secretary (Staff Side), CJSC
6.PD, DKMA for uploading on ICAR Website.
7.E-Office Notice Board.
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COMPENDIUM ON ASSESSMENT PROMOTION/GRANT OF ADVANCE
INCREMENT TO THE TECHNICAL EMPLOYEES OF ICAR

Introduction:

The Indian Council of Agricultural Research (ICAR), is the apex body for agricultural research,
education, and extension, relies on the joint efforts of its scientific, technical, administrative, and
support staff. Technical employees support research and education in laboratories, workshops,
fields, libraries, documentation, publications, and agricultural communication. Technical
Services Rules (TSR) introduced from 1% October, 1975. Further, new Technical Services Rules
were introduced w.e.f 03" February, 2000. A merit-based promotion system allows advancement
from one grade to the next grade through performance assessment. To facilitate such promotions,
key provisions from the Technical Service Rules (TSRs) and related circulars have been briefly
compiled in this compendium for quick reference. For complete information, the original TSRs
and circulars should be referred to.

1. Technical Category:

Technical Employees have been grouped into three categories. The grades, designation and pay
level is mentioned in the table below:

Categories Grades Designation VII CPC
(w.e.f
01.01.2016)

Category | T-1 Technician Level-3

T-2 Sr. Technician Level-4
Category II T-3 Tech. Assistant Level-5

T-4 Sr. Technical Assistant Level-6

T-5 Technical Officer Level-7
Category 111 T-6 Sr. Technical Officer Level-10

T-7/8 Asstt. Chief Technical Officer Level-11

T-9 Chief Technical Officer Level-12

(Rule 3.1 of ICAR Handbook of Technical Services, 4t Edition)
(No.TS/18-1/97 Estt.IV dt. 03.02.2000)
Read with OM No. FIN/24/1/2017-CDN(A&A) dated 19.01.2017

2. Career Advancement :
Eligibility Criteria
Merit promotion for the Technical employees to the next higher grade or advance increments in

the same grade will be granted based on performance, irrespective of vacancies, after completion
of the prescribed years of service in the grade.

(Para 6.1 of ICAR Handbook of Technical Services, 4 Edition)
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3. Qualification:
Model qualifications (Appendix IV of TSR, 4™ edition) and Specific qualification for each
Category under Technical Services enumerated in various circulars listed below.

(F.No.TS/19(10)/2004-Estt.IV, dt 24.02.2006)
(F.No.TS/19(03)/2016-Estt.IV,dt 19.08.2016)
(F.No.TS/19(03)/2016-Estt.IV,dt 21.12.2016)
(F. No. TS/19(6)/2019-Estt.IV dt 14.12.2020)
(F.No.TS/19(10)/2022-Estt.IV, dt 30.01.2023)
(F.No.TS/19(10)/2022-Estt.IV, dt 28.02.2025)

3.1 Relevancy of Educational Qualification for Career Advancement through
promotion/grant of advance increment :

Eligibility of Bachelor’s/Master’s Degree

(a) Bachelor’s and Master’s degree must be relevant to the employee’s functional group and
mandate of the Institute.

(b) Master’s degree must be in a discipline directly associated with the Bachelor’s degree
subject. Example: Bachelor’s degree in Chemistry — Master’s degree in
Biochemistry/Organic/Environmental Chemistry is valid.

(¢) Unrelated degrees (e.g. Master’s degree in Sociology with Bachelor’s degree in Chemistry)
are not admissible.

(d) All Bachelor’s/Master’s degrees must be recognized by bodies like UGC/AICTE/National

Medical Council etc.
(F.No.TS/19(10)/2022-Estt.1V, dt 28.02.2025)

3.2 Scrutiny of Degree Relevancy:

(a) The Director of the Institute/Assessment Committee shall scrutinize the relevance of the
degree for promotion.

(b) In case of doubt, justification provided by the Director of the Institute or ADG/DDG of the
concerned Subject Matter Division may be treated as final.

(¢) The Director must also submit a Degree Relevance Certificate in case of assessment cases

to be sent to the Council.
(F.No.TS/19(10)/2022-Estt.IV, dt 28.02.2025)

3.3 Technical personnel becomes eligible for promotion to the next higher grade by removal of
Category Bar from 1st January of the year following acquisition of prescribed qualifications,
provided they have completed 5 years of service in the grade.

(F.No.TS/19(9)/2003-Estt.IV(Vol.II), dt 20.06.2003)

3.4 The Directors of the Institutes may ensure that the technical employees are performing their
duties relevant to their functional group and as per their specialization, so as to judiciously utilize
the limited manpower. They may also ensure that the permission for higher studies granted by
the Institute to Technical Employees must be relevant to their Functional Group / specialization,
enhances their quality of work and is in overall interest of the Institute.

(F.No.TS/19(10)/2022-Estt.IV, dt 30.01.2023)
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4. Counting of previous Service Period for Assessment/grant of advance increment: On

appointment to a Grade on regular basis:-

Period / Service

Condition for Counting of service period for
Assessment Promotion/Grant of Advance

Increment
Service in another ICAR Institute Counted
Deputation Counted
Ad-hoc service in the same grade Counted

Study Leave

Counted, subject to certificate of satisfactory
completion placed in ACR dossier (Subject to ARS
Study leave Regulation extended to Technical
Services), and as amended from time to time by the
Council.

EOL (with medical certificate)

Counted

EOL (other than medical grounds)

Counted only if sanctioned for (i) civil commotion
or (ii) higher scientific/technical studies, with
appointing authority’s approval

Period of suspension (treated as dies-
non)

Not counted

Period of reduction to lower grade (as
penalty)

Not counted

(F.No. 8(24)/79-Per.III dt 13.04.1982,

Read with ICAR Circular No.7(35)/77-Per.111 dt 08.03.1978
& 7(14)/78-Per.I11 dt 21.08.1979)

(F.No.7(5)/84-Per.llI dt 27.08.1984)
(F.No.TS/18(1)/2004-Estt.IV dt 26.12.2005)
(F.No.TS/19(12)/2022-Estt-1V, dt 09.08.2023)

5. Assessment Committees for merit promotion/Grant of Advance Increment:

(a) Assessment Committee may be constituted as per rule 6.10 and 6.11 and Appendix-V of TSR

(4™ edition).

(b) For promotion from lower to higher category, the Assessment Committee should be as

prescribed for the higher category.

(¢) Directors must ensure Assessment Committee receives accurate information and members
are familiar with relevant rules and instructions.

(d) There should be a Member Secretary to facilitate the Assessment Committee.

(e) For Promotion from T-5 to T-6 grade and above, Member Secretary must be CAO/SAO/AO
or any officer of equivalent status. It should not be below the status of AO.

(F.No.1-2/81-Per.1V dt 10.09.1987)

(Para 6.10 and 6.11 of ICAR Handbook of Technical Services, 4t Edition)
(Appendix-V of ICAR Handbook of Technical Services, 4% Edition)

A

(F.No.TS/18(1)/2004-Estt.IV, dt 26.12.2005)
(F.No. TS/18(1)/2004-Estt.IV, dt 11.6.2010)
(F.No.TS/11(8)/2009-Estt.1V, dt 12.12.2018)
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6. Competent Authority :

The Competent Authority for approval of recommendations of the Assessment Committee for
promotion is:

SL Grade/Designation Competent Authority
No.
ICAR Institutes | ICAR Headquarters
(i) | Technician (T-1) and Sr. | Director of the | Deputy Secretary (TS)
Technician (T-2) Institute
(ii) | Technical Assistant (T-3) to Joint Secretary (TS)
Technical Officer (T-5)
(iii) | Senior Technical Officer (T-6) | Joint Secretary (TS)
and Assistant Chief Technical
Officer (T-7/8)
(iv) | Chief Technical Officer (T- Secretary, ICAR
9)/Advance Increment

Handbook on delegation of powers in ICAR, 3" revised edition
(Updated up-to 2023)

7. Scrutiny of Recommendations for merit promotion/grant of advance increment:

7.1 Material for assessment as per Appendix ‘III’ of the Handbook of TSR (4" Edition):

(a) The material furnished in the 5/7/10 yearly Assessment Proforma.
(b) APARs for the past 5/7/10 years.

(c) Performance record files maintained by the technical personnel

(d) Biodata and career information (various posts held etc.) of the technical personnel
throughout their service in the ICAR. 'c’ &'d" is applicable only in the cases of technical
employees in category ‘III".

7.2 Rules for Considering APARs in Assessment:

APARs Details Example

Relevant APARs | APARs for 5/7/10 years of | (i) If 5 year’s period ending
assessment will be considered, as | between 01.01.2005 to
applicable. If period does not align | 30.09.2005 — APARs of 2000—
with FY, the APAR covering more | 01 to 200405 to be considered.
than 6 months of the span will be | Similarly, (ii) If 5 year’s period
counted. ending between 01.10.2005 to
31.03.2006 — APARs of 2001—
02 to 2005—06 to be considered.
When APARs | APAR related provision may be | Where one or more APARs have
for the relevant | referred to DoPT OM dated | not been written for any reason
period is not | 10.04.1989. during the relevant period, the
written DPC should consider the APARs
of the years preceding the period
in question and if in any case
even these are not available, the
DPC should take the APARs of
the lower grade into account to
complete the number of APARs

required to be considered.
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If more than one
APARSs has been

APAR related provision may be
referred to DoPT OM dated

If more than one APARs has
been written for a particular

written for a | 10.04.1989 year, all the APARs for the

particular year relevant  year  shall  be
considered together as the
APAR for one year.

If a person is not
found fit for
merit promotion

A person who is not found fit for merit
promotion or for grant of advance
increment may be considered again at
a subsequent stage or stages, as per
rule 6.12 of ICAR Handbook of
Technical Services, 4™ Edition.

Appendix-VII of ICAR Handbook of
Technical Services, 4™ Edition may
be referred for Supplementary
Information to be provided by the
Technical Personnel for Assessment
for Grant of Merit Promotion.

Such persons will be considered
every year till such time as they
are adjudged suitable for
promotion to the next higher
grade. The technical personnel
once promoted will, however.
be eligible for promotion to the
next higher grade/grant of
advance increment only after
they have put in prescribed
period of service in that grade
and not earlier.

In case of
sanctioned long
spell  of paid
leaves such as
Study
Leave/Maternity
leave/Child Care
Leave/Medical
Leave etc.

Technical Staff who have availed duly sanctioned paid study leaves,
their APAR gradings may be recorded/considered based upon their six-
monthly progress reports of Ph.D and if that is not possible, or in case of
other long spell of leaves where their APARs couldn’t be written, by
extrapolating their APAR gradings by taking into consideration gradings
received in other reporting years of assessment period, as the case may
be. No extrapolation of APAR grading shall be permissible for any
period of unauthorized leave or absence where the APAR couldn’t be
generated or written due to such reasons.

(F.No.TS/7(4)/79-Per.I11, dt 10.09.1979)
(CCS (Leave Rules), 1972 or as revised)

(Para 6.11 and 6.12 of of ICAR Handbook of Technical Services, 4t Edition)

(F.No. TS/18(1)/2004-Estt.IV, dt 26.12.2005)
(F.No.TS/18(1)/2004-Estt.IV, dt 11.06.2010)

(F. No. Pers. 6-31/2015-AU (30042), dt 16.07.2025)

7.3 Weightage of Documents:

Evaluation of APARs for the assessment period (5/7/10 years) 80 Marks
Evaluation of Assessment Proforma by the Assessment Committee | 20 Marks
7.4 APAR Scoring System:
Grading Marks

Outstanding 80

Very Good 60

Good 40

Average 20
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7.5 Method of Calculation:

(a) Total marks from all APARs (5/7/10 years) + Number of APARs = Weightage (Max: 80).

(b) The Assessment Committee will evaluate Assessment Proforma (max. 20 marks) in addition
to APAR marks. Merit promotion to the next grade will be granted only if the employee
meets the prescribed percentage threshold.

Grade For SC/ST | For Others
For promotion from T-1 to T-2 grade and T-2 to T- 55% 60%
3 grade
For promotion from T-3 to T-4 grade T-4 to 62% 67%
T-5 grade and T-5 toT-6
For promotion from T-6 to T-(7/8) and from 70% 75%
T-(7/8) to T-9

(0.5 % and above marks are to be rounded off to the next higher number).
(F.No.18(1)/2004-Estt.1V, dated 26.12.2005)
(F.No.18(1)/2004-Estt.1V, dated 11.06.2010)

8. Guidelines & Time Schedule for Processing Assessment Cases/grant of advance
increment:

Submit all the documents related to assessment promotion cases as listed in point no. 9 online

(e-file) through e-office after scanning documents clearly.

8.1 Time schedule for Assessment:
(a) Cases due during April-August — complete by December of same financial year.
(b) Cases due during September—March — complete by August of next financial year.

(F.No.TS-19(10)/2022-Estt.IV, dated 22.08.2022)

9. Documents to be submitted to the Council through e-mail/e-Office for Timely Processing
of Assessment Promotion Cases/grant of advance increment.

S. No. Document
(i) 26-Point Checklist (all columns may be filled carefully).
(ii) | Copy of ASRB Order of the Constitution of Committee.
(iii) | Office Order of the Constitution of Committee.
(iv) | Copy of Proceedings of the Committee.
(v) | Copy of Vigilance Clearance Certificate (not older than 3 months) issued by
Vigilance Division of ICAR Hgrs.
(vi) | Copy of APAR and Gist of APAR for the relevant years.
(vii) | Copy of Assessment Proforma as per TSR for respective Category.
(viii) | Copy of Self Contained Note
(ix) | Copies of Attendance Sheet of the Committee and No Relation Certificate
(x) | Copy of Degree Relevancy Certificate
(xi) | Copies of Mark-sheet and Degrees of the relevant qualification obtained by the
employee.
(xii) | Details of Pending Court Cases (if any) against the employee.

A Revised 26 points Checklist is also enclosed herewith. It shall be used for all future
Assessment cases, which require approval at Council level.
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