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INDIAN COUNCIL OF AGRICULURLA RESEARCH
KRISHI BHAVAN: NEW DELHI

F. No. FIN/12/1/98-CDN (A&A) Dated the 24" April, 2019

OFFICE MEMORANDUM
SUB: Facility of Telephone facilitics and reimbursements to Officers at ICAR Hgrs.: Reg.

The Ministry of Finance, Department of Expenditure, New Delhi has issued revised guidelines vide
OM No. 24(3VE. Coord.2018 dated the 26" March, 2018 has been enclosed for compliance for
reimbursement of residential telephone including mobile telephone for carrving out official work.

As per these orders, the Ministry has fixed the monthly monetary ceiling for each category of
emplovee. In view of the revised guidelines on reimbursement of telephone call charges, the monetary
ceiling of reimbursement of telephone bills of officers at ICAR Hgrs. has been fixed as follows subject to
conditions stipulated in OM dated the 26" March, 2018:-

Sl | Level/Designation at ICAR Limit on reimbursement

No (per month)

1. | DDGs Rs.2700/-PM + taxes as applicable

2. | ADG/Principal Scientists ot ICAR Hgrs. on functional necessity | Rs.2250/-PM + taxes as applicable
basis

3. | Sr. Director/Director ( Py Director (F)yDirector (W )y Director (OL) | Rs.2250/- PM +taxes as applicable

4. | DSSDIXF) Rs.2250/- PM +taxes as applicable

5. | USs/'SFRAOsF& AOs Rs.1200/- PM +taxes as applicable

No SIM/data-card will be provided by office

The number of Officers eligible for reimbursement/payment of telephone charges as per above
monetary ceiling shall be regulated as per ICAR OM No. 12-1/90-CDN (A&A) dated 13.9.90 and 12-1/98-
CDN (A&A) dated the 15.1.2004.

These orders shall be effective from the date of issue of this Office Memorandum and the terms and
conditions of the Gowt. of India, MoF"s OM No.24(3)E. Coord./2018 dated the 26" March, 2018 remaining

the same.

This issues with the approval of Competent Authonity,

| Smj%}

Deputy Director (Fin.)

Distribution:

I Chairman, ASRB/PD, DKMA/ ADG, NASF, Pusa, New Delhi

r 2 ADG (CDNYADG (PIM)

. All Officers & Sections at ICAR Headquarters including KAB-1, 11 and NASC Complex.

4. Sr. PPS 10 Secretary, DARE & DG, ICAR/Sr.PPS 10 Additional Secretary, DARE & Secretary,

ICAR/Sr.PPS 10 AS &FA, DAREICAR
Contd...2/-
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In charge, ARIC, Dte. of Knowledge Management Units (DKMU), KAB-I, Pusa-110012 for placing
the mentioned above Office Order in ICAR Web-Site.

Secretary (Staff Side), CISC

Guard file.

Spare copies (10)
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INDIAN COUNCIL OF AGRICULURLA RESEARCH
KRISHI BHAVAN: NEW DELHI

F. No. FIN/12/1/98-CDN (A&A) Dated the 24" April, 2019

OFFICE MEMORANDUM

SUB: Facility of Telephone facilities and reimbursements to Officers in ICAR Institutes: Reg.

The Ministry of Finance, Department of Expenditure, New Delhi has issued revised guidelines vide
OM No. 24(3VE. Coord./2018 dated the 26™ March, 2018 has been enclosed for compliance for
reimbursement of residential telephone including mobile telephone for carrying out official work.

As per these orders, the Ministry has fixed the monthly monetary ceiling for each category of
employee. In view of the revised guidelines on reimbursement of telephone call charges. the monetary
ceiling of reimbursement of telephone bills of officers at ICAR Institutes/NRCs/PDs/ZCs has been fixed as
follows subject to conditions stipulated in OM dated the 26" March, 2018:-

SL | Level/Designation at ICAR Limit on reimbursement
No {per month)
1. | Directors of IARI, IVRI, NDRI, CIFE and NAARM Rs.2700/-PM + taxes as applicable

2. | Director of other ICAR Institutes/ATARIs/PDs/NRCs and Jt. | Rs.2250/-PM+ taxes as applicable
Directors of IARL. IVRI, NDRI, CIFE and NAARM

3. | CAOS/CF&AOs Rs.2250/-PM+ taxes as applicable |

4. | SAOs/SF&AOsF&AOs/AOs/AF&AOs (who is head of the | Rs.1200/- PM +taxes as applicable
Administration and Head of Finance)

No SIM/data-card will be provided by office

The number of Officers eligible for reimbursement/payment of telephone charges as per above
monetary ceiling shall be regulated as per ICAR OM No. 12-1/90-CDN (A&A) dated 13.9.90 and 12-1/98-
CDN (A&A) dated the 15.1.2004.

These orders shall be effective from the date of issue of this Office Memorandum and the terms and
conditions of the Govt. of India. MoF's OM No. 24(3VE. Coord./2018 dated the 26" March. 2018
remaining the same.

This issue with the approval of Competent Authority.

( Sanjecvaﬁ )

Deputy Director (Fin.)
Distribution:

All ICAR Research Institutes etc:

1. The Directors of all Research Institutes/ ATARIs /Project  Directorates/National Research Centres
and Bureaux.

2. Project Coordinators/Coordinated Research Projects

The Finance & Accounts Officers of all Research Institutes (except National Institutes), Project

Directorates/ National Research Centres and Bureaux.
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Sr. PPS to Secretary, DARE & DG, ICAR/Sr.PPS to Additional Secretary, DARE & Secretary,
ICAR/Sr.PPS to AS &FA, DARE/ICAR

In charge. ARIC, Dte. of Knowledge Management Units (DKMU), KAB-1, Pusa-110012 for placing
the mentioned above Office Order in ICAR Web-Site.

Secretary (Staff Side). CISC

Guard file.

Spare copies (10)
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- F.No. 24(3)/E.Coord/2018
Ministry of Finance
Department of Expenditure

Ll l]

New Delhi, the 26™ March 2018

OFFICE MEMORANDUM

Subject - Provision of telephone facilities and reimbursements to officers of
Government of India. -

The Department of Expendilure has from time to time Issued instructions on
provision of telephone facilities, monetary ceilings on reimbursement to the officers of the
Government of India. Given the increasing dependence on telecommunication
technology Including mobile telephones for carrying out official work, the existing
instructions have been comprehensively reviewed, revised and the following instructions
are hereby circulated for compliance by all Ministry/Departments, in supersession of all
earlier instructions issued by this Department on the subject

1. Official Telephones

11 All officers of the level of Deputy Secretary equivaient and above are
entitled for office telephone with STD facility. For officers of the level below
Deputy Secretary, Ministry/Depariments may decide in consultation with the
Financial Advisers on providing STD facility depending on their functional
requirements.

1.2 ISD facility is allowed on official telephones in respect of Administrative

Secretaries only.

1.3 All other cases for providing ISD facility on official telephone for officers of
the level below Secretary to the Government of India may be decided by the
Administrative Secretary in consultation with the concerned Financial Adviser.

1.4 Administrative Secretary/ Head of Departments may in consultation with
the concerned Financial Adviser provide officers below the level of
Secretary official telephones with STD facility on functional basis. This facility
should not be given in a routine manner but extreme caution and austerity should
be exercised.

1.5 Financial Advisors shall submit a haif-yearly report to Dio  Expenditure on
the number of ISD facility concurred/approved during a financial year.

2. Residential telephones

21 All officers of the level of Deputy Secretary equivalent and above are
enlitled for one official residential landline telephone with STD facility.

2.2 Residential telephone can be allowed 1o officials below the rank of Deputy
Secretary equivalent on functional basis subject to the condition that this facility
shall be restricted to 25% of the sanctioned strength of Group ‘A’ officers in a
Ministry/Department. This limit will equally apply to Attached and Subordinate
offices.
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2.3 ISD facility shall not be aliowed on residential telephones.

24 Personal staff of Ministers [Private Secretary, Additional Private Secretary
and 1% PA of Ministry] and Administrative Secretary [Principal Staff Officer (PSO)/
Senior Principal Private Secretary/ Principal Private Secretary/Private Secretary].
Section Officer (Parliament) and Assistant Section Officer (Parliament) are entitlied
to the facility of one residential landline telephone.

3. Mobile Phone Handsets

3.1 Officers of the level of Secretary and equivalent will be entitied to
reimbursement for one mobile handset costing not more than Rs.25,000/-
(Rupees Twenty Five thousand only) once during the whole tenure. Global
roaming facility shall not be allowed on the mobile connection.

4, hon e

41 Reimbursement of telephone call charges of residential telephone/ mobile
phone/broadband/mobile data/data card shall be as per entitiement given below:

Sl. | Level/Designation Limit on reimbursement
No.
1. | Secretary to the Government of India and | Rs. 4200/- per month + taxes as
equivalent level applicable
2. | Additional Secretary to the Government | Rs. 3000/- per month + taxes as
of India and equivalent level applicable
3. | Joint Secretary to the Gowvernment of | Rs. 2700/- per month + taxes as
India and equivalent level applicable _
4 | Director/Deputy Secretary to the | Rs. 2250/~ per month + taxes as |
Government of India and equivalent level | applicable
5. | Below the rank of Deputy Secretary and | Rs. 1200/- per month + taxes as
equivalent to the Government of India | applicable
(restricted to 25% of the sanctioned strength
of Group 'A' officers in a Ministry/
Depariment/Attached/Subordinate office) | L -
4.2 No SIM/data-card will be provided by office.
4.3 There will be no separate ceiling for the landline/ mobile/broadband/mobile

data/data card The amount reimbursable will cover landline and / or mobile
/brbadband/mabile data/data card connection and shall be limited to the ceiling
prescribed or as per actuals whichever is lower. Call charges over and above the
ceiling prescribed along with taxes thereon shall be paid by the officars

4.4 The amount shall be reimbursed on submission of bills/receipt by the
concerned officer. Officers are at liberty to choose the service provider and the
tariff package for residential landline/mobile phones. «

4.5 In case where husband and wife are sharing the same residential landline
telephone and both are entitled for reimbursement. only one of them will be
“allowed reimbursement against the residential landline telephone. The claim for
mobile phone charges shall be treated separately for each of the officer subject
to the entitled ceiling.

4.6 Reimbursement for mobile will be restricted to the officer in whose name
the mobile connaction is registered.

~
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} 4.7 The entitiement of an officer drawing pay in a scale intervening between
that of Director and Joint Secretary would be at par with that of Deputy

Secretary/Director.

4.8 Excess expenditure upto 30% of the ceiling amount (applicable to the
officer) can be reimbursed to officers of Joint Secretary equivalent and above
and also to Private Secretary/ Officers on Special Duty to the Ministers subject to
their submitting a certificate, duly justifying that excess expenditure incurred was
for official purpose and unavoidable. This reimbursement would require the
concurrence of the Financial Adviser concerned and sanction of the
Administrative Secretary/ Secretary Equivaient of the Department/ Organization
In so far as Secretary/ Secretary equivalent officer are concerned, they shall be
competent to exercise the aforesaid powers in their own cases The power o
sanction this expenditure shall not be delegated.

49 Telephone reimbursement will not be admissible in cases of Leave (of any
nature) and trainings which are for more than one calendar month (s}

5. Mobile Facility during official visits abroad

51 Officials and delegations visiting abroad for the purpose of short official
visits/meeting/conferences/workshops may be provided SIM card by our Mission /
Embassy. In case SIM card is not provided by our Mission / Embassy. there will
be a monetary ceiling of Rs 2000/- per day for officer above the level of Additional
Secretary and equivalent and Rs.1000/- per day for other officers towards
reimbursement of call charges.

5.2 No mobile phone facility shall be provided during training period
whatsoever including training abroad

(1 These orders shall be effective from the date of issue of this Office

emorandum. j%i—mg

(H. Atheli)
Director
Tel. 011 - 2308 2604

To:

1. All Ministries/Departments of the Government of India
2. All Financial Advisers of Ministries/Department of the Government of India
3. Office of Comptroller & Auditor General of india

Copy to:
NIC Unit, M/o Finance with the request to upload the Office Memorandum on Department
of Expenditure website .
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In vicy of the eConony inss:uctivns iczued by the

Government aaphasisaing tho need Le cut tho adninistrative

expenditure, the suest ina r*f proerising residentclial telephones
conseguent upon rivislen ¢ pay sc les has hecn under
exanination for quite a--nat.iue K- gaing the functional
necessity as alsc the nme: ta reflt"c the expenditure,
following instructions zre keiny 1:susd for compliance by
the constituteni: units of iCaR:-

(a) So far as tic lazional Institutes like the
I-AiR-II I 1!-“ .'[-' CelsFela aﬂd lliD-R I. are
cﬁnéemed, residentizl telechones are permissible
to Director, Joint Dire tors, Frojoct Directors/
Codrdinators, Chief Adninistrative Officers and

the Chief Finatice and Acounts Officcrs/Sr.Finance

#ccounts Officer. Dire:tor may, at .is discretion,
allot not more tnan five telephones to cther
officers including Heszds of Divisions on the

basis of functional necuvssity. ¥hile S.T.D.
facility will continue to be provided to thé
Director, nther * "lephoties will not carry S.T.D.
facility cith- . rasidmee - offica.

(b) So far 1is other Instututee are concemed residential
telephones are ewdfseizle to the Directors, Sr.
Adninistrative v{ficer/«ministrative Officcr,

Sr. Finance and accounts OZfficer/Finance and
dccounts Officer. Howwver, Director may at his
discretion, provide one residential teleshone to
another officer desznding upon the functional
necessity, E-T.D. facility will not be available
to any officer Including the Director either at

+ office or Iﬂ“il'e"i'ﬁu

(c) So far as the ¥rojoct Directorates/Coordinators
and Zonal Resc:ach Contres are concerned, residentia
telephones will -::u: tinue to be provided is the
Dircctors or tie Hiads of the Statlons without
S5.T.D. fazilitw., S.T.D. facility will ‘not be
avalldble in the ofiite telephone also.

Contd., 2/-
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Thus according to thuse 4 tructions the ontit laonent

will be as under?.-

WATIOH AL, THSTUTUTFS
p ; . : Ho,0f tGle‘:phcha to
=Ss2igaation of vio. . dcer h[__g_,i\_‘\.-gf: ™ ¥
| Sk * 3
i) Director Onc s "
ii) Joint Dircctors One each T 3w
114) Projewct Directors/cordinators ©One each ! e
iv) Chief Adninistrative OZfic.r - One | With uk
v) Chinsf Finance & <ccounts One ) s."i‘.B. '
i Officer/S5r, Fingnce & Jccounts facility
vi) Officer. ! I either
vi) -Lelr.-phnnes to be given on the ° Five | at Resi-
basls of functiaﬁul necess by ] dential . _
at tho D.lrmt{:-: s dircreticn, } or Office,
OTHER IHSTITUTES i s
i) Director . . Cne i f.,,-,u';g- o
ii) Sr. Adniniletretive Crfizer One | G
. Adninistrative Officors )
1ii) 'Sr. Financeo & sccounts Officer/ One ]
Finanve & Jccounts Officer : }
iv) Telephone to be given on the One i

sho

basis of functionzl necessity

the | atilonal and nt.mr Jnﬂtit.ut.es

|

st the Directu:'s di scretion. =

NRCs/PROJ ECT DIRECTO R/COORDINATORS RESEARCH CHITRES

Pirectors/Coordinat:_a/Head of ° Cae

Zonel PFesearch Cent;cus,

Y

4ll the Directors gtc. arc rt:.ql..lest.t,ﬂ to ensure
allotment of residential tclechones on the above lines.
Tﬂl&phnnca rendered surplu: as a result of this order

d be. kept in safeo cust ody with telephone authorities.

. "+» roport indicating the action taken as also the number of

tel

within ton days.
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UTION ¢

( B.L. JAIGIRA)

DEPUTY DIRICTOR( FINANCE)

ALl Institutnsjﬂeseacch Centresﬁm_,ect Directortes/

Project Coordinstore.
All Officers/Sections

in the ICAR Hqgrs and Krishi

anushndhan Bhawan, Fisa.

All Chief Financc & Accounts Officers/Sr. Finance ard

dccounts Officers/Fiiance & Accounts Off:cer in the

Institutes/Research

wtth _a_reguc esl:

‘entres/Project Directoraten etc.

that hr.- above instructions may be

CL = ]

dinite A e ceraanAl e o An

honee rendered surplus may be sent to ‘the Director(Fin, )
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INDIAN € L OF AGRICULTURAL RESEAR o 1) 0
KRISHI BHAWAN ; NEW DELHI @ ].,
No.12-1/98-Cdn(A&A) Daed: |5 -\. QY

ce orand

In view of the persistant demand for providing residential telephone facilities to the
Assistanl Finance & Accounts Officers and Asstt. Administrative Officers who are heading
Finance and Administration respectively at the Institutes /National Research Centres/Zonal
Coordinators/Project Directors etc., it has now been decided with the approval of the FA & DG,
ICAR to modify the existing guidelines issued vide OM No.12-1/90-Cdn(A&A) dated 13.9.90 to
the extent they relate 10 officers in Finance and Administration as follows :

S.No. Designation of Officers No. of residential Telephone
connections without STD facility

1. Na | Instis.
i) Chief Admn.Officer/Sr. Admn.Officer/ ]
Admn.Officer who is Head of Admn.
i) Chief F&AO/Sr.F&AOF&AO
who is Head of Finance ' ! 1

2. Other Instts.
i) Sr.AD/AO/AAQ 1
who is Head of Admn.
i) St.F&AOF&AO/AFAO 1
who is Head of Finance

3. al at Ds etc.
i) . SLAO/AO/AAO
who is Head of Admn. |
i) Sr.F&AO/F&AO/AFAO
who is Head of Finance 1

All the Directors etc. are requested to ensure allotment of residential telephones on the
above lines.

=

A

(B.L. Jangira)
Director(Finapce)
DISTRIBUTION n?—/’

All Institutes/National Research.Centres/Project Directors/Zonal Coordinators.

2. All Heads of Administration & all Heads of Finance in the InstitutesNational
Research Centres/Project Directors etc.

3 All Officers/Sections in the ICAR HQrs. including KAB 1&I1, ASRB, NATP, New
Delhi.

4. Guard file.

- Spare copies — 10.
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