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INDIAN COUNCIL OF AGRICULTURAL RESEARCH
KRISHI BHAWAN: NEW DELHI

F. No. GAC-21-11/2014-CDN Date the 25% February, 2014

ENDORSEMENT

Department of Personnel and Training, Ministry of Personnel, Public
Grievances and Pensions, Government of India, New Delhi has issued O. M. No.
36035/3/2013-Estt(Res) dated 14.2.2014 regarding Guidelines for providing certain
facilities in respect of persons with disabilities who are already employed in Government for
efficient performance of their duties. The above mentioned O.M. is being uploaded on the
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N0.36035/3/2013-Estt(Res) |

Government of India

Ministry of Personnel, Public Grievances and Pensions :
Department of Personne! and Training T

Dated the 14" February, 2014.
North Block, New Defhi.

OFFICE MEMORANDUM

Subject:  Guidelines for providing certain faciliies in respect of
- - - persons -with- disabilities -who--are - already -employed in - -~
Government for efficient performance of their duties.

The undersigned is directed to enciose a copy of draft
guidesiines for providing ceriain facilities in respect of persons with
disabiliies who are already empioved in Government for efficient
performance of their duties. !t is requesied that the drafi guidaiines may
be examined and suggestions, if any, may be sent to this Depariment
b‘ef?l:.'e 21% Februarv. 2094 as the guidelines will be issued very
SNOMY.

- o A /- = - .
=ncin.. As above. | . e
{G. Srinivasan)
Deputy Secretary te the Sovernment of India
Ph.NG.23083R57

The Secretary, all the Ministries/Departments of the
government of indiz;
'ne Secretary, Ministry of Railways, Rail Bhavan, New Daihi.

The Chairman, Unisn Public Servi =
gl - ervice Co &
House, Shahjahan Road. Naw Dalhi mmission, Dhoipur

‘ gzg;enise Cour&_ of mcfia. clection Commission of india, [.ok
o3l s Sha ﬂe.,r::tar:at: Rajya Sszbha Seoretariat Prime Minister's
;’A“\q/ P\ : Office, Cabinet Secretatirat, Planning Commiésion o

2 %Py' (v) ne L.nalfman, Staff Selection Cemmission CGb C
Lodi Road, New Delhi. ' e

(vi) Office of the ¢
' ne omgtrolier 8 Audit [
. e G : or General of 2, 1
Bahadur Shah Zafar Marg, New Delhi B &
Copy to: Dirsctor. MHIC, DOPT - with a

o . r 0 i i .
C.M. on the website of this B SQuest 1o immediately place this

M Tor informiation of ail concernes
LR b1

N g/f}___
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No.36035/3/2013-Estt (Res) &
Government of indiz
Ministry of Parsonnel, Public Grnevances and Pensions
Department of Personng! and Training

North Biock. New Delni.
Dated the 201

Subject: Guidelines for providing certain facilities in respect of persons
with disabilities who are already employed in Government for
efficient performance of their duties

L dd

A need has been felt to issue guidelines tc provide cerain additiona!l facilities
/amenities to the persons with disabliities to enable them to effectively discharge

e L T A o i g T e A e e N, S ety SRS
their duties. “The Taciiies~stich as fGenticatorn of Joos, post recruitment ana pre-

- promotion “training assistive T devices free -"éééessigflity? preference  in

transfer/posting, special casual leave, efc. have been identified as areas which
require special attention. The proposed facility indicated in the guidaiines should be
applicable in respect of such employees working in the Ministries/Departments of the
Government of India, thelr attached and subordinaie offices, Public Sactor
Undertakings, Goavernment Companias, Cantonment Boaras etc.

~

Z. An inter-ministerial committee was formad to finalise quidelines for providing
certain facilities in resoect of persons with disabilities, who are already empioyed in
eficient discharge of their duties. Based on {ne oiscussions haid witi: the
stakehoiders, - the following guidsiines are issued to provide certain
facilities/amanities to the persons with disabilitizs -

A, Identification of jobs

Each Ministry/Department of the Government of india, their attached and
subordinats  offices, Public Sector Underiakings, = Government Companies,

Cantonment Boards efc. should ideniify the types of jobs which couid be easily -

performed by them: specially for Group B, C and D posts whsre the number of jobs
are more. Such persons should preferably be posted to perform such identified jobs

and they be allowed to continue performing such jobs, as far as possible. If the

concerned PWD officer could perform aii the jobs 23 people without disability or

could perform several types of jobs efficiently. ne effort should be made o instruct
them to certain types of jobs only.

,-\4[9._
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B. Post recruitment and Pre-promotion trainirig

induction training 1S an essehtiai component of the service requirement of a=
employee. Induction training programme for the persons with disabilities should be
imparted together with the other employees.

Job specific post-recruitment as wall as pre-promotion training programmes
are required to be organised for the persons with disabilities. Outlining & specific
module/norm for training programme for the persons with disabilities common to i
the Ministries/Depariments and their attached/subordinate offices/Public Sector

e et AR TGS CE e e N COpanTe S CantonmSnt B ars BiC. may ot be possible-- -~ - —
as the training requirement may be different on the basis of the work pattern. All the
Ministries / Departments should take definite action to conduct job specific inclusive
training programmes for the persons with disabilities with other empioyees.

Duration and fraining contants may be finalized in consulitation with the
National Institutes working in the sphere of disability under the Department of
Disability Affairs, Ministry of Social - Justice and Empowerment. | should also be
ensured that training programmes are conducted at the time of changs in job,
introduction of new technology, after prometion of the employee etc. The venue of

the training may be fixed 2s considerad suitable for conducting such training. The
. "'Ministriestepartments and their offices shall ulilize existing Budget provisions for
undartaking the aspects of rraining programme.

The smployee with disability shall be placed witr; an experisnced employes
. for at least one month on resuming responsibility of & post. This would help him to

pick uo skilis required to perform the job and also expire the adaptations that may be
required in individual cases. i

B. Providing zids/assistive devices

The persons with disabifities coutd perform their duties efficiently if t‘neyr are
provided " with aids and appliances which are suitable to Yheir neéds.
Ministries/Departments and their attached anc subordinate offices, Public Secior
Underiakings, Govemnment Companies, Cantonmen:
Persons with disabilitiss by providing.them
chairs, wheel chairs, software, etc.
would improve their efiiciency.

They should either

‘Board, etc. should assist the
googi quality assisti_ve devices, special
In accordance with their requirement, whnch

B provide or shall reimburse the cost of such devices with 2
specific time period for such devices

io persons with disabifities I accordance with

&
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the price/durability of the special . devices, 's§ecial chairs,
software etc. as fixed by them,:in consultation with various National Institutes
working in the sphere of disability. A review exarcise shall be carried out by the
Departments/Ministries every three years to check the availability or need for
introduction of enhanced/upgraded versions of such devices/software etc. They shal!
utilise their existing budget provisions for providing these facilities.

c. Accessibility and barrier free environment at work place

In addition io the guidelines for modification in all public buildings including
Government offices to provide easy accessibility and barrier free environment for
PWDs as per the provisions of the PWD Act, all Government offices should take

_special steps to provide barrier free and accessible avork stations to PWD

- employees, access-from-main build

Y crrsee = - e e vt o e R o Y e TR S
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common utifity areas.sudw..as;Tbilets., canteens efc.
D. Preference in Govt. accomodation

The Directorate of Estate may give preference to the persons with disabilities
for providing them accessible accommodation near their place of ﬁosting and they

may be preferred for alloiment of ground floor accommodation. Existing housing

accommedations could bz renovated to make them conveniently accessible to
persons with disabilities, -

E, Srievance redressal

Some of the empicyess may be got trained by the empanelisd Mester
Trainers/Offices of various Nationa! Institutes working in the sphers of disability io
develop their skilis in handiing grisvancss relating to PWDs.

The Lizison Officer appointad to icok after reservation matters for SCs. st

n?ay also act as the Liaison Officer for reservation matters relating to persons with
dl’sabi!ities. The Liaison Officer would aiso look after the issues é!aﬁn
Of ameniies for the persons with disabilifies, .
Ministrleepartment/public sector undertakin
Grievance Redressal Machanism headed b

in : addition, every.
¢ would preferably constituie 2
y the Head of Administration a

- v 43 =1 - ] nd
comprising atieast two employees having knowizdge in disability matters. The

Committee so constituted i ress
4 0 would receive and try to'red ‘
with disabilitizs. ] ai e e

ing‘- eﬂtr?nm_s-_-to=.their-wark;staﬁops_’.and-‘<access1’0 -

g to providing -
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F. Specia! Casual Leave ¥

R

Specia! Casual Leave of 15 days per annum may be granted to the persons
with cisabilities, if and when required, mainly for the inpatient treaiment in CGHS
recommended hospitals. This leave may be granted in ones or more spell,

G. Preference in transfer/iposting

As fer as possible, the persons with disabilities may he exemptea from the
Rotaiiona!l Transfer Policy/Aransfer and ‘be allowed to continue in the same job.
where they would have achieved the desired pariormance. Further, preferencs in

R place. of gg;ﬂ_ggﬂ_hw_nansi':m_ glion may he guﬁmo the _persons with LY. |

disability especially the persons sufiering from. (i) blmdréés or Low Vision and (i) Bl -
Hearing Impairment, subjact to the administrative constram*s.

The practice of considering cheice of place of posting in case of persons with
disabilities may be continued. To the extent feasible, they may be retained in the
same job, where their services could be optimally utiiised.

3. Every Minisiry/Department in consultation with tne Office of the Chief
Commissioner for Persons with Disabilities would arrange for training of the Liaison
Officer on “Disability Equality and Etfiqusties”.

4, Al the Minisiriess/Depariments are requested to bring the above instructions to
the nectice of all appointing authorities under their conwel, for informaticr anc
compliance

. (G, Srinivasan)
' Deputy Sacretary to the Government of ind:
il

(&)

) The Secretary. All the Ministries / Deparments of the Government of india.

(i)  The Secretary, Railway Board, Rail Bhavan, New Delhi. :

(i) Union Public Service Commission/Supreme Court of India/Election
Commission ~ of = India/lok  Sabha  Secretarial/Rajya  Sabhs
Secretariat/Cabinet Secrata'iat/Prime Minister's Of’cefPlanning
Commission.

(iv) The Cheairman, Staff Selection Commission, CGDO Complex, Lodu Road,
New Delni.

(V) Office of the Chief Commissioner for Persoris with Disabilities, Sarojini
House, 8, Bhagwan Das Road, New Delhi-110001.

(vi)y  Cffice cf the Comptroller and Auditor Genera! cf india, 10, Bahadur Shakh
Zatar Marg, New Delhi.

(vii) Al Officers and Sections in the Ministry of Personnel, Public Grievances
and Pensions and all attached/subordinate offices of this Ministry.

Infarmation and Facilitation Centre, DDDT North Block, New Delhi- 20

copies.

Copy to Directer, NIC, DOP&T- with a request to place this circular on
the website of this Mlmstry, for information of all concerned

{vill)
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