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INDIAN COUNCIL OF AGRICULTURAL RESEARCH
KRISHI BHAVAN: NEW DELHI

*&-
B, Mo, FIN/ 22/01/2016-CDN (A&A) Dated the 24 July 2018
ENDORSEMENT

The Ministry of Finance, Department of Expendituzé, New Delhi has issued an O.M.
No. 19(36)/E.Coord/2018 dated the 30% May, 2018 regarding Guidelines to be followed for
holding of Conferences/ Workshops/ Seminars, etc. (Domestic & International),

As approved by the Competent Authority, the O.M. No. 19(36)/E.Coord/2018 dated
the 30" May, 2018 has been uploaded on ICAR Web-site www icar.org.in for information,
guidance and compliance.
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5
/ : No.19(36)/E.Coord/2018
. ol Government of India
,f:{:&. n Ministry of Finance

Department of Expenditure
E.Coord Branch

Hrw-

New Dethi, the 3 30" May, 2018

OFFI QE MEMGBANDUM

Subject: Guidelines to be followed for holding of Conferences/ Wor,»,,:-;hopsif
Seminars, etc. (Domestic & lnternaﬁmnal)

Ministry of Finance, Department uf Expenditure has been issuing guidelines for
hc!cimg of Conferences/ Workshops/ Seminars, etc. (Domestic & international) from
time to fime with the objective that Ministries/Depariments underiake such events
keeping in mind the absolute necessity of it and adhering to ulmost economy. The
extant guzde!mes have been reviewed and stand revised. _

2. it has been decided that hencef&ﬁh only propasais involving experxd:ture above
Rs. 40 lakhs for International as well as domestic Conferences/ Seminars/ Worksnnps

etc. will need to be referred to tha Department of Fxpendltwe
3. -lntematnona! conferences‘ worksheps /seminars/ meetings ate:

i) Al proposals involving expenditure of Rs. 40 Lakh® or less for holding
conferences/. workshops/ seminars/ meetings etc. involving parﬁcipatiap of
foreign delegates may be decided by the Mlmstryf Dapartma-nt in consultation
with their Financial Adviser. The approval of the Minister in Charge, political
clearance from Ministry of External Affairs and clearance of Ministry of Hame
Affairs from security angle (wharevar required)-shall be obtained.
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2+ i)~ All-Proposals mvoivmg-rﬂxpendfture above Rs. 40 (Foriy) wakh 17 BN e
expenditure on holding conferences/ workshops/ seminars/ meetings elc. with

international participation should be referred to the Department of Expenditure

. (DoE} with the approval of the Minister in Charge, paolitical clearance fram

Ministry of External Affairs and clearance of Ministry of Home Affairs, frem

security angle (wherever reguired) for obiaining appraval of the ‘Ca&met.

Secretary through Secretary (Expendlturg)

F
s

e 1:

™ ey g

* &) Ssction,

L
z’
ald

wend

ey {f
CON (A &
P No..

To o,

m) Commitment fDr bearing travel/ ﬂccommocatm cost on pamc pants from
_foreign  countries should be kept to the barest minimum. Ministries/
Daparfments shali axarclse w‘most ac.oncmy and aufuenty in th;s re:gard

) "In-principle” approval of the Mmster—m charge hould be ta %s.an e.ufﬁmentiy in
~advance before the event. _ :

V) Priority will be glven to those conferences that arise out of international
agreements/ obligations. Other. conferences etc. 3huul'* be planned only if
there is residual provision in the Bngef
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vi) All preparations for halding the mnference and other farmaistm should be
completed sufficiently in advance to avoid any last minute hitch and
embarrassment.

viiyAll administrative arrangements inciuding issuance of invitations should be
done after receiving Cabinet Secretary's approva! or as per the powers
delegated under this OM.

4, Domestic conferences/ workshups lseminars/ meetings efc:

P,rcpc-sals‘ involving Rs. 40 (Forly) fakh or less may be decided by the Ministry/
Department in consultation with their Financial Adviser. Proposals involving expenditure
above Rs. 40 (Forty) lakh for incurring expenditure on holding conferences/ workshops/
seminars/ meetings etc. with participation limited to Indian delegates only may be
referred to Department of Expenditure for approval of Secretary (Expenditure). Approval
of Secretary of the Ministry/ Department may be obtained prior io the file being referred
o Department of Expenditure. - ,

5.  Autonomous Bodies:

i) Conferences held by Autonomous Bodxe,&. QEHPTEHV gensrate revenue fmm

‘sponsorships and reg;stratmns and most of the time either they do notireguife

- government support or require in small portions. Administrative Ministries are

-competent o grant approval for hcld.ng the conferences (whnthar domestic or
: mtsrraat!fma 1) where.no funds are required from Gwemmem

iy However, if, Gmrernment funds are required and the financial assistance requxred
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= workshops jseminars/ Testings &S. such cases shall be referred to l’:)epartment
of Expendlture

6 General Inﬁfructionz::'

While referring’ me ‘cases of Conference*a ete.; whether domastfc: or antematmnar w
De;xartmant of Expenditure following may be strictly adhered to; .

(s) Holding of Exhibitions/ fairs/ semmars/ conferenceai warksh ops etc. abroad

should be cilscouraged except for promotion of trade and business and for

projection of ‘Brand Indig’, For this purpase, depanding on the nature of event, if

more than one Ministry/ Department is involved, a Nodal Mini istry/ Department
~-should be identified to take the lead for caordmatfng and organizing the event,

(it) AH proposals referred to Department of Expendrture on the subject should be”

~sent at least one month in advance of commencement of the svent and. only
-through the Financial Adviser concemed. While referring the ‘proposals to the
‘vﬂepartmant of Expenditure, it may be ensured that necessary clearances viz.
from Ministry of Externa| Affairs, Ministry of Home Affairs- efc. and approvai of:
cornpetent authority in the Vamst*yf Department have been obtained and‘}:-!med
in the file. In the absence of these, the proposals will be returned w:tnéut
processing in the Department of Expewdlture
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(i) Sufficient provision in the relevant Budget should be ansured before such
proposals are processed in the Ministry/ Department and before referring
proposals to Department of Expenditure. The proposal should clearly indicate the
budget provision. . ' N

(iv) Stipulated timeline for submission of proposals may be adhered to strictly.i:may

be noted that henceforth, delayed proposais will not be processed uniess
accompanied by a Delay Repont containing reasons for delay, duly approved by
the Administrative Secretaly. |

{(v) Holding of conferences/ workshops /geminars/ meetings etc. in Five Star Hotels
is banned except in case of bilateral/ multilateral official engagements held at the
level of Ministar-in-Charge or Administrative Secretary with foreign Governmeant

of international bodies of which India is a Member. Any deviation in this regard

‘should be referred to the Department of Expenditure with adequate justification.

(vi) Ministries/Depariments shall not resort to seeking ex post- facto approval on the
proposals since they are liable 1o be rejected. Hence, adequale advance
planning and obtention of all requisite approvals/clearances is emphasized.

7. Notwithstanding the enhancement in the prescribed expenditure ceiling, all
Ministries/ Departments shait ensure utrnost economy in public expenditure.

8.  Thisisin supersession of Department of Expenditure’s eariier instructions on the
subject cited above issued vide following O.Ms No.:

i) . 10(9)/E.Coord/2011 dated 5" March, 2015 | .
o i) 19(8Y/E.Coord.2012 dated 127 July, 2012 - o T T T
i) 19(8)/E.Coord./2012 dated 13" September, 2011
iv)  7(1)/E.Coordi2010 dated 13" September, 2010
v)  7(1)/E.Coord/2010 dated 315 May, 2010
vi)  7(5)/E.Coord/2002 dated 28" May, 2003

9. - Theseé instructions will come into operation with immediate effect.

{H. Athel)
Director
Tal: 2308 2604

To
1. All Ministries/ Departments as per standard maifing list

‘2. Al Fjgcretarias to the Government of India
3. Al Financial Advisers of Ministries/Departments



